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Pursuant to Section 11-4-1527 of the Municipal Code of the City of Chicago, every operator of a transfer station or waste handling facility shall remit the required quarterly permit fee to the Chicago Department of Public Health. The quarterly fee shall be attributable to the amount of waste received less any waste removed from the waste stream, as computed using this form.    
Section 1. Reporting Period
Section 2. Permit Information
Section 3. Inbound  Materials
Material Type
Amount in Tons
Waste
Source-Separated Recyclables
Total Inbound
Section 4. Outbound  Materials
Destination
Amount in Tons
Disposition
Fee
Total
Section 5. Certification
By clicking on the box, I certify under penalty of law that I am duly authorized to complete and submit this form on the Permittee's behalf, and that all the information provided herein and attached hereto is true, accurate, and complete. 
 
 
Signature: _______________________________________________________________
 
 
All back-up information used in the preparation and completion of this form shall be maintained for a minimum of three years and shall be submitted to the Department of Public Health upon request. 
QUARTERLY TRANSFER STATION OR WASTE HANDLING FACILITY FEE COMPUTATION FORM 
Instruction Sheet
This form contains formulas and must be filled-out electronically using Adobe's Acrobat software or Reader software. The latest version of Acrobat Reader may be downloaded for free at https://get.adobe.com/reader/otherversions/. 
Once completed, the form must be printed, signed, scanned and emailed to envwastepermits@cityofchicago.org. To facilitate processing, please include the words "Transfer station computation form" in the email subject line. 
Within 10 business days, you will receive via email an invoice for the fee amount due to the City of Chicago as determined by completing this form.  
 Section 1. Reporting Period
Year - Enter the year being reported.  
Quarter  - Select the quarter being reported.
Section 2. Permit Information
Company  - Enter the company name of the Permittee or the company name of the agent preparing the report on behalf of the Permittee. 
Address, State, Zip Code  - Enter the address, state and zip code of the company above.
Permit Number  - Enter the permit number of the permitted facility. The permit number is a six or seven-digit number preceded by `ENVWAS' and can be found in the permit.
Daily Permitted Capacity  - Enter the daily permitted capacity found in one of the special conditions of the permit. 
Section 3. Inbound Materials
Waste  - Enter the total tonnage of waste received over the quarterly reporting period. “Waste” means any discarded or abandoned material in solid, semisolid, liquid or contained gaseous form, including but not limited to, industrial process waste, hazardous waste, municipal waste including construction or demolition debris, special waste, garbage, organic waste, sludge from a waste treatment plant, water supply treatment plant, or air pollution control facility.
Source-Separated Recyclables  - Enter the total tonnage of source-separated recyclables received over the quarterly reporting period. “Source separation” means the manual separation by the generator of recyclable materials according to type of material. For the purposes of this form, source separation shall also include single-stream recyclables collected by the Department of Streets and Sanitation or by private commercial haulers. 
 
 Section 4. Outbound Materials 
In the table, enter the individual destinations and corresponding shipment amounts of all the waste and source-separated recyclables reported in Section 3 above. Click on the Add Row button to insert additional destinations. 
Destination*  - Select from the drop-down box the destination facility that best matches the actual facility type the waste or recycling material was shipped to.  
Composting facility means any building, portion of a building or area in which organic waste and/or livestock waste is composted. 
Landfill means a facility permitted by the Illinois Environmental Protection Agency or applicable jurisdictions in other states, for the disposal of waste on land without creating nuisances or hazards to public health. For purposes of this form, landfill includes permitted clean construction or demolition debris fill operations and uncontaminated soil fill operations as these terms are defined under 415 ILCS 5/22.51 and 415 ILCS 5/22.51a.   
Recycling facility means any building, portion of a building or area in which Type A, Type B, Type C or Type D recyclable material, as defined in Section 11-4-2510, is collected, stored, or processed for the purpose of marketing the material for use as product or raw material in the manufacturing process of new, reused or reconstituted products. Recycling facility also includes MRRFs when the shipped material is source-separated recyclables.
Reprocessable C/D material facility means a site used for purposes of receiving, storing, reprocessing and transport of reprocessable construction/demolition material. These facilities typically reprocess broken concrete, stone, and asphalt debris into commercial aggregates.  
Resource recovery facility means a facility using nonhazardous solid waste as fuel in a process specifically designed for the purpose of waste disposal, waste processing or volume reduction and which produces thermal energy or electricity as a by-product.   
Transfer station facility means a site or facility that accepts waste for sorting and/or consolidation, and for further transfer to a waste disposal, treatment, or handling facility. Transfer station facility also includes MRRFs when the shipped material is primarily waste.
*Note that you do not need to provide all the locations where all the materials were shipped to, just each destination category/type. For example, if 100 tons of landscape waste was shipped to a recycling facility and 200 tons of scrap metal was shipped to another recycling facility, a single entry of 300 tons going to a recycling facility should be entered.     
Amount in Tons  - Enter the amount in tons that were shipped to the destination above. 
Disposition  - This column is automatically populated and is either "Disposal" or "Recycling," depending on the value provided in the Destination column. Please note that, for the purpose of this form, the reuse of materials as alternative daily cover, road building material, or drainage structure building material at a landfill constitutes disposal. In addition, recycling does not include the recovery of materials for fuel in combustion or energy production processes. 
Fee  - This column computes the fee based on the value entered in the Destination and Amount in Tons columns. A fee of $.22 per ton is assessed for every row that has a disposition of "Disposal." The grand total at the bottom is the total fee due to the City of Chicago for the reporting period.               
 
 
Section5. Certification
Provide the first name, last name, title, email, and phone number of the person completing the form. This person must be qualified in properly gathering and evaluating the information being provided, and is duly authorized by the Permittee.
 
Certification checkbox  - This checkbox must be checked to acknowledge that the person submitting the information is authorized and that the information being submitted is true, accurate, and complete.
 
Signature   - Provide a hand-written or digital signature of the person completing the form. 
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