
Filing an EDS
Registering a New Account



Log in if you have an account, otherwise 
register your company 









Summary page; confirm to complete



Check your email and verify your new account



Filing an EDS
Starting a “New Contract” 

& Other Key Points







Enter grant program name and year



Select Not-for-profit, and 
another question will appear. 
The answers to these two 
questions should be “yes.”



Finish answering the rest of the questions, 
then submit! 







Notes:
• This system is designed for financial transparency when the City does 

business with large corporations with many subcontractors, etc. 
Unfortunately, anyone doing business with the City must file an EDS, 
including grant recipients.

• You must file a new EDS with each new grant (contract).

• Update company information before you file.

• You must answer every question and submit the EDS to generate the 
filing certificate. 



Notes:
• If your grant is using funds from the Coronavirus Relief Fund (CRF) 

and/or from the National Endowment for the Arts (NEA) via the 
national CARES Act, you must answer “yes” to the question:  “Is this 
contract/matter/grant Federally Funded?” 

• Do not list any “Retained Parties.”

• If you’ve filed before but forget the User ID and password, you can 
request them from the homepage: 
https://webapps1.chicago.gov/eds/

• If you’ve lost access to the email originally used with this account, 
email Meghan.beals@cityofchicago.org

https://webapps1.chicago.gov/eds/



