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OVERVIEW:

The Office of Underground Coordination (OUC) is a distribution agency within the Chicago
Department of Transportation, Division of Infrastructure Management (CDOT DOIM), for all
requests regarding existing utility information (Information Retrieval — “IR”) and the review/
approval of construction work in or adjacent to the Public Way (Existing Facility Protection —
“EFP”) including large projects with deep excavations and penetrations, such as foundations (piles,

caisson, etc.), earth retention systems or major piping installations (Deep Excavation — “DEEFP”).

Per section 2-120-300 of the Municipal Code of Chicago, the Office of Underground Coordination
(OUC) is responsible for the protection of the City’s surface and subsurface infrastructure from
damage due to planned and programmed construction, installation, and maintenance projects.
The intent of OUC membership is to review proposed projects in or adjacent to the right of way
prior to construction so that there is minimal damage to existing infrastructure.

The OUC is made up of 29 utility members (both public and private agencies) which review
construction documents to determine the effect on existing facilities and determine any

adjustments and/or relocations that will be necessary.

Abovenet/Zayo Communications Inc
Astound

AT&T — Illinois/SBC

AT&T — Local Network

Bureau of Forestry

CDOT - Division of Electrical Operations
CDOT - Division of Engineering

CDOT — Division of Infrastructure Management
CDOT - Division of Project Development
CDOT - Landscape Management
CDOT - Red Light Camera

CenTrio Energy

Chicago Park District

ComCast

ComEd — Distribution

ComEd — Transmission

Crosstown

Crown Castle

CTA — Engineering

CTA - Traffic

Department of Water Management — Sewer Section
Department of Water Management — Water Section
Digital Realty Trust/Lakeside Technology Center

JC Deaux North America

Level 3 Communications/CenturyLink

MCI

Mobilitie LLC

MWRD

Peoples Gas

There are six (6) types of reviews that are conducted.

1. Information Retrieval (IR) to determine what type of underground facilities are present in

a given area

2. Existing Facilities Protection (EFP) reviews are conducted to determine impacts on

underground facilities due to a proposed project. Plans are revised until all utility

members with impacted underground facilities approved the design. The City will not

issue a public way permit until EFP approval
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3. Vacation/Dedication (VD) reviews to determine if an underground facility needs to be
moved (or easement provided) and at what cost when public right of way is sold to a
private developer

4. Deep Excavation/Geotechnical Review (DEEFP) reviews are conducted for excavations
and/or penetrations equal to or greater than 12 feet below existing grade. Please contact the
Geotechnical reviewer (Adam.Ali@cityofchicago.org) prior to filling the application form.

5. Construction Schedule Conflict Review (CSC) reviews are conducted to determine
schedule conflicts with the Menu and Arterial Resurfacing (AR) locations due to any
proposed utility projects. Menu and AR locations are sent through this review for
members to identify any schedule conflicts.

6. Small Cell Existing Facilities Protection (SCEFP) this review type is the same as an Existing
Facilities Protection review but is used exclusively for Small Cell Telecommunication

equipment being installed on City of Chicago light poles.

a. Prior to requesting a Small Cell Existing Facilities Protection review you must first
request the use of a specific City Pole through the Small Cell (New Pre-
Approval/Upgrade/Additional Provider) Small Cell Pole (SC) module and have
received approval to use that pole. The Small Cell Pole module is also used to
request installations be decommissioned. In the case of decommissions there is no
SCEFP process.

OUC approvals are valid for 1 year outside of the Central Business District (CBD) and 6 months
within the CBD from the response required date Cycle 1 due date). For OUC purposes the CBD is
defined by North Avenue on the north; Lake Michigan on the east; Cermak Road on the south;
and Halsted Street on the west.

LOGGING INTO THE APPLICATION:

The OUC review software (ProjectDox® developed by Avolve Software) is accessible through any
internet browser. However, it is recommended that Microsoft’s Edge is used when marking up
drawings.

To start the process you will need to go to the City of Chicago’s Department of Transportation
web site and follow the instructions located under the section labeled
https://www.chicago.gov/city/en/depts/cdot/provdrs/construction information/svcs/office of undergro

undcoordination.html or access the application directly at https://oucplanreview.avolvecloud.com/.

Each company may elect to save the link as a Favorite or desktop shortcut for quick access. The
following screen will appear:


mailto:Adam.Ali@cityofchicago.org
https://www.chicago.gov/city/en/depts/cdot/provdrs/construction_information/svcs/office_of_undergroundcoordination.html
https://www.chicago.gov/city/en/depts/cdot/provdrs/construction_information/svcs/office_of_undergroundcoordination.html
https://oucplanreview.avolvecloud.com/

City of Chicago

Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

avolve

software

Welcome to the Portal

Login

E-mail:
Password:
Login

Forgot password?

I >k CDOT

You need an account to submit and manage applications. Don't have an account?

Create Account

New Users:

Chicago Department
of Transportation

If this is the first time you are requesting a review you will need to create an account. Click on the
Create Account button to proceed. The following form will be generated:

You need an account to submit and manage applications. Don't have an account?

Create Account

Click on the Create
Account button
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Create Your Account @

First Name *
Last Name *
Email *
Confirm Email *
Phone *
Additional Phone
| Have a Company * O Yes O No

Address1*
Address 2

Country * United States
Province/State *
City *
Postal Code/Zip Code *

New Password *

Password must not contain special characters, must

contain at least one digit, one upper case letter, one

CDOT

Chicago Department
of Transportation

lower case letter, and must have at least & characters

and no more than 10.

Confirm Password *

Create My Account

Note: Throughout the system, required fields are marked with a red asterisk.

[ 7
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When done click on the Create my Account button to submit your request for access to the
system. You will be notified by email once the request is approved.

Existing Users:
If you already have a user account, you can log into the system by entering the email address you
registered with and the password you had set up.

E-mail: my_email@email.com
Password: (LLLEATTER T EER e TS
Login

Forgot password?

You can see the Password you typed in by clicking on the eye icon to the right of the Password
field

Click here to see
I B A el IRl A W AT e 0 D ECATE A A St yOUr password yOU

entered
Password: e

Password: Type_your_password_here oy

Click on the Login button to proceed

Forgot Your Password:
If you are an existing user but forgot your password, you can have your password reset by clicking
on the Forgot password? link below the Login button.

E-mail:
Password:
Manage profile 9
Login

Forgot password?
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You will be asked to enter your email (previously saved in the system)

Request Password Reset Code
E-mail: Go

1. Enter your email address to re-set your password.

2. You will receive an email with a verification code and a link to re-set the password.

and a verification code and link to reset your password will be emailed to you. Enter the
verification code into the form:

Verification Code * FADCS2

Enter the verification code that you received via email to comple

Continue Resend Code

You will then be directed to create a new password
Password: sessssss
Password must not contain special characters, must contain at

least one digit, one upper case letter, one lower case letter, and

must have at least & characters.

Confirm Password: ssssssed| =

Update Cancel

and login with your new password

R
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E-mail: my_name@email.com

Password: ssssssss .

1 Manage proﬁlee

Login

When you login the following screen will appear

2OAS

4 Home L Profile MarkDelin | Admin | Logout

City of Chicago January 25, 2024

Start New Application Request ? My Projects C

PROJECT DESCRIPTION LOCATION STATUS TASKS (49)
To start a new application request: On N EAST CIRCLE AVE
Chicago has more than ~ from N NORTHCOTT AVE
- Select an application type 4,000 miles of streets to W THORNDALE AVE,
that serve motorists, 5800 to 5853 N EAST
- Provide an application name buses, cyclists and CIRCLE AVE, 5702 to
pedesmans and 1,800 5789 N EAST CIRCLE AVE, Peoples Gas -
- Click the button below miles of alleys, prcwding On N WEST CIRCLE AV Secondary
EFP-2003 convenient access to from N NINA AVE to N In Review m Department

buildings, garages and NICOLET AVE, On N

3 Review cycle
loading docks. This is the WEST CIRCLE AVE from N #2

first phase in NICKERSON AVE to N

reconstructing the entlre NINA AVE, 6001 to 6015

network of City ow N NORTHCOTT AVE,

infrastructure. 6081 to 6000 N WEST
CIRCLE AVE.

Type: * Select Request Typi v e

On 102ND ST from S
: anegement s about, - CAFAVEIIE AVE o Depgiment
Name: Ehm s 1heg (Fﬂ)(} n%t want  MICHIGAN AVE, 10119 to Management
to d% while leadership is 10222 S STATE ST, Alley - g
Ere-2007 about i inspiring people to ﬁq'gfz F§102nd $t1043 InReview Section
Start Application Process do things they never raximate), 47 E 101st Department
thought they could” - P\ (R roxwmaie), 10214 Review cycle
Steve Jobs S LAFAYETTE AVE. #5
S LAIATLIIL AV
Department
©On 102ND ST from S of Water
Management is about, - [AFAYETTE AVEto S Management
B 9 heap MICHIGAN AVE, 10119 to - Water

things they do not want 5755 < STATE 4T, Alley Section - 2

_ to do, while leadership is :
EFP-2007 abcul_ inspiring peaple to En;]glztié E 102nd $tto 43  In Review Egﬁg\l;tvngﬁgé
Trougntiney ko - hppromate) e Rescined
roximate), eassi ne
Steve Jobs AR from
Delin)
SC-1810 test 809 W MONROE ST Pole Design Review pole Design
3037 to 3459 S
MICHIGAN AVE, On E Review
IR-1968 Utility search fg%%{[{,%",;,ﬁ E\I,QTE ST In Review Complete
3231 S Indiana Ave (Approved)
(Approximate).
1-5 of 50 records III 23|45 Nextr|

You have more than 50 projects, to view all your projects, click the button below.

View All Projects

[0 L
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REQUEST # NAME TYPE UPDATED ON UPDATED BY ACTION

IR-1994 TEST 12-28-23 IR Information Retrieval 01/11/2024  Mark Delin & B X
IR-1952 IR Test 12-08-23 #1.0 Information Retrieval 12/08/2023  Mark Delin & B X
SC-1938 Upgrade test 10-18-23 Small Cell (New Pre-Approval/Upgrade/Additional Provider) 10/18/2023  Mark Delin & B X
SC-1936 Test 1101023 New Small Cell (New Pre-Approval/Upgrade/Additional Provider) 10/18/2023  Mark Delin & B X
SC-1933 Test 1 100623 New Small Cell (New Pre-Approval/Upgrade/Additional Provider) 10/06/2023  Mark Delin & B X
1-5 of 76 records Pg 1 * of 16| Next » | =i

BEGIN AN APPLICATION REQUEST:

To start a new application, select the type of review (e.g., IR, EFP) from the drop down next to
Type box and enter a project name in the Name field (the project name will be used by your
company to identify the request).

Start New Application Request ?

-> To start a new application request:
- Select an application type
- Provide an application name

- Click the button below

Type: *| Select Request Type e

Name: *

Start Application Process

Use the drop down it the Type field to select the review type you are requesting:
Type:* Select Reguest Type L
Name: * Select Request Type
Deep Excavation
Existing Facility Protection

Information Retrieval

0

Vacation Dedication

[ 11
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and in the Name field type a unique name for the project (if the name has been utilized you will
be directed to type a new project name)

Note: for the purpose of this document the EFP process will be used. The basic processes
discussed will be the same for all review types

Type: * Existing Facility Protection

Name: * Albany Park Installation #66

Start Application Process

Click on the Start Application Process button to proceed.

Saved Applications:

At any time during the application process, you can click on the Save for Later button and exit the
process. When you are ready to proceed you can find all your saved applications under the Saved
Application section of the launch page.

Saved Applications 7

REQUEST NUMBER NAME TYPE

EFP-1437 Test 4: Post system update Existir
EFP-1436 Test 3: Post system update Existir
EFP-1414 Test 07-23-19 [tem 66 #3 Existir
EFP-1405 Test 2019-87253 vl Existir

1 - 4 of 4 records

Application Form:

The OUC application form will appear. You will need to fill out each section in order for your
request to be processed. Based on the type of review being requested there will be different
guestions that will need to be filled out. Please be advised that the information be filled in
cannot be corrected once the application is submitted. If the application contains incorrect
information you will be required to resubmit the application. Payments that have been made
are non-refundable.

[ 12
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Requestor Section:
Fill in information about the person/company submitting the request and, if applicable, the
company the request is being submitted on behalf of.

You can enter information in each field, or you can use the information from your profile (click on
the Copy profile information checkbox) to populate the fields.

- Requestor

Copy profile information.

Last Name * | Egt
Company * My Company/Firm Name

Please type your agency name in the field above. After typing a character in the field, a list of agencies should appear. Please select your agency from that list. If your agency does not appear, please
click on this ilnk to submit a new agency request. You will be notified by email once your request is approved

Note.....The company name will begin filling in after the 1*"character is typed, always choose the
company from the display. Do not use the brower memory to fill in the company field. If the
Company does not exist in the system, you can request a new company be added to the system
(see Appendix IX — Request a New Agency/Company)

Chicago Department

13
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Address 1 * | 124 N Lasalle st Room 905
Address 2 None
City *  cnicago

State * linois

ZIP Code * 60602

Phone Number * {312) 744 -0000
Extension
Mobile

i ®
Email my_name@email.com

If you are submitting the request on behalf of someone else select Yes, otherwise proceed to the
next section.

Is this review for another Yes
company/person? ) g

If you selected Yes for the “review for another company/person” question fill out information
about the company, you are requesting on behalf of.

— This review is being submitted for

First Name * Another
Last Name * Person

Company * Company Name

Please type \ipur agency name in the field above. After typing a character in the field, a list of agencies should appear. Please select your agency from that list. If your agency does not appear, please
click on this IINK to submit a new agency request. You will be notified by email once your request is approved

[ 14
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*
Address 1 121 North La Salle Street

Address 2 g ite 310
City * | chicago
State ™| yjjinois
Zip Code " | gogo7
Phone Number * {312) 000-0000
Phone Extension
Mobile

Email * my name@email.com

Note: As you complete each section the section header status (left side of header) will change
from INCOMPLETE to COMPLETE

Agency Confirmation Section:

You will need to confirm the information you entered in the Requestor Section is accurate. Use
the drop down next to the Confirmation field to confirm the information entered.

— Agency Confirmation - | have completed all above sections

Please confirm agency information is complete to enable the dotMap link for selecting boundaries.

Changing the agency information after boundaries are selected will delete the boundary information and require it to be selected again.

Confirmation *

Yes
No

Confirmation *

Project Information Section:
Fill out the basic information about what your project entails.

[ L
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- Project Information

Flease do not use colon (:) in the Project Description.

Project Description *

A

Are manhole/handhole installations © YeS The Project Description field is limited to a maximum
lanned in the public way? *
P P Y5O No of 1,000 characters.

Tunneling (Includes Directional © Yes . s
n?"lnﬁﬁhr{‘%:aﬁze Request? ° O No The full scope of the project needs to be provided in

the Project Description Box including all structure
Excavation or penetration  YeS

approaching 12 fest or more? * ) o installations, removals and construction methods,
etc.
(O Soil Boring
Internal Project Number For IR reviews please start “Utility search for...” for

other reviews “Project scope ...”

Estimated Construction Start Date *

Note: Based on the answers provided additional questions may appear.

Project Description * | |ngialiation of conduit in the Albany Park neighborhood of Chicago.

Are manhole/handhole installations © Yes
planned in the public way? * ~

Number of Manholes ~ 1

T
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Please upload manhole/handhole justification letter with plans.

Tunneling (Includes Directional O Yes
Boring) Variance Request? * g pg

Excavation or penetration ® Yes
approaching 12 feet or more? * (

O Soil Boring

Do you have one of the following? * @ CDOT GeoTech Project Number
O Depariment of Building Application Number
O Neither

CDOT GeoTech Project Number * Assigned project number

Internal Project Number My company's internal number XX-XXXX

Construction Date 12/25/2019

dotMap Section:
Use this section to provide the location(s) of your project. Note: see Appendix IX for GIS Pole
Selection for SC requests.

- dotMap Selection

Open DotMAP to Select/\View Project Boundaries

Confirmation * [ 1 have selected the location/area in dotMaps using the link above.

dotiMap link will redirect to view only page after confirmation.

Location * | |\ypORTANT - Please open the link above, select boundaries in the

pop-up window, save, and confirm using the checkbox. This will
populate the required 'Location' and 'Fee Amount’ fields.

Fee Amount *

Disclaimer * O 1 understand that any changes to these boundaries may require submission of a new application.

[ 17
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Click on the Open DotMAP to Select/View Project Boundaries hyperlink. A new window will
appear where you can enter your project locations.

PROJECT REQUEST

CDOT Enter Project Locations

; H 3 %y
You can enter up to 10 locations and a total distance of 2 miles. (0.00 /2.0 miles) K o z % %,
% z 0 3
o i )3 e
LOCATION 1 Goose Island
W Division 51
[J Non-street path (including alleys)
CABRINI-GREL
Q NOBLE SQUARE
Enter address or intersection.
W Chicago Ave W Chicago Ave
RIVER WEST
ST TOWN
RIV
W Grand Ave
W Hubbard St FULTON RIVER
£ DISTRICT
Oﬁ:
-
FULTON MARKET
Note: You can enter up to ten locations totaling no more than two miles
You can enter up to 10 locations and a total distance of 2 miles. (0.23 /2.0 miles) -
LOCATION1 5033 to 4959 N TROY ST o1zmi 2 W
> — =z
LOCATION2 3143 to 3130 W ARGYLE ST 0osmi o W =
W Carmen Ave % W Carmen Ave W
=z = =
LOCATION 3 @ @ El
5 e
Mon-street path (including alleys) »
H
Q@ | 5013 N Kedzie Ave x
Enter address or intersection
Q 3151 wAmgye st X z
. _ p %
Enter address or intersection. % %
= &
Distance: 337.39 ft ] z x P
L] (]
z
-~
2
W Argyle St 5 W Argyle St
z z z

Initial entries are single point to add a segment click on the + Add End Point button.

+ Add End Point
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To add additional locations, click on the Add Location button.

Add Location

If you are adding a location other than a street (e.g., an alley) click on the Non-street path box
LOCATION 4

[ ] Non-strest path (including alleys)

Once all the project location(s) have been entered, click on the SUBMIT button located on the top
right of the form

To request an Expedited Review, see Appendix VIII — Expedited Review:

An acknowledgement message will appear. Confirm you have included all the work locations and

submit.
Submit Locations
Please ensure the entire scope of your work site is drawn on the
map. CDOT will only issue permits for those locations drawn on the
map.
Click on the
Checkbox to By clicking “submit,” you acknowledge that the entire work site is
represented, and any work occurring outside that area will need to
indicate the be approved via a new OUC project request. You further Click Submit
information is acknowledge that you will not request permits for any locations that button
are not associated with an approved OUC project.
correct
[J 1have included all the work locations for this project.

Cancel

A message will appear informing you that the locations have been saved.

19



City of Chicago

Department of Transportation - * EDUT
Division of Infrastructure Management

. . . Chicago Department
Office of Underground Coordination of Transportation

City of Chicago

Department of Transportation ‘ DcBI
Office of Underground Coordination -.

30 N. LaSalle St., Suite 310, Chicago, IL 60602 * <4 (r ‘-")I’ij\}}‘;‘-‘l ')‘,L
Phone: 312-744-4828 | Fax: 312-742-3138 : o

Project locations have been saved.

Please return to the application and complete the rest.

You can close the location window, go back to the application form and continue filling out the
dotMap Section

Note: For IR reviews you will have an option of drawing a boundary of the containing the
proposed project (See Appendix Ill)

Next click on the Confirmation box to indicate you have entered the project location

Open DotMAR o Select/View Project Boundaries
Confirmation * | have selected the location/area in dotMaps using the link above.

dotiMap link will redirect to view only page after confirmation.

Click on the Disclaimer button to indicate that you understand that changes to the project
locations may require a new project submission.

Location = 5033 fo 4959 N TROY ST,
3143 to 3130 W ARGYLE ST,
Alley from 5013 N Kedzie Ave to 3151 W Argyle St,
5015 N KEDZIE AVE.

Fee Amount * ¢50 00

Disclaimer * ¥} | understand that any changes to these boundaries may require submission of a new application.

The project location(s) will appear in the Location box and any review fees (OUC members are not
charged, non-members are charged a $50 review fee) will show in the fee box.

If the location appearing in the location box need to be changed or is incorrect, please uncheck
the Confirmation and click on the Open DotMAP link and select again.
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Please make sure all the information entered is correct. The OUC cannot revise and any fees that
have been paid is not refundable and cannot be applied to another project.

Project Coordinator Section:

Enter the Name, phone number and email for the Project Coordinator. You can enter up to two
coordinators.

- Project Coordinator 1

Name * | |ma Test
Phone * | (312) 744-4141

Extension

Email * my_name@email.com

- Project Coordinator 2 (optional)

Name
Phone
Extension

Email

Signature and Fees Section:

E-sign the project review request to certify that to the best of your knowledge the information
provided is true and accurate. The section is also used to generate the review fee for non-OUC
members. Upon submitting the request, you will be transferred to the City’s on-line payment
portal where you can pay the fee either by e-check or credit card. The review will not proceed
until payment is made.
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— Signature and Fees INCOMPLETE

| hereby declare that | have read and understood the above, and the information contained in this application, attached schedules, attached plans and specifications, and other documentation is
true to the best of my knowledge.

(O 1, being the authorized applicant, acknowledge that
1.Thave personally examined and am familiar with all the information submitted in response to the questions contained in this notice, and any
attachments, and attest that all information submitted is true, correct, and complete; and
2. | understand and agree that clicking the box above will be deemed the equivalent of a signature in electronic form.

Applicant:  Mark Delin Signature date:

Save & Calculate Administrative Fees

Save for Later Submit Request

Click on the Checkbox to indicate the information is correct

1, being the authorized applicant, acknowledge that:
1.1 have personally examined and am familiar with all the information submitted in response to the questions contained in this notice, and any
attachments, and attest that all information submitted is true, correct, and complete; and
2. I understand and agree that clicking the box above will be deemed the equivalent of a signature in electronic form.

This action is date and time stamped

Signature date: 2024-01-25 10:00 AM

Next click on the Save & Calculate Administrative Fees button (you will need to perform this step
even if you are an OUC member).

Save & Calculate Administrative Fees

The administrative fee will calculate

Administrative Fees Due: $ 50.00

Finally click on the Submit Request button

Submit Request

Administrative Fee Payment (for non-OUC members):
A screen showing billing Information will appear.
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Billing Information

Amount Due $50.00
Company Name Company Name
First Name * Mark
Last Name * Delin
Address 1* 30 North La Salle Street
City = Chicago
Province/State * | IL
Postal Code/Zip Code * 60602-3347

Country * United States w

Submit Cancel
MNote: Payment information will be entered on the following secure page.
If the information is correct click on the Submit button, otherwise correct before clicking the
button. After hitting the pay now button you will be directed to City’s on-line payment portal (see
Appendix |).

Once payment has been made (for non-OUC members) or the submittal completed (for OUC
members), a confirmation will be provided. Please retain for your records (you will need this for

your next steps).

Application Request Confirmation

Thank You!

Applicant: Mark Delin

Signature Date: 8/21/2019 12:34:07 PM
Request Number: EFP-2457

Request Name: Albany Park Installation #66
Amount: $50.00

Order #: d15939

Approval #: 26073095

Print

Click the Home icon to return to the project launch page.
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Current Projects:

I >k CDOT

Chicago Department
of Transportation

To see all your reviews, status, and outstanding tasks you will need to click on the View All

Projects button,

My Projects 9
PROJECT DESCRIPTICN LOCATION STATUS TASKS (49)
. On N EAST CIRCLE AVE
Chicago has more than  from N NORTHCOTT AVE
4,000 miles of streets to W THORNDALE AVE,
that serve motorists, 5800 to 5853 N EAST
buses, cyclists and CIRCLE AVE, 5702 to
pedestrians, and 1,900 5789 N EAST CIRCLE AVE, Peoples Gas -
miles of alleys, providing On N WEST CIRCLE AVE _ Secondary
EFP-2003 convenient access to from N NINA AVE to N In Review m Department
buildings, garages and NICOLET AVE, On N Review cycle
loading docks. This is the  WEST CIRCLE AVE from N #2
first phase in NICKERSON AVE to N
reconstructing the entire  NINA AVE, 6001 to 6015
network of City own N NORTHCOTT AVE,
infrastructure, 6081 to 6000 N WEST
CIRCLE AVE.
R Sl W ¥ [ ¥ LNILY aTarwt EO S M_l-CI:"é_AN A\JE— Hi1INNCVICYY - Task
3231 5 Indiana Ave (Approved)
(Approximate).
1-5 of 50 records E 23]/ 4] 5 Next » -
You have more than 50 projects, to view all your projects, click the button below.
View All Projects
Click on the View
All Projects button
The following screen will appear
@ ciiy of chicago
Home || Q| Project: Enter project name Create Project | | All Tasks || AllReports | & | Logout e Admin
Tasks | Projects
Refresh  Save Settings All | Recent || Archived  Show(8_ v|records
ACTICN PR... LOCATION DESCRIPTION OW... STA.. CREATE ...

5033 to 4959 N TROY ST, 3143 to 3130 W ARGYLE ST, Alley from
5013 N Kedzie Ave to 3151 W Argyle St (Approximate), 5015 N

W @ T w205
KEDZIE AVE.
3 @ [F Deerp-2014 1827 S PRAIRIE PKWY.

Installation of conduit in the Albany Park neighborhood of Chicago PD Reserved  Upload 1/25/24 9:28 AM

Here we qo again OD Reserved Approved  1/24/24 218 PM

The form defaults to the Projects screen.

You will be able to search for tasks assigned to you or for any project by clicking on either the
Tasks or the Projects tab.

e The Projects Tab will allow you to see any project in the system.
e The Tasks Tab will show all the (uncompleted) tasks assigned to you.
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>k CDOT

Chicago Department
of Transportation

On the Projects tab you have the option to search/look at any project you recently viewed, all

projects, or projects that have been archived (currently no projects have been archived). The

system defaults to the recently viewed option.

Projects

Refresh  Save Settings

All || Recent | Archived

To change the look
up option click on
the appropriate
button

Note: It may take a few minutes for a recently submitted project to be available for viewing.

You can see any tasks you are currently assigned by clicking on the Tasks tab

Click on Tasks to
see any tasks you
are assigned to

Tasks Projects

Refresh  Save Settings

ACTION TASK

asks Projects

Refresh  Sawe Settings

ACTION FR... LOCATION
e e
53033 to 4950
] & =] (D (3 ceooonas M1 M Kadsi
All || Overdue || Priority  Show[8_ | records
PROJECT GROUP STATUS PRIORITY DUE DATE CREATED SUPPLIMEN...
x v v v [* MK MK

/\

You can sort by clicking on
any column header

You can set a filter or search for a
specific entry by entering in this field
and hitting the enter button on your
keyboard

To refine the search, click on this
button and you will have several
options to apply to the filter
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GROUP

¥ To set the filter, click on the option

setting you wish to apply. Note: the

£ Clear Filter : “ »
system will default to the “= Equals
Aa Starts \Vith option.

aA Ends with /
E] Contains '

B Does not contain

= Equals

# Does not equal

Note: For detail information on SC and SCEFP reviews please consult one of the following manuals
which are available from the OUC:

e Applicant Small Cell Pole Request Manual (SC)
e Applicant Small Cell Manual (SCEFP)

Upload and Submit Task:

Find your review request in the Current Project section and click on the Upload and Submit Task
button.

Tasks Projects

Refresh  Sawve Settings

ACTION TASK PROJECT GROUP
I [ v
Accept Upload and Submit Task EFP-2015 Applicant

A form will pop-up with several tabs. Note: the top section of each tab will have unique
information and the remaining section appear on each of the tabs
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UPLOAD AND SUBMIT

‘ Task Information Original Application Data dothaps

Task Information Tab:

This section contains basic information about the review

UPLOAD AND SUBMIT

Task Information Original Application Data dotMaps

‘OUC Number EFP-2015

Description Installation of conduit in the Albany Park neighborhood of Chicage

Location 5033 to 4959 N TROY ST, 3143 to 3130 W ARGYLE ST, Alley from 5013 N Kedzie Ave to 3151 W Argyle St (Approximate), 5015 N KEDZIE AVE.
Status Upload

Submitted For: Alfred Benesch & Company
Original Application Data Tab:

This section contains basic information entered on the OUC request (OAS) form
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Task Information Original Application Data dotMaps

I >k CDOT

Chicago Department
of Transportation

Application Type EFP
Application Number EFP-2015

REQUESTOR

Requestor - First Name Mark
Requestor - Last Name Delin
Company 5paan Tech
Requestor - Address 1 311 5. Wacker Dr.

Requestor - Address 2

Requestor - City Chicago

Requestor - State L

Requestor - Zip Code 60606
Requestor - Phone Number 3127444141
Requestor - Extension MalM

Mobile

Email mdelin@spaantech.com

Is this review for another company/person? Yes

s 2
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Submittted For - First Name Ima
Submittted For - Last Name Est
Submittted For - Company Alfred Benesch & Company
Submittted For - Address 1 205 N. Michigan Avenue
Submittted For - Address 2
Submittted For - City Chicago
Submittted For - State IL
Submittted For - Zip Code 60601
Submittted For - Phone Number 0000000000
Submittted For - Extension
Submittted For - Mobile
Submittted For - Email donotrespond@email.net

Project Information

Chicago Department
of Transportation

Project Description Installation of conduit in the Albany Park neighborhood of Chicage

Are manhole/handhole installations planned in the public way? Yes
Number of Manholes 1
Tunneling (includes Direction Boring) Variance Request? Mo
Excavation or penetration approaching 12 feet or more? Yes
Do you have one of the following? CDOT GeoTech Project Mumber
CDOT GeoTech Project Number DEEFP-2014
Department of Building Application Number
Project Number 2024-00001
Construction Date 02/29/2024

dotMap Selection

Confirmation | have selected the location/area in dotMaps using the link abave.

5033 to 4959 N TROY 5T, 3143 to 3130 W ARGYLE 5T, Alley from 35013 N Kedzie Ave to 3151 W Argyle St (Approximate), 5015 N KEDZIE

Location AVE

Fee Amount 50

Project Coordinator 1
Project Coordinator 1 - Name |ma T Est
Project Coordinator 1 - Phone Q000000000
Project Coordinator 1 - Extension Mal
Project Coordinator 1 - Email donstrespond@email.net
Project Coordinator 2
Project Coordinator 2 - Name
Project Coordinator 2 - Phone
Project Coordinator 2 - Extension Mal
Project Coordinator 2 - Email
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dotMaps Tab:

This section contains a link to dotMaps where you can view a map of the project locations

Task Infermation Original Application Data dotMaps

dotMAP Click to view Map for EFP-2015

Click on the map link to see a visual of the project locations

>k CDOT

Chicago Departrment
of Transporiation

OUC Preview
# EFP-2015
> o
3 i =]
Map Satellite ta
z
£
k]
; z
: z .
z
53 3 >
@ E B
z > 5
< 2
L >
1 Hall s
z
® River Park Track
2 v
>
» oy
ChrisfjChurch CMA
u |
\{';"\
-lw- -
W Argyle St H rgyle St W Argyle St
> z z
- - a z z A
¢ z 2 g
£ 3 @2 2 —
2 > >
2Google 5

o
- Keyboard shortcuts  Map data ©2024 Google  Terms

1: On 5015 N KEDZIE AVE

2: From 5013 N Kedzie Ave (Approximate) to 3151 W Argyle St (Approximate)
3: 5033 to 4959 N TROY ST
4:3143 to 3127 W ARGYLE ST

Project Upload Section:

You can upload documents from any tab. The upload process is similar to saving documents on
your PC.
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Select and upload your drawing and supporting document files into this project, as required

(2]

Select the destination folder to upload your files:  Watch video

Drawings
Documents
Restoration Drawings
Approved

Quick Review
Reference

Geo Tech Documents

MOU

Click on Destination folder for the drawing or document you want to upload for the review
Document Requirements

For Information Retrieval (IR) Projects:
1. Upload the project location map with proposed location highlighted and with all street
names visible to the 'Drawings' folder in .pdf format.
2. Name the file with OUC # (IR-XXXXXX).
3. All other related documents can be uploaded to 'Documents' folder.

For Existing Facility Protection (EFP) Projects:
1. Prepare the plan set according to the Plan Preparation Checklist. The plan set should be a
single file with multiple sheets.
2. Name the drawing file with OUCH# (EFP-XXXXXX').
3. Upload the drawing file to 'Drawings' folder in .PDF format.
@ Use standard plan sheet size of 22 inches by 34 inches with an 11 inch by
wexes 17 inch sheet scalable at a 50% reduction.
4. All other related documents can be uploaded to 'Documents' folder.

For Deep Excavation EFP (DEEFP) Projects:
1. Contact Adam Ali (at adam.ali@cityofchicago.org or 312-742-3130) for intake meetings
and plan set requirements.
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City of Chicago
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Select your files to upload to this folder:

Select Files to Upload View Folders

Drawings
Click on the Select Files to Upload button
e r 1+
City or Cnlsago

Folder: EFP-2015\Drawings

Browse For Files | or drag files into this area.

I >k CDOT

Chicago Department
of Transportation

Close Window

Start Upload

Click on the Browse for Files button to select files to upload from your hard drive or network
drive (you can also drag and drop your files)

Browse For Files

< EFP-104677 » Drawings

O Mame

upen
wse For Files | or drag files into this area.
« v o
Organize « MNew folder
™ Home
E] Gallery

~ i Mark - Personal
> E Desktop
» = Documents
> QUC Project Su

» N Pictures

Hll Nacltan b

[7] EFP-2015.dwf

File name:

Click on the OPEN button

~
Search Drawings el
=- 0O o
Status Date modified
@ 1/12/2021 12:46 PM
v| Customn files w

Cance'
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Folder: EFP-2015\Drawings

Browse For Files | or drag files into this area.

0 of 1 uploaded Hide Details

Click on the Start Upload button to upload your selected files(s)

Select your files to upload to this folder  Watch video

Select Files to Upload View Folders

- I Drawings (1 - 1 New)

E erp-2015.dwf I,

I >k CDOT

Chicago Department
of Transportation

Start Upload

OB/7.85MB X

0B/7.85MB

To load documents into a different folder, click on the View Folders button and repeat the

procedure.

View Folders

EFP Checklist

https://www.chicago.gov/content/dam/city/depts/cdot/OUC/28AppendixDPlanPreparationCheck

list.pdf
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Invite/Remove Project Users:
You can add (or remove) members of the group who can view or edit this specific project request.

Invite Users (if desired)

o

Invite to Group: | Project View v Remove from Group: | Project View Vl

First Name: | Name: | vl

|
|

Last Name: | ‘ Remove User
|

Email: |

Invite User

To invite a user to the project:
1. Type the user first name in the field labeled First Name
2. Type the user’s last name in the field labeled Last Name
3. Type the user email in the email field (the user will be notified by email of the invite)
4. Using the drop down in the Invite to Group field indicate if the user will have view only
rights (Project View) or applicant rights (Applicant). Only applicant rights can perform

edits.
Invite to Group: | Project View Vl
First Name:
Applicant
I wrd Blarmme -I

5. Click on the Invite User button

To remove someone from the group
1. Using the drop down in the Remove from Group field indicate if the user has View or
Applicant rights

Remove from Group: | Project View V|

' Project View
| Applicant

Mame:

Remove User |

2. Using the drop down in the User field select the user you wish to remove
User

Ellie Kim (ekim@avolvesoftware.com)
dotMaps User (user@cdotmap.com)
Test User (TestUser@test com)

3. Click on the Remove User button

Do not remove everyone showing in the Applicant group (there needs to
CS7 be at least one user)
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Confirmation:

To complete the task, you will need to click on the Upload Task Complete checkbox

Check all to confirm you have completed this task and are now ready to submit

(2]

[] *Upload Task Complete (| have uploaded all required drawings and/or documents) *Required

Click on the Upload Complete — Notify Jurisdiction button

Check all to confirm you have completed this task and are now ready to submit

o

*Upload Task Complete (| have uploaded all required drawings and/or documents) *Required

Submit:

The final step is to submit the request for review. Click on the Submit button to complete the
task

Click the "Submit” button below to complete your task

Submit Save For Later

Click on the Submit
button to complete
the task

You can log out of the application by clicking on the Logout icon on the top right of the form
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eports & || Logout e Admin

N

Click the Logout
button to log out
of the application

An OUC Project Manager will review your submittal. If an issue is identified with the submittal, it

will be returned for corrections; otherwise, it will be provided to the OUC Member Agencies for
review.

Prescreen Corrections

If the submittal is returned you will be assigned a task to correct and resubmit. Click on the
Prescreen Corrections Task link to accept the task.

Refresh  Sawve Settings

ACTION TASK PROJECT GROUP STATUS
I v v :
Prescreen Corrections . )
Accept Task EFP-2015 Applicant Pending

The OUC reviewer will provide information regarding why the review request was returned in the
Discussion Comments section

Respond to any comments, as needed

o

Unresolved Comments: 1
Info Only Comments: 0
Files with Markups: 0

Plan Review: Review Comments
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Click on the Review Comments button to see comments.

@ (0 selected) Add Comment / Ask Question Please enter your responses @

Ref# 1 0OUC Admin Mark Delin 1/25/24 11:00 AM Type your response here.

Submittal is missing . Please update and resubmit.

Unresolved

Comment

To exit this section click on the Close Window button on the top right of the form

w | Search:
w Click here

to exit this

Enter keyword - .
" REYW Close Window

screen

Add Comment / Ask Question Please enter your responses @

1/25/24 11:00 AM Enter your response in this section

Note: Once corrections are made, the applicant will need to reply to the Reviewer Comment by entering
their response in the section to the right of the reviewers comment

Add Comment / Ask Question Please enter your responses ©

Mark Delin 1/25/24 11:00 AM Enter your response in this section

date and resubmit.

You can upload new/revised drawings (process is the same as the original upload)
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(2]

Select "Versioned Files” to upload files as new version updates for files previously submitted and received.
Select "Mew Files" to upload any additional new file into this project as requested.

Versioned Files New Files

Are your updated files named exactly )
the same* as the prior versions? Yes No Watch video

* "name-v2.pdf” is not an “exact” file name match to "name.pdf"

4 Drawings (1 - 0 New)
ocuments
Restoration Drawings

Approved

To resubmit the review, click the Confirmation checkbox

Check all to confirm you have completed this task and are now ready to submit

(2]

*Response provided for all comments and files have been uploaded (if requested). *Regquired

and then the Submit button at the bottom of the form

Click the "Submit” button below to complete your task

Submit
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REVIEW AND RESPOND TO COMMENTS FROM OUC REVIEWS:

Login and search for your project request

E-mail:
Password:
Manage profile 0
Login
Forgot password?
o1 Iuy Uiy sTarun t0 S MICHIGAN AVE " nevicw T Task
22315 Indiana Ave (Approved)
(Approximate).
1 -5 of 50 records 21345 Next » | =

You have more than 50 projects, to view all your projects, click the button below

| . .
View All Projects ™ Click on View All

Projects button

Tasks Files Status Info Reports Discuss Reviews EFP-201:

Start New Workflow

Refresh  Sawe Settings

ACTION TASK PROJECT GROUP

Respond and Resubmit
Task

Accept EFP-2015 Applicant

Click on the Respond and Resubmit Task button

View Comments:

Respond to any comments, as needed

e

Unresolved Comments: 2
Info Only Comments: 0
Files with Markups: 1

Plan Review: Review Comments

Click on the Review Comments button to see any comments, markup comments (formally called
changemarks) or Library comments (formally called checklist items).
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W3 (0 selected) Add Comment / Ask Question Please enter your responses @
Ref# 2 JC Decaux Changemark note #01 | JC Decaux North America Mark Defin /25724 11:34 AM Cycle 1 Type your response here.
Unresolved EFP-2015.dw J @
e
o )
Markup Missing JCDeacux facility - need to revise drawing
Ref# 3 Level 3 Communications - Centurylink Mark Delin 1/25/2411:35 AM Cycle 1 Type your response here.

Projiect location interferes with existing facilities - Facility support required

Unresolved

Library Comment

You can filter what you see by reviewer; type of comment, cycle, etc by selecting criteria from
various drop downs found at the top of the form

Enter keyword

Dept: | Show All V‘ Status: ‘ Show All V‘ Response: ‘ Show All V‘ Search:

Type: [Show All V] Cycle:

Show All V‘ Time: ‘ Show All V‘

i—ﬁ M celertadl Add Comment £ Al Dnectin

Dept: | Show All V| Statu:

Show All

QUC Admin

JC Decaux North America
| Level 3 Communications - CenturyLink |
0 SEItPFDJECt Manager

LAy

Type: the

[ T T R | Lol o TNINPESEDSSII o HIN I S - — e —— .

Note: Once corrections are made, the applicant will need to reply to the Comment by entering their
response in the section to the right of the reviewers comment

Ref# 2 IC Decaux Changemark note 201 JC Decaux North America Mark Delin 1/25/24 11:34 AM Cycle 1 Facilities have been added to the drawings
Unresolved EFP-2015.dwf J @
e +
= )
Markup Missing JCDeacux facility - need to revise drawing
Ref# 3 Level 3 Communications - CenturyLink Mark Delin 1/25/2411:35 AM Cycle 1 See corrections on the attached drawings.

Project location interferes with existing facilties - Facility support required

Library Comment

You can upload new/revised drawings (process is the same as the original upload)

Chicago Department
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Versioned Files Mew Files

Are your updated files named exactly

the same” as the prior versions? Yes No Watch video

* "name-v2.pdf" is not an "exact" file name match to "name.pdf"

; Drawings (1 - 0 New)
acuments
Restoration Drawings
Approved
Quick Review
Reference
Geo Tech Documents

MOU

Note: The Reference Folder contains links to OUC Application Manual and to the CDOT Rules and
Regulations document.

If you want to request an agency to re-review the project, click on the box to the left of the
agency name (please include any agency that had a prior conflict). OUC staff will review your
request and will have the final decision if any additional reviews are required. Please make sure
to select the agency responded and provided a status other than delegated.

Select the agencies for which the revisions were made or need an updated response,

Please select the appropriate reviews that are required for the next cycle ---
Review

Abovenet - Zayo Communications Inc

ATT - lllinais SBC

ATT - lllingis SBC - Secondary

ATT - Local Network Services

Bureau of Forestry

CDOT - Division of Electrical Operations

0| 0oloogo

CDOT - Division of Electrical Operations - 2
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To resubmit the review, click the Confirmation checkbox

Check all to confirm you have completed this task and are now ready to submit
e

) *I have reviewed and addressed, including responses where appropriate, all Review Comments ltems accessed by clicking on the "Review Comments” button above. *Required
O *Ihave uploaded the revised drawings and/er documents required as a result of the review into the appropriate folder in the project using the SAME file names as the original files. | am ready to
complete my assigned task and resubmit back to the jurisdiction for further review. *Reguired

Submit:
The final step is to submit the request for review. Click on the Submit button to complete the
task

Click the "Submit" button below to complete your task

Submit

You will need to repeat this process until the project is approved (PIA).

Cancel Project Review
If you determine that the review is not needed you will need to formally cancel the review. To

cancel a review you will need to create a memo on your company letterhead requesting

the application to be cancelled with the reason for the cancellation. Upload the cancellation memo to the
“'Document folder” in ProjectDox and notify the OUC of the cancellation request. There is no standard
memo for the cancellation memo.

Approved Project (PIA):

When your project is approved you will receive an email indicating that the review is PIA.

OUC Approvals are valid for six months within the Central Business District (CBD) and one year
outside the CBD.

For the purposes of the OUC Approval, the Central Business District is the area bounded by North
Avenue, Halsted Street, Cermak Road and Lake Michigan.

You can access the approved drawing (which will have an OUC approve stamp) and a copy of the
OUC Approval Letter from the projects Approved folder. For projects in the public right-of-way,
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you will need to provide a copy of the OUC Approval Letter to the CDOT Permit Office when
requesting your construction permit.

FILE NAME

Drawings [1 - U NE'!‘J':' _ -

Documents

v @ EFP-2015 - OUC Approval Letter - 01-25-2024. pdf

Restoration Drawings

: Approved (1 - 1 New) _

Cuick Review
Feference
Geo Tech Documents

MOU

OUC Approval Letter

ProjectDox OUC Approval for EFP-2015

MEMORANDUM

TO: Bryan Gallardo

Construction Compliance Division

FROM: Sheetal James
Office of Underground Coordination

DATE: 1/25/2024

RE: PERMIT ISSUANCE AUTHORIZATION

REQUESTOR: Spaan Tech

PROJECT

DESCRIPTION: Installation of conduit in the Albany Park neighborhood of Chicago
OUCFILE #: EFP-2015

[z L
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OUC REVIEW
VALIDITY EXPIRE
DATE:

[
[
L
2
=
[
n

INTERNAL
PROJECT #: 2024-00001

NUMBER OF
MANHOLES: 1

The following project(s) may be released for street opemings and/or use of the Public

Way permits.
PROJECT 5033 to 4959 N TROY 5T,
LOCATION: 3143 to 3130 W ARGYLE ST,

Alley from 5013 N Kedzie Ave to 3151 W Argyle St (Approximate),
3015 N KEDZIE AVE.

EXCAVATION /
PENETRATION =12": Yes

Note:

ProjectDox OUC Approval for EFP-2015

The contractor should be made aware that the conditions of this memorandum are part
of the issued permit and any deviations without the approval of the OUC shall result in
the cancellation of said permits. No construction shall be performed under this
authorization at any other locations. Authorization is given for installation in the subject
locations, between the subject limits, only. Contractor must notify 811 Chicago by
dialing 811 or (312) 744-7000 at least 2 busmess days in advance of the start of

work:; must comply with all Existing Facility Protection Requirements shown on OUC
Review Forms: must coordinate activities with those utilities who have noted
wnvolvement: must adhere to Special Existing Facility Requirements provided by:

COORDINATE ALL ACTIVITIES WITH THE AGENCIES BELOW:
ATT - Illinois SBC
ATT - Local Network Services
CDOT - Division of Electrical Operations
CDOT - Division of Project Development
CDOT - Red Light Cameras Section
Chicago Park District
ComCast
ComEd - Distribution - Secondary
Crowncastle
CTA - Traffic
Department of Water Management - Sewer Section
Department of Water Management - Water Section -3
JC Decaux North America
Peoples Gas - Secondary
RCN

Provide Copy of this Letter when Applying for Permit
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APPENDIX I - CITY ON-LINE PAYMENT PORTAL:

General Information:

B >k CHI|ECHECKOUT

Payment Method

Please select the Payment Method below. Your information is secure and is not kept by the City after payment has been authorized. For additional details on
security, see the City's Privacy Policy.

-- PLEASE READ CAREFULLY --

I hereby authorize the City of Chicago to charge the amount specified to the designated credit card or account. I understand and agree to pay the card
issuer/issuing institution per the terms and conditions established for the card or account specified by the issuing institution. I understand and agree that if
an amount is uncollectible as a result of the indicated account being closed or cancelled, the charge will be placed in dispute, or otherwise, then any payments
applied by the City of Chicago will be reversed and the debt will remain outstanding, and I will pay the City of Chicago a nonpayment fee of $34. By clicking
"Next" [ am acknowledging that | have read and understand the terms and conditions of payment.

If making payment by Credit Card, a Service Fee payment of 1.97% or $1.00, whichever is greater, is required.

Accepted Payment Methods

@ Credit Card
) Check

You will be able to pay either by Credit Card or by Check. Click the radio button next to the
payment method of your choice and click the next button

Credit Card Payment:

I >k CHI|ECHECKOUT

Service Fee Agreement

You have decided to pay $50.00 by credit card, which requires a service fee of $1.00, for a total amount paid by your credit card of $51.00. Select Next to agree
to pay the total amount above by credit card. Select Cancel to pay by check.

Cancel m

If paying by credit card a service fee notification will appear. Click the next button if you agree to
pay the service fee. If you wish to pay by check, click the Cancel button and select the Check radio
button on the previous screen to continue.

If you click on the payment by credit card option, the following screen will appear:
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B >k CHI|ECHECKOUT

Credit Card Information

Please enter your credit card information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized.
You have 15 minutes to complete the checkout process. After 15 minutes your session will be automatically cancelled. Required fields are indicated by *.

Credit Card Type*

OVisa

(O MasterCard
(OAmerican Express
(Discover

Credit Card Number *

Please enter the credit card number, without any spaces or hyphens between the numbers

Expiration Date *

CVV/Verification # *

]

Visa, Mastercard and Discover: Turn the card over. Enter the last three digits printed at the far right side of the signature box. American Express: Look for the 4-digit code printed on the front of your card,
just above and to the right of the card number

Name on Card *

Please enter the cardholder name as it appears on the credit card

Billing Address *

Please enter the credit card billing address

City *

State * Zip/Postal Code *

‘ inois v

oo e

Fill in all the information requested.

Use the radio buttons to select credit card type:

Credit Card Type*
(OVisa
wMasterCard

(OAmerican Express
(yDiscover

T
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Credit Card Type*
(OVisa
@MasterCard
(OAmerican Express
) Discover

Credit Card Number *
‘ 5444009999222205 ‘

Please enter the credit card number, without any spaces or hyphens between the numbers
Expiration Date *

CVV/Verification # *
777

Visa, Mastercard and Discover: Turn the card over. Enter the last three digits printed at the far right side of the signature box. American Express: Look for the 4-digit code printed on the front of your card,
just above and to the right of the card number

Name on Card *

‘ Company Name

Please enter the cardholder name as it appears on the credit card

Billing Address *

‘ 234 Street ‘

Please enter the credit card billing address

City *

‘ Anytown ‘

State * Zip/Postal Code *
‘ lllinois V‘ ‘ 77777 ‘

Click on the <Reset> button to clear your entry or the <Next> button to proceed. If the <Next>
button is pressed a confirmation screen will come up:
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Order Verification

Your order is now ready for processing; please review it carefully. If you would like to change the payment information, click the 'Edit Payment Information’

button. Please do not use the back button of your browser since data on the previous page has expired.
Please be advised that, after submitting your payment, it may take up to 30 minutes to update the status of your account(s), permit(s), or ticket(s). Please wait

before attempting to pay again.

Order Information

Item Description Quantity Amount
Admin Fee Admin Fee 1 550.00
CC_FEE Credit Card Service Fee 1 $1.00
Total Payment Amount: $51.00

Payment Information

Name: Company Name

Address: 234 Street, Anytown, IL 77777
Card #: 5444xxxx2205

Exp Date: 02/25

To submit this order, pl click the "Submit Payment" button only once.

Submit Payment

To make a change click on the <Edit Payment Information> button to submit the payment,
choose the <Submit Payment> option.

‘ Edit Payment Information

Payment by Check:

If you picked the payment by check option,

Payment Method

Please select the Payment Method below. Your information is secure and is not kept by the City after payment has been authorized. For additional details on
security, see the City's Privacy Policy.

-- PLEASE READ CAREFULLY --
I hereby authorize the City of Chicago to charge the amount specified to the designated credit card or account. | understand and agree to pay the card
issuer/issuing institution per the terms and conditions established for the card or account specified by the issuing institution. I understand and agree that if
an amount is uncollectible as a result of the indicated account being closed or cancelled, the charge will be placed in dispute, or otherwise, then any payments
applied by the City of Chicago will be reversed and the debt will remain outstanding, and I will pay the City of Chicago a nonpayment fee of $34. By clicking

“Next" | am acknowledging that I have read and understand the terms and conditions of payment.

If making payment by Credit Card, a Service Fee payment of 1.97% or $1.00, whichever is greater, is required.

Accepted Payment Methods

Cancel m

the following screen will appear:
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Check Information

Please enter your account information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized.
You have 15 minutes to complete the checkout process. After 15 minutes your session will be automatically cancelled. Required fields are indicated by *.

ABA /Routing Number *

Please enter the routing number, without any spaces or hyphens between the numbers

Bank Account Number *

Please enter the account number, without any spaces or hyphens between the numbers

Name on Account *

Please enter the account holder name

Bank Account Type*

@Personal
(O Business

I NL2ILERTEGE Hi'-ShE'iB‘IDIl‘QUS?E J
f.,.'_,. | —

T T
ABA Number Account Number

o If your bank account has fraud protection please call Customer Services at 312-747-4747 to get the City’s identification number. This will need to be
provided to your bank before making the payment.

I

Fill in all the information requested.

Check Information

Please enter your account information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized.
You have 15 minutes to complete the checkout process. After 15 minutes your session will be automatically cancelled. Required fields are indicated by *.

ABA /Routing Number *

071000013

Please enter the routing number, without any spaces or hyphens between the numbers

Bank Account Number *
‘ 2323232323 ‘

Please enter the account number, without any spaces or hyphens between the numbers

Name on Account *

‘ My Company Name ‘

Please enter the account holder name

Bank Account Type*

(O Personal

Note: you will need to indicate if you are using a business or personal checking account.

Click on the <Reset> button to clear your entry or the <Next> button to proceed. If the <Next>
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button is pressed a confirmation screen will come up:

Order Verification

Your order is now ready for processing; please review it carefully. If you would like to change the payment information, click the 'Edit Payment Information’'
button. Please do not use the back button of your browser since data on the previous page has expired.

Please be advised that, after submitting your payment, it may take up to 30 minutes to update the status of your account(s), permit(s), or ticket(s). Please wait
before attempting to pay again.

Order Information

Item Description Quantity Amount
Admin Fee Admin Fee 1 $50.00
Total Payment Amount: $50.00

Payment Information

Name: My Company Name
Account #: 2323232323
Routing #: 071000013

To submit this order, please click the "Submit Payment" button only once.

‘ Edit Payment Information ‘ Submit Payment

To make a change click on the <Edit Payment Information> button to submit the payment,
choose the <Submit Payment> option.

Payment Verification:

Regardless which payment method you selected, once payment is submitted a confirmation page
will appear on your screen.

OAS

& Home X Profile

Application Request Confirmation

Thank You!

Applicant: Mark Delin

Signature Date: 1/25/2024 9:24:29 AM
Request Number: EFP-2015

Request Name: Albany Park Installation #66
Amount: $50.00

Order #: Cc70846c959

Approval #: 105696

Print
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Please print and retain for your records. A payment receipt will also be emailed to you.

City Of Chicago - Online Payment Receipt

@ Getting too much email? Unsubscribe
info@cityofchicago.org
o Thu 9/12/2019 4:00 PM S 6 9 2
Thank you for your online payment to the City of Chicago. The details of your payment are included with this receipt. Please retain for your records.
Payment Date: Sep 12, 2019
Payment Details:
Admin Fee - Admin Fee - $50.00

Total: $50.00

Paid by: Online Check
Account Number: *****3232

Transaction ID: 890504 - a2c10d
Approval Code: 26450804

Sincerely,

City of Chicago
Online Payment Processing Center

This e-mail, and any attachments thereto, is intended only for use by the addressee(s) named herein and may contain legally privileged and/or
confidential information. If you are not the intended recipient of this e-mail {or the person responsible for delivering this document to the intended
recipient), you are hereby notified that any dissemination, distribution, printing or copying of this e-mail, and any attachment thereto, is strictly
prohibited. If you have received this e-mail in error, please respond to the individual sending the message, and permanently delete the original and
any copy of any e-mail and printout thereof.
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APPENDIX II - REPORTS:

There are several system reports that will be helpful to you in determining the status of your
requested review.

Under the Projects tab

Tasks Projects

Refresh  Sawe Settings

ACTION PR... LOCATION DESCRIPTION

) G 5 erp-2083 Sidewalk restor

Query for the project you want to check the status of

Tasks Projects

Refresh  Sawe Settings

ACTION [ LOCATION

I v erpposd v

114 to 400 £
PL 9922 to !

V) () 7P erp-2082  DRMARTIN
LUTHER KIN
DR.

s L
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Click on the project and then click on the Project Reports button

Tasks Files Status nfo Reports Discuss Reviews

Refresh  Sawve Settings

ACTION REPORT NAME

I ~
i Current Project - All Emails Sent Detailed Report - CD
i Current Project - All Emails Sent Summary Report - CI
q Current Project - All Events Report - COOT

Search for one of the following reports and click on the icon to the left of the report name to run
the report

View Report Name

i, ProjectFlow - Department Review Status - CDOT

)

ProjectFlow - Department Review Status - CDOT
Shows status of project (completed) reviews

Department Review Status Report

Project Name: EFP-3562

Workflow Started: 09/16/2019 9:37 AM

Report Generated: 09/16/2019 02:09 PM

Project Description: Proposed installation approximately 250 feet of 8-inch water main in N. Hamlin Avenue.
Project Status: Applicant Corrections
Project Location: 4761 to 4824 N HAMLIN AVE.

Cycle Department Reviewer Email Status Date Assigned
1
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Cycle

Cycle

ATT LOCAL NETWORK

BUREAU OF FORESTRY

CDOT ELECTRICAL

CDOT ENGINEERING

Department
ATT ILLINOIS SBC

CDOT DIM PCO

Reviewer
Sheetal DeptReview

Sheetal DeptReview

Sheetal DeptReview

George Keck

George Keck

George Keck

Email
Sheetal deptreview@cityofchicage.org

Sheetal deptreview@cityofchicago.org

Sheetal deptreview@cityofchicage.org

gheck2@cdotutiitypmo.org

geck2@cdotutilitypmo.org

gheck2@cdotutiitypmo.org

Status Date Assigned

Approved with Cenditions 09/16/2019 10:56 AM

Approved - Permit Issuance
Authorized
Conflict - Corrections Required
- Permit Issuance Not
Authorized

09/16/2019 10:56 AM

D9/16/2019 10:56 AM
Agproved with Conditions | 09/16/2019 10:56 AM
Approved - Permit Issuance
Authorized
Conflict - Corrections Required
- Permit lssuance Not
Authorized

09/16/2019 10:56 AM

09/16/2019 10:56 AM

Current Project - Transmittal Review Form - CDOT:
Shows the OUC Transmittal Form and all activity history within a cycle

City of Chicago

Department of Transportation

Date Completed
09/16/2019 12:20 PM

09/16/2019 12:21 PM

09/16/2019 12:24 PM

09/16/2019 12:06 PM
09/16/2019 12:41 PM

09/16/2019 12:43 PM

Office of Underground Coordination
30 N. Lasalle St., Suite 310, Chicago, IL 60602
Phone# (312) 744-4828

>k CDOT

Chicago Department
of Transportation

Reviewer Comments
Facility support needed
Nia

Need BOF permit and Fee

DT

Transmittal Review Form

Status: In Review
0UC File #: EFP-3562
Response Required Date: 3/16/2020
Author:

Name: Ima Test

Company:  CDOT - In House Construction
Address 1: 1501 W. Pershing Rd

Address 2:  None

City: Chicago

State: I

Zip: 60609

Phone: (312) 744-4141

Email: mdelin@spaantech.com

Submitting Agency:

Name: Ima Test
Agency: CDOT - In House Construction
Address 1: 1501 W. Pershing Rd
Address2:  None

City: Chicago

State: iL

Zip: 60602

Phone: (312) 744-4141

Email: mdelin@spaantech.com

Project Information:

Project Description:

Are manholefhandhole installations planned in the public way?
Number of Manholes:

Tunneling (Includes Directional Boring) Variance Request?
Excavation or penetration approaching 12 feet or more?

Do you have one of the following?

Project Number:

Construction Date:

Project Location:
Address 1:

Address 2:

Project Coordinator 1:
Email:

Phone:

Project Coordinator 2:
Email:

Phone:

Proposed installation approximately 250 fest of 8-inch water main in N. Hamlin Avenue.

Yes

2

No

Yes

CDOT GeoTech Project Number: DOT-091619
18-01:106

10/16/2019

4761 to 4824 N HAMLIN AVE.

Ima Test

mdelin@spaantech.com
(312) 000-0000

Name File Name

EDocuments Manhole Letter VZ-ST-1964.pdf

®Drawings

Files

Version
112

File Size (kB)

Upload Date
1 9/16/2019 9:62:20 AM

Page Count

Sheet Size
18.5x11.0

Last Mod Date
9/16/2019 9:562:20 AM

A
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Checklist Items

CDOT

Chicago Department
of Transportation

Groupi = [Cyc 3 [Ref : [Group Namef Type = |Category : : smtus | L
g A # | Updated By ype < e Reviewer Comment Applicant Response atus Updiated
CHICAGO PARK DISTRICT Department " 0916/2019
1 | Viathew Petorson EFP  |peban Project does not affect existing facilities Unresolved | “i1REN
, [COMCAST Erp  |Department Project location interferes with existing facilities - Facility relocation Resolved | 09/1612019
Matthew Peterson Review required 11:04 AM
COMCAST Department | Praject location interferes with existing facilities - Facility support N 09/16/2019
3 |Matthew Peterson EFP | Review required Unresolved | 44 05 am
COMED DISTRIBUTION Department o 09/16/2019
4| how Potareon EFP b Permit Issuance Authorized Unresolved | 2y oe
COMED TRANSMISSION Department ) 0971612019
5 [Fionhow Pourson EFP  |poba Conflict Resolved by Project Coordinator Resolved | U0t
CTA MAINTENANCE Department 091612019
6 | \atthew Peterson EFP  |peber=" | Project affects existing service line(s) Resolved | 3100
CTA TRAFFIC Department 09/16/2019
T EFp  |peRat Project does not affect existing facilities infoonty | BTSN
8 nge\in EFP  [DSPATMEN! | projoct affects existing facilties Unresolved | 921162019
5 |MCIMETRO ATS WU EFp  |Department |Project location interferes with existing facilties - Facility support Unresolved | 091162019
Mark Delin Review required 11:29 AM
10 'MEXE'[;E:"MLOOK'NG GLASS EFP E:E;’\;’““' Permit Issuance Authorized Unresolved '}?’W‘gfg:f
. 1 ggj?g"; Elglcho EFp  |DERATTENl b oiect docs not affect existing faciltes Unresolved | USSI2019
Workflo |B1
w 12 gg}or;e BLECTRICAL EFP  [REPATMEN! pygject affocts existing faciliies Unresolved | "S1S2010
ARATENeIMEEDMIA naiscnen
Office of Underground Coordination Member Response
Cycle Responded By Date Completed Status Reviewer Comments Applicant Comments
1
OUC Project Manager Comments
Cycle Date Started Date Completed Resubmit Coordinator Comments Resubmit Applicant Comments

1 9/16/2019 10:56:38 AM

This OUC Review will expire 6 months after the response required date within the area bounded by North Ave., Halsted Ave., Cermak Rd., and Lake Michigan and one year from the

response required datfe outside of these limits.

End of Transmittal & Review Form
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APPENDIX III - IR BOUNDARY SELECTION OPTION:

For IR reviews you have the option of selecting a boundary (i.e., rectangle containing work area)
instead of using either a project point or line. Click on the Change Input Mode link (located on
the top of the page) to proceed

ns Change Input Mode

'y

PROJECT REQUEST

CDT  Enter Project Locations  change input Mode

You can enter up to 10 locations and a total distance of 2 miles. (0.00/ 2.0 miles)

Select the Boundary mode

PROJECT REQUEST

CDOT Choose Location Input Mode

Q

2

7\—

‘ 1g 3lleseT N

W Chicagc] == el Ave

Chicago(0 Chicago[

L]

jgaleseTN

Map data ©2019 Google Map data ©2019 Google
Points & Lines Boundary
Create up to 10 point and/or line locations, and a Draw a rectangle on the map to capture the street
total distance of 2 miles segments.

)

Click on the map to indicate the starting point. Place the cursor over that point, then left click and
hold. Drag the mouse to draw a rectangle.
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PROJECT REQUEST

CDET  Enter Project Locations  change input Mode

Set the starting point, then drag diagonally to complete the boundary. A boundary cannot cover more
than 6 blocks (equivalent to 2,613,600 fi2).

Starting Point
(o] 106 W WASHINGTON ST

Enter address or intersection.

1oun P
BOUNDING STREETS

North: W WASHINGTON ST
East: N DEARBORN ST
South: W MADISON ST
West: CLARK ST

de Pl
Show streets captured in the area

Clear Boundary

Click on the Submit button

S T=YRT=1]

CDOT

Chicago Department
of Transportation

-
=
@

i
4
]
]
- |
3 Sy =g
._m -g
(9] C]e
5 ]
= B
w o
—~+ 3
@
(2]
w o
o 8
w o
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APPENDIX IV - STANDARDS:

Standards allow for easy identification of drawings by naming convention in order to facilitate the most
efficient review.

Folder Structure:

e All drawings shall be placed in the “Drawings” folder for each project.

o All documentation (non-drawing files such as manhole justification letter) shall be placed in the
“Documents” folder for each project.

e |R location map should be placed in the “Drawings” folder.

e Files for completed and approved reviews will appear in the “Approved” folder. This folder will not
be available until project completion.

File Naming Standards:
e Drawings should be named after the project (e.g., EFP-######) and should be saved as a single
.PDF file with multiple sheets in the “Drawings” folder.
e  When submitting revisions, keep the file name the same and save as a single .PDF file with multiple
sheets in the “Drawings” folder.
e IR location map should be saved as a .PDF in the “Drawings” folder and should be named after the
project (e.g., IR-ftHitH).

Folder Type Standards:

The ProjectDox review software does not modify plans; it creates a separate layer for the reviewers’
comments and markups. Plans and other documents may be submitted in the following formats:

e Drawings: .PDF

® Supporting Documents: .PDF

Special Instructions for Small Cell/DAS Reviews:
In the project description field (see page 16) indicate if the Small Cell/DAS installation will be on a City or
non-City pole using the following code:

e DASC for installations on City Poles — use SCEFP for reviews

e DASU for installations on non-City (Utility) Poles (generally these are wooden poles)

OUC requirements for Small Cell/DAS Reviews include the following:

A. Project number should begin with the following code:
1. DASC —if a City of Chicago Pole is being used
2. DASU —if a private utility pole is being used
B. For EFP reviews both the OUC form and submitted plans must include:
1. The Division of Engineering provided Work Order Number
2. The device Node Number
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o

3. EFP submittal issues
Clearly indicate on the plan submittal who the work is being performed for (Company logo is
sufficient)
Length of fiber and power conduit must be clearly indicated on the submitted plans
If a City of Chicago Pole is being utilized the submitted plans must indicate:
1. The approximate street address of the pole
2. The longitude and latitude of the pole
The OUC should be notified whose conduit and manholes are being utilized
1. City Conduit Agreement
2. If using non-city conduit or manhole —the OUC should be provided a copy or indicate
on plans either the agreement or the approval number
A picture of the pole being used (city or utility)

. Device node numbers must be on the plans

Include ward number of the DAS installation on the drawings
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APPENDIXV - HOW TO REQUEST A NEW COMPANY BE ADDED:

When entering a request if your agency is not appearing in the Company field follow the
instructions appearing below the company field to request your agency be added to the software:

Company *

Please type your agency name in the field above. After typing a character in the field, a list of agencies should appear. Please select your agency
from that list. If your agency does not appear, please clock on this link to submit a new agency request. You will be notified by email once your

request is approved.

Please select your agency from that list. If your agency does not appear, please click on this link to submit a new agency request.

Click here

The following form will appear for you to fill out and submit:

City of Chicago

Department of Transportation ‘ DQ I
Office of Underground Coordination

- ﬁ CHICAGO DEPARTMENT
30 N. LaSalle St., Suite 310, Chicago. IL 60602 OF TRANSPORTATION
Phone: 312-744-4828 | Fax: 312-742-3138

Request a Company

Company Name
Agency Type

Select agency type v
Address Line 1

Address Line 2 optional

City State Zip Code

Select state v
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Contact Name
Contact Phone Ext. optional
Contact Email

Fax optional

Mobile optiona

When all the required fields are filled in you will be able to submit the request by clicking on

The OUC will review to confirm that the agency is not currently in the system and you will be
notified by email once the request is processed. Typically, you will be notified within one business
day.
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APPENDIX VI - FREQUENTLY ASKED QUESTIONS (FAQ):

1.

How long is the review process?

The review process is 30 days

During the review period, will applicants be able to see the responses as they come in?

You will be able to see responses, attachments, checklist items and any “changemarks” by checking
the Transmittal Review Form report

If someone does not respond within the review period, does the project stay in ProjectDox as “Under
Review” or does it get released with missing responses?

It will say "In-Review" Status. We need all member responses before the project moves to next step
(PIA or send back to applicant for corrections)

How long does it stay “Under Review” and what is the process for releasing that project?

The project will stay “Under Review” until all reviewing agencies approve the project and all checklist
and “changemark” items are resolved. The OUC will release projects within two business days once all
requirements are met.

Can a bounding box be used for EFPs?

No, boundary boxes can only be used for IRs

Will we be able to add a boundary box for IRs or do we draw lines for our entire area like we do for
EFPs?

Boundary box site selection is available for IR requests, by clicking on the “Change input mode” button
How long will it take until a project appears in dotMaps?

Once the project enters the "In Review" state, the response required date should available and the
project will be added to dotMaps within 40 seconds. If there are no reviewers assigned to the project,
dotMaps will not be able to obtain a response required date and dotMaps will wait additional time up

to 2 minutes, attempting to retrieve a response required date before adding it to the dotMaps map. If
no date is obtained after 2 minutes, the project is added with a start of today.
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8.

10.

11.

12.

13.

14.

15.

16.

17.

Once an EFP form and drawing are submitted, how long does the Prescreen process take?
It depends on OUC Staffing Level; the goal is 2 Working Days

When entering an EFP or IR submittal you are interrupted and have not saved, does the system
autosave your last completed entry or last completed section?

It will be saved and can be accessed under the “Saved Applications” section.

How long of a period of inactivity before the system times out?

Two (2) hours

Is there a text limit for the project name?

There is a text limit of 50 characters

Is there a text limit for the project description?

There is a text limit of 1,000 characters

When drawings are uploaded what is the purpose of adding group members?

Add Group members to provide View (e.g., to a consultant) or Applicant rights (useful if in the event of
the primary reviewer going on vacation or a long absence) to other people. You can remove these

users if they no longer need access to the project.

Are revised drawings are attached by set or by individual sheet?

Drawings are submitted the same way as the original submittal.

Where are the comments added by the applicant to describe for OUC the changes that were made?
Applicant Comment Section.

When Water Permits and Check Receipts are uploaded to the Project Documents, does the project
cycle back to the water department for a 7-day Cycle review or does completion of the checklist
item(s) by the Applicant cause it to be progressed to PIA automatically?

YES. Water need to update the Check list status

What accuracy is needed to be input in DotMaps to calculate mileage (What happens when installation
is 10" past the intersection)?
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Enter the information as close as possible to avoid unnecessary conflicts and proper permits.
18. If | have a question regarding the system or encounter a problem who do | contact?

You can mail the OUC at ouc@cityofchicago.org

64


mailto:ouc@cityofchicago.org

City of Chicago
Department of Transportation GD DT

Division of Infrastructure Management !
. N . Chicago Department
Office of Underground Coordination of Transportation

APPENDIX VII - EXPEDITED REVIEW:

OUC project reviews will be completed within 30 days. If a project owner, or an agency working on their
behalf, determines that work must begin in less than 30 days, they can apply for an expedited review.
Expedited reviews, which are completed in 15 days, are reserved for emergency situations (e.g., a
building’s deadline for services is three weeks from the submittal date). OUC applies a conservative
standard when determining if a project warrants an expedited review. Project owners seeking approval for
an expedited review must submit their request to OUC@cityofchicago.org along with the following
information:

e plan set;

e detailed explanation of why an expedited review is necessary;
e contractor information; and

e construction schedule.

Expedited review requests must be submitted to OUC before submitting the project. OUC staff will
critically review all expedited review requests. Starting in 2020, OUC will apply a review fee (per the
following schedule) to every project granted an expedited review. The fee schedule allows different
members a specific number of expedited reviews before the fee is applied.

STANDARD EPEDITED NUMBER OF EXPEDTETED REVIEWS
MEMBERSHIP REVIEW FEE REVIEW FEE BEFORE THE FEE IS APPLIED
Non OUC Member $50.00 $250.00 0
OUC Associate Member $0.00 $250.00 10
OUC Executive Member $0.00 $250.00 25
Sister Agency $0.00 $250.00 0

Expedited reviews are only for Existing Facilities Protection (EFP) reviews. As stated above these
reviews are for projects that require immediate construction and must be pre-approved by the
OUC. To ensure that your request is speedily processed, contact the OUC and provide them the
project review number once you submit your request for the review to be expedited.

The system entry process to request an expedited review is the same as any EFP review with a
few additional steps.

Prior to selecting the project location(s) in the dotMap Selection section click on the Save for
Later button at the bottom of the form.

Save for Later

Next click on the Open DotMAP to Select/View Project Boundaries hyperlink. A new window will
appear where you can enter your project locations. Once you complete entering the project
locations click on the Request an Expedited Review checkbox.
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PROJECT REQUEST

CDOT Enter Project Locations

You can enter up to 10 locations and a total distance of 2 miles. (0.00/ 2.0 miles)
LOCATION 1
[] Mon-street path (including alleys)

Q@ 2anwasaLesT *

Enter address or intersection.

+ Add End Point

Add Location

Request an Expedited Review

If your project reguires immediate construction, you can request the review of your project locations
to be expedited. Expedited reviews may incur a fee depending on your agency. Expedited reviews
are granted on a limited basis, and we cannot guarantee that every request will be approved.

¢ [] Request an expedited review

Once you click on the expedited review checkbox you will be asked if the project overlaps with
another project starting within the next 40 days.

Request an expedited review

Does this overlap with another project that is starting within the next 40 days?

Please Select - <:|

Select Yes or No from the drop down.

In the text box below the overlap question

[ ee [
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Provide a reason for the expedited request and if there is a project overlap the location of the
overlap and the name of the company doing the work.

Reason of Request

<Type reason in this text box - up to 500 characters in lengths]

If you are an OUC executive member agency you are allowed up to 25 expedited reviews per year
before you are charged for this service (non-executive members are charged $250 per expedited
review). A message will appear indicating the current number of expedited review requests that
have been made.

o Your agency (CDOT - In House Construction) is an OUC Executive Member.,
Your membership is allowed up to 25 projects annually for expedited review at no extra
cost. Once you reach the allowance, each expedited review will be $250.00.

Expedlted reviews to date ................................................... 0 projects

Cost of this expedited review ...................................................... $0.00

A\ THE COST IS NOT FINALIZED UNTIL THE REQUEST IS APPROVED.

Once all the project location(s) have been entered and the Request an Expedited Review
checkbox is selected, click on the SUBMIT button located on the top right of the form.

A message will generate to confirm you are requesting an expedited review.
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Submit Locations

You're requesting an expedited review on the locations
you entered. You cannot modify the locations once you
submit.

[J Yes, | understand

Cancel

Click the Yes checkbox and then the Submit button

Submit Locations

You're requesting an expedited review on the locations
you entered. You cannot modify the locations once you
submit.

Yes, | understand

I >k CDOT

Chicago Department
of Transportation

The following message will appear instructing you to either stay on the page or check your in-box

for information on when you can proceed with the project.

[ es
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City of Chicago
Department of Transportation ‘ De: I
Office of Underground Coordination .
30 N. LaSalle St., Suite 310, Chicago, IL 60602 CHICAGO DEPARTMENT

OF TRANSPORTATION
Phone: 312-744-4828 | Fax: 312-742-3138

@ O O

Requested In Review Approved
01/17/2020 03:46:35 PM

You have successfully requested an expedited review on the project locations.

Your request for expedited review will be processed as soon as possible.
You cannot modify the locations any further.
Please stay on this page or check your inbox for updates.

The OUC reserves the right of whether to approve the request or not.

@} Remember to contact the OUC Office to inform them of this request

You will receive an email informing you of whether the expedited request has been approved or
denied (Note: if you stay on the screen the system will refresh after the OUC response to allow
you to proceed with the submittal as either an expedited or standard review).

Approved Expedited Review

City of Chicago

Department of Transportation De:
Office of Underground Coordination c I

30 N. LaSalle St., Suite 310, Chicago, IL 60602
Phone: 312-744-4828 | Fax: 312-742-3138

€ @ ®
Requested In Review Approved

01/16/2020 06:55:14 PM 01/16/2020 07:01:53 PM 01/16/2020 07:08:11 PM

Your request has been approved.

The OUC Administrator has approved your expedited review request. The cost of the expedited review is
250. Please return to the application and complete the rest.

[eo L
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Email Approval Notification
Your Expedited Review Request Has Been Approved

CDOT Map <noreply@cdotmap-staging.appspotmail.com>
Wed 7/14/2021 10:06 PM
To: Mark Delin

Hi Mark,

Your expedited review reguest has been approved. The cost of the expedited review
is $250.00.

Click here to proceed with your application (You need to be logged in.)

Regards,

Office of Underground Coordination

Project Information

Mame: EFP 07/13/21 - Expedited Fee #2
Description: test

Construction Date: 07/30/2021

Location: Open OUC Preview
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You can now proceed with the standard application process.

Denied Expedited Review

City of Chicago

Department of Transportation ‘ Dﬂ I
Office of Underground Coordination
OF TRANSPORTAT N

30 N, LaSalle St., Suite 310, Chicago, IL 60602
Phone: 312-744-4828 | Fax: 312-742-3138

Requested In Review Denied
01/16/2020 07:20:29 PM 01/16/2020 07:20:51 PM 01/16/2020 07:20:58 PM

Your request has been denied.

The OUC Administrator has rejected your expedited review request. You may modify your project locations
and re-submit.

If your expedited review has been denied, you will be able to proceed as a standard review.
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Email Denial Notification

Your Expedited Review Request Has Been Denied

CDOT Map <noreply@cdotmap-staging.appspotmail.com=
Thu 7/15/2021 10:05 AM
To: Mark Delin

Hi Mark,

Your expedited review reguest has been denied. You may modify your project
locations and re-submit.

Click here to return to your application (You need to be logged in.)

Regards,

Office of Underground Coordination

Project Information

Mame: EFP 07/13/21 - Expedited Fee #3
Descnption: test

Construction Date: 08/28/2021

Location: Open OUC Preview
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APPENDIX VIII - REQUEST A NEW AGENCY/COMPANY

If this is the first request being made by the “Requestor” and/or the “Submitted For” agency the
agency will not appear in the Company drop down list. You will need to request the company be
added to the system by clicking on the link hyperlink under the Company field.

Please type ypur agency name in the fie
click on this il hK to submit a new age

Click here

The following request form will generate, fill in the requested data:

City of Chicago

Department of Transportation ‘ 0 I
Office of Underground Coordination

..... CHICAGO DEPARTMENT

OF TRANSPORTATION

Phone: 312-744-4828 | Fax: 312-742-3138

Request a Company

Company Name

Agency Type

Select agency type -

Select agency

type from options

in the drondown
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Address Line 1

Address Line 2 Opriona

City

Contact Name

Contact Phone

Contact Email

Fax Optiona

Mobile optiona

State

Select state

Ext. Optiona

-

I >k CDOT

Chicago Department
of Transportation

Zip Code

N

Select State from
options in the
dropdown

Once the required fields are filled out the Submit Request button will turn green.

Submit Request

To submit the request, click on the Submit Request button. You will be notified when the
company is added (or if it is determined that the company already exists in the system) and you

can proceed with the submittal.
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APPENDIX IX - GIS POLE SELECTION FOR SC REQUESTS:

GIS Pole Location Section:
Use this section to provide the pole location of your project.

— GIS Pole Location Section

If you need to change the submission type after clicking the GIS link, please set the Agency Confirmation dropdown back to No, then Yes again.

Open GIS Pole Location Application to Select Your Pole

Confirmation [ I have selected the Pole in GIS using the link above.

PoleID *
Address *
Pole Style *

X Coordinate *
Y Coordinate *
Latitude *

Longitude *

Click on the Open GIS Pole Location Application to Select Your Pole hyperlink. A new
window will appear where you can enter your project locations

Click on the map to select a pole

O availabie B 1o B Occupied

Traffic poles are excluded from this display. Light poles are colored coded as follows:
e VYellow = Available (select a yellow location for “New — Pre Pole Location Approval”)
e Orange = Location on Hold (pole reviews are in process)
e Purple = Occupied (not available for “New”)
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Based on the submission type selected you should only see the poles that are available for your

use:

SUBMISSION TYPE POLE CATEGORY POLE COLOR
New — Pre Pole Location Approval* Available & Hold Yellow Orange
Upgrade* Occupied & Hold Orange
Additional Provider — Max 2 Occupied & Hold Orange
Providers/Pole*

Decommission Occupied & Hold Orange

*Submission type will be available in the future

Similar to on-line map programs (e.g., Google Maps; Microsoft Bing) you can move around the
map by right clicking on you mouse to reposition your display); you can zoom in and out by using
the + or — buttons on the top left corner of the display.

You can also zoom to a location by typing the location in the Chicago Address search box on the
upper right hand side of the dsplay.

3250 W 111th

3250 W 111TH ST, 60655
3250 E 111TH ST, 60617
S WALLACE ST & W 111TH ST, 60628 ‘

SWHIPPIF ST 2 W111TH €T RNRKRR

3250 W 111th

Click on the map to select a pole
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Click on the box (which represents a city light pole) to select the pole you want to decommission

the small cell on

Click Submit
button

Then click the “Select Pole” button to confirm your selection and you will see a note ‘Pole Added’
on top right corner.

Note: once you click the submit button the pole you selected will show as being on hold (orange)

If you selected the wrong pole, click on the correct pole and click on the select pole button. The
original selected pole will turn yellow and the new pole will show as orange.

Click on the x on the internet tab and you will return to the application form

dldl TS T LTI L oEo LY e — WLy e —dl

City of Chicago - CDOT Small Ce' X

" - - Click on the Xiin
smallcell/?applntakeForminstancelD= the tab

Click on the confirmation button
to lock in vour selection

have selected the Pole in GIS using the link above

Confirmation
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Confirmation | have selected the Pole in GIS using the link above

© GIS link will redirect to view only page after confirmation

Pole ID 328927

Address 133 N RACINE AVE
Pole Style * 25t Arterial Embedded

X Coordinate -87.65667275848607
Y Coordinate 41.88401185316416
Latitude 41.884012

Longitude  -87.656673
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APPENDIX X - SYSTEM REQUIREMENTS:

ProjectDox

ProjectDoxe® Component Customer Installation v.9.2

System User Requirements

-
F
s

("
f I\"\ ! F
a \«‘, O V e

professional services

4335 East Cactus Road Sulte 420
Scotisdale, Arzona 85254
Phone: 602.714.9774
www.avolvesoftware.com

Copyright 2021 Avoive Software Corporation. Rev. 2021-09-23
ProjectDox Is 3 registered frademark of Avolve Software Corporation.
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About this Guide

Welcome to ProjectDox, before using the ProjectDox system for the first time, please verify the following
items are disabled and/or installed on your system. The following pages will provide you information on
how to configure these items for access to collaborate and review your information electronically, 24/7.

e Pop-up Blocker disabled (if applicable)

e ProjectDox Components installed

r ! \ Caution
& If not done correctly, roadblock

Good to know


https://www.google.com/imgres?imgurl=http://www.floridacharts.com/FLQUERY/Images/warning-icon.png&imgrefurl=http://www.floridacharts.com/FLQUERY/InfantMortality/InfantMortalityRateRpt.aspx&docid=7s1vvaLUv2OdxM&tbnid=uoZFe9dcAwAqoM:&w=600&h=500&ei=6JY8U979A-Hu2wWsy4GACg&ved=0CAIQxiAwAA&iact=c
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General Information

Client Hardware and O/S Specifications

Uniform specifications on end-user hardware, software capabilities and configuration will have a big
impact on the end-user experience. We recommend deploying (at most) two types of end-user hardware
with standard configurations.

Client Specifications

Operating System Windows 10, Windows 8, Windows 7* (64 bit OS), Mac
OS 11, iPad, Windows Tablet

Processor 4 Cores, Processors 2.0 GHz or faster

Memory 8 GB RAM or more

Browser Cache In Internet Explorer (IE), this is 50MB by default and in

most browsers, it can be increased to 250MB or up to
1GB. For Internet Explorer the recommended cache
is 1GB.

Graphics Card Single Monitor Support - Dedicated Graphics Card
with Minimum 1GB Memory, Dual Monitor Support -
Dedicated Graphics Card with Minimum 2GB Memory
Recommended Web Browsers | IE 11, latest Edge, Chrome, Safari 14.1(On MacOS 11
- Big Sur), and Firefox.

Display 227 or larger with at least 1920 x 1080 screen
resolution, screen resolutions under 2.5K are
supported for Internet Explorer

* Windows 7 is not officially supported. Users with Windows 7 64 bit OS will require
Windows Update KB2999226: Update for Universal C Runtime prior to installing the

ProjectDox components. https://support.microsoft.com/en-us/help/2999226/update-for-
universal-c-runtime-in-windows

Requirements
The Matrix below displays the requirements needed for each browser to interact properly with the
ProjectDox application, as of publication.

-—

Requirements IE 11 Firefox | Chrome Safari Edge

X X X X

Configure Pop-up Blocker
Added to Trusted Site
Disabling the UAC

Installing ProjectDox
Components (one time only)
Enabling the UAC

x| X|X|X|X

Pop-Up Blocker
ProjectDox uses pop-up windows (browser windows with no toolbars). If you log in, but no ProjectDox
window appears, or a warning is received, it is likely that a pop-up blocker is preventing the main project
window from opening. You need to allow ALL pop-ups for the ProjectDox site. You can do this in one of
two ways:

1. Disable pop-up blockers entirely.

2. Configure blocker to allow pop-ups for specified sites. (recommended)


https://support.microsoft.com/en-us/help/2999226/update-for-universal-c-runtime-in-windows
https://support.microsoft.com/en-us/help/2999226/update-for-universal-c-runtime-in-windows
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In the following sections, you will find information that will assist in setting up the allowance of pop-ups for
several browsers. If after going through the steps you still have difficulty with the ProjectDox application,
verify your system has no other pop-up blockers installed.
e (Google Search bar is installed, it contains its own pop-up blocker that will need to be disabled.
¢ Antivirus software can cause similar behavior, review the enforced rules
e Check system anti-virus logs to see if that software may be blocking the site from displaying. If
the anti-virus is blocking the installation, add the necessary exceptions.

Internet Explorer 11

Configure Pop-Up Blocker
1. Select the Tools icon in the top right corner.
2. Choose Internet Options from the dropdown.

- o lEN
| m*@h

Print
¥ File
Zoom

Safety 3

Add site to Apps
View downloads Ctrl+J
Manage add-ons

F12 Developer Tools
Go to pinned sites

Compatibility Viey settings

Internet options

About Internet Explorer

3. Select the Privacy tab and, in the Pop-up Blocker section, click the Settings button.

Internet Options ?

General | Security Content Connections | Programs | Advanced

Settings

Select a setting for the Intgrnet zone,

privacy policy
- Blocks third-party
be used to contact y

okies that save information that can
without your explicit consent

Sites Import

Location

O Neve_r allow u\_'ebsihes to request your Clear Sites
physical location
Paop-up Blocker
Turn on Pop-up Blocker Settings
g
InPrivate

[pisable toclbars and extensions when InPrivate Browsing starts

Concel | [ oy
4. Type the ProjectDox URL in the field within the Exceptions area, then click Add.
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Exceptions

Pop-ups are cumently blocked. You can allow pop-ups from specific
@I websites by adding the site to the list below.

Address of website to allow:
—
Ihﬁps:f’fyouerjedDcmS'rteURL.corn;"ijedDmd I | Add |

5. Close the window, then click OK in the Internet Options window.

Adding ProjectDox as a Trusted Site

1. Select the Tools icon in the top right corner of the browser.
2. Choose Internet Options from the dropdown.

Print
5 File
Zoom

Safety
Add site te Apps

View downloads Ctrl+)
Manage add-ons
H F12 Developer Tools

Go to pinned sites

Internet options

About Internet Explorer

3. Inthe Security tab, click Trusted sites to highlight, then click the Sites button.

| General | Security | Privacy | Content | Connections | Programs | Advanced |

Select a zone to view or change security settings.

@ & v O

Internet  Localintranet QEVECCEIES  Restricted
sites

o i -
| sStes |

This zone contains websites that you
trust not to damage your computer or
your files.

Security level for this zone
Allowed levels for this zone: Al
Medium
- Prompts before downloading potentially unsafe

1 content
- Unsigned ActiveX controls will not be downloaded

[[]Enable Protected Mode (requires restarting Internet Explarer)

| Reset all zones to default level |

[ o ]| conce Apply
4. Enter the URL in the field, then click Add.
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Trusted sites

# You can add and remove websites from this zone. All websites in

':’ this zone will use the zone's security settings.

Add this website to the zone:
hitps://YourProjectDoxURL.com/ProjectDox|

Websites:

Remave

[ Require server verification {https:) for all sites in this zone

Close

5. Close the window, the select OK in the Internet Options window.

Disabling the UAC
Disabling of the UAC control should be discussed with your network administrator prior to making
changes to your system, if applicable.

Windows 8 & 10
1. Select the Windows key on your keyboard.

2. When the menu appears, start typing “Change User Account Settings.” It will initiate a search.
3. Select the following from the search results.

Search

Everywhere -

change user account settings E

L

s windows 8

4. Click and drag the slide control to Never Notify.
5. Click OK and restart your system. This must be done for the UAC changes to take effect.

The user’s permissions level/rights will affect how the UAC works.

A reboot will be required for the change to take effect.

Installing ProjectDox Brava ActiveX Components
ProjectDox users running Internet Explorer (IE 11) will be required to install the Brava ActiveX
components be able to view and markup files. There are two ways users can install the components:
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The link to download an MSI file for installing the Brava ActiveX components is available from the admin
screen. Admins can use this to download the MSI so they can push it to all of the Jurisdiction’s Plans
Examiners using IE11.

Project

Avolve Software User Forum - Available! (more details)

Admin ———,vl

ProjectDox Assembly Info:

ProjectDoxNET 9.2.8.9525, 9/9/2021 1:34:56 PM, RELEASE
ProjectDoxlib 9.2.8.9525, 9/9/2021 1:34:46 PM, RE
UtilitiesLibrary 9.2.8.9525, 9/9/2021 1:34:44 PM, REl
ProjectDox.Brava 16.6.4.8508, 9/10/2021 SE

ProjectDoxWeb APl 3.2.1.7525, 9/9/2021 L SE (User: HOST-WEB T\pd_usr)
ProjectDoxWeb.Ul 3.2.1.7525, 9/9/2021 9:06:24 PM, RELEASE (User HOST-WEBT\pd_usr)

Applied Hotfixes:

nane New hyperlink on Pdox Admin page
to allow downloading of the Brava
ProjectDox Database Script Versions: ActiveX MSI.
ProjectDox Core: 9.2.8.9525
Brojecttlow: 5:2.1.0003 ProjectDoxComponents.msi from
\ProjectDox\Integration\BravaPlugin
\ClientComponentsien
\ProjectDoxComponents.msi folder in

Download Brava ActiveX Components

ProjectDox Identity: ;
Current Time: 3:09:00 AM WED SEMVer.
Current User:

Application: HOST-WEB1\pd_usr

Thread:

Trace enabled: False

The other option is to just click on the file you want to view in IE and this will prompt the user to accept the
download and installation of the Brava ActiveX components needed in your \Users\<userFolder> folder:

This PC » Windows (Ci) » Users » v O
~
{2 Mame Date modified Type
IGC 8/27/2021 11:07 AM  File folder
F Links 7AM  Filefolder
Microsoft 16 AM File folder
J"' Music 3/24/20271 917 AM File folder
& OneDrive 8/ File folder
OpenText 8/ AM  File folder
&= Pictures File folder

Administrative rights/access on the user’s computer is required to download and install the Brava ActiveX
components. If the user does not have admin rights for their computer, the user will need to contact their
network administrator to get access to download these components.

If using the MSI from the admin page, the user can accept the defaults to run the MSI and install the
controls. If not using the MSI, then after logging in to the site, the user will be prompted by the browser to
install the ActiveX control (yellow bar at top of the screen or at the bottom of the screen, depending on
system version) when attempting to view help information, or uploading, downloading or viewing files.

Remove Compatibility Mode
ProjectDox sites no longer need to run in Compatibility Mode when using Internet Explorer browsers. To
ensure that the ProjectDox site you are accessing is not running in Compatibility Mode, open up Internet
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Explorer browser. Select from the Tools Menu, Compatibility View Settings, look for the ProjectDox site
address in the list of sites in the section that says “Websites you've added to Compatibility View:”. If you
find the ProjectDox site in the list, select it and then click on the “Remove” button. Click “Close” after you
have removed the site from the list.

Clear Browser Cache

Users are encouraged to clear the Temporary Cache folders for their browsers as there are many
changes made recently to ProjectDox. If users do not clear their browser cache folders, they may not be
seeing all of the recent updates made to the ProjectDox application. Please see your browser’s Help files
for instructions on clearing the Temporary Cache folder.

Enabling the UAC

After the installation is complete and each of the actions have been performed once (uploading files,
viewing files, downloading files, and viewing help, as applicable) the UAC control can be returned to the
former setting. A reboot will be required for the change to take effect.

Google Chrome
It is recommended that users use the 32-bit version of Chrome; it is known to work better with reports in
ProjectDox.

To verify what version of Chrome you are using (32 bit or 64 bit), click on Chrome’s menu icon * and select
About Google Chrome. If it is 64 bit, it will say so in parentheses after the version number.

Configure Pop-Up Blocker
1. In the top-right corner of Chrome, click the Chrome menu icon :.
2. Select Settings.

New window

New incognito window

Histary »
Downloads

Bookmarks L4
Zoom - 100% =+

Print...
Casta.
Find...

Mare tools 4

Edit Cut Copy Paste

[ Settings

TP
Exit

3. Click Advanced, found at the bottom of the page.
4. Under Privacy and security, expand the Content settings field.



avolve

professional services

Advanced  «

Privacy and security

Google Chrome may use web services to improve your browsing experience. You may opticnally disable these

services. Learn more

Use aweb service to help resolve navigation errors

Use a prediction service to help complete searches and URLs typed in the address bar

Use a prediction service to load pages more quickly

Automatically send some system information and page content to Google to help detect dangerous

apps and sites

Protect you and your device from dangerous sites

Automatically send usage statistics and crash reports to Google

Send a "Do Not Track” reguest with your browsing traffic

Use aweb service to help resolve spelling errors
Smarter spell-checking by sending what you type in the browser to Google

Manage certificates
Manage HTTPS/SSL certificates and settings

Content settings
Control what information websites can use and what content they can show you

5. Click Popups, click the Add button under the Allow field.

&«

@

-

Content settings

Cookies
and read cockie data

Location

Ask before accessing

Camera

Ask before accessing

Microphone
Ask befare accessing

Notifications

Ask before s

JavaScript
Allowed

Flash
Ask first

@
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Images

% Popups
o Popups Blocked (recommended)
Blocked
Block
&S Background sync
Al cently closed sites to finish sending and

Allow

N

d

ADD

6. Enter the ProjectDox URL, then click the Add button. Close out of Settings when finished.

10
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Add a site X

Site

sample.projectdox.com

- - |

Firefox

Configure Pop-Up Blocker
1. Click the menu button and select Options.
slee + +E

[l - -

New Window  New Private
Window

a 0/ 9o
Print History Full Screen
L O =
Find Options Add-ons
Developer
() signinto Sync
3 Customize (7] (]

2. Click the Content menu, and select the Exceptions button next to the Pop-ups field.
€ ©fietor sboutpreferencestcontent e || Q searn wEe ¥ A9 =
@ s Content
Q
=] DRM Content
© Notifications
a - Choose which sites are allowed to ST gglifications Learn more Choose...
= Do not disturb me
(4 No notification wil be shown until you restart Firefox
& A

Pop-ups.
| Block pop-up windows Exceptions

Fonts & Colors

Default font:| Default (Times New Roman) ~ ~ | Size:| 16~ Advanced..
Colors.

Languages

Choose your preferred language for displaying pages Chaose.

3. Enter the ProjectDox URL in the available field, then click Allow.

Allowed Sites - Pop-ups X

You can specify which websites are allowed to open pop-up windows. Type the exact address of the
site you want to allow and then dlick Allow.

Address of website:

sample projectdox.com

Allow

Site Status

Cancel Save Changes

11
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4. Click the Save Changes button.

Allowed Sites - Pop-ups X

You can specify which websites are allowed to open pop-up windows. Type the exact address of the
site you want to allow and then click Allow.

Address of website:

Site Status
http://sample.projectdox.com Allow

Remove Site Remove All Sites

Cancel | Save Changes |

Safari

Configure Pop-Up Blocker
1. Select Safari > Preferences.

LLEUl File Edit View History Bc

| afari Extensions...
! Preferences... ® T

Clear History and Website Data...

Services >
Hide Safari #8H
Hide Others #EH
Quit Safari #Q

2. Click the Websites icon and select Pop-up Windows from the menu on the left, choose Allow
from the dropdown next to the currently open website.

[ ] Websites

& D= § Q 68 O & L G

General Tabs AutoFill Passwords Search Security Privacy Websites Extensions Advanced

General
- Allow pop-up windows on the websites below:
u Content Blockers

Currently Open Websites
Auto-Play
gatest2.avolvesoftware.com Allow 8
Page Zoom
L camera
—

H. Microphone

i "'ZI Screen Sharing
Location
. Downloads

/_::\ Notifications

Pop-up Windows When visiting other websites:  Block and Notify [

3. Close the window.
Edge

Configure Pop-Up Blocker
1. Go to Settings and more > Settings > Cookies and site permissions.

12
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settlngs [} Notifications >
Ask fi
Q. Search settings skl
© Profiles  JavaScript >
Allowed
&} Privacy, search, and services
G Appearance (A Images >
Show all

3 start, home, and new tabs

[& Share, copy and paste [ Pop-ups and redirects >
Blocked
I B8 Cookies and site permissions o
& Default browser £ Ads >
4 Downloads Blocked

2. Select Pop-up and redirects.
3. Click the Add button under the Allow field.
4. Enter the URL to allow for pop-ups.

Add a site

Site

I [* Jexample.com

5. Click Add.
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