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REQUEST FOR PROPOSAL (“RFP”) 

 

for  

 

RADIO & DIGITAL PLATFORM ADVERTISING  

FOR PUBLIC SAFETY & EMERGENCY PREPAREDNESS 

 

Specification No. 051001 
 

 

I. GENERAL INVITATION 

 

A. Purpose of the Request for Proposal 

 

The City of Chicago (“City”) Office of Public Safety Administration (“PSA”) acting on 

behalf of the Office of Emergency Management and Communications (“OEMC”) invites 

the submission of proposals from Broadcast Media Organizations for radio and digital 

platform advertising space to promote OEMC’s emergency management and citizen 

preparedness campaigns. These campaigns will address disaster preparedness, emergency 

readiness, homeland security, emergency response, recovery, and education within the City 

of Chicago. The emergency preparedness campaigns will provide, in part, a targeted 

message to educate the public about the need to prepare for any disaster, as well as 

encourage those who live, work, travel or visit Chicago to be alert and vigilant and report 

suspicious activity to possibly prevent emergency situations including acts of terrorism.  

 

This RFP will be used for the selection of up to three (3) Broadcast Media Organizations 

to provide the Services (as defined in the Exhibit 1 herein). After the selection pursuant to 

the selection criteria set forth herein, the selected entities shall enter into a written 

agreement (‘Agreement”) that shall set forth certain generally applicable standard terms 

and conditions governing the Services for the duration of the term of the relationship (as 

set forth in Section 2.2 hereof). 

 

Services required for this project include related services to the purchase of the 

advertisement space as described later herein. Respondents must submit proposals which 

include all elements of the Services described in Exhibit 1. Media Broadcast Organizations 

with demonstrated experience are encouraged to respond to this Request for Proposal 

(“RFP”). The Selected Respondents will be responsible for providing advertising space on 

the respondent’s radio and digital assets and related services as defined in Exhibit 1 herein 

(the “Services”) of this RFP. 

 

The work contemplated is professional in nature. It is understood that the selected 

Respondent acting as an individual, partnership, corporation or other legal entity, is of 

professional status, licensed to perform in the State of Illinois and the CITY OF 

CHICAGO for all applicable professional discipline(s) requiring licensing and will be 

governed by the professional ethics in its relationship to the City.  It is also understood 

that all reports, information, or data prepared or assembled by the Respondent under a 
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contract awarded pursuant to this RFP may be made available to any individual 

organization, under the Freedom of Information Act (FOIA).  

 

The Respondent shall be financially solvent and each of its members if a joint venture, 

its employees, agents or sub-consultants of any tier shall be competent to perform the 

services required under this RFP document. 

 

B. Background 

 

The Office of Public Safety Administration (“PSA”) was established in 2019 to provide 

shared administrative services for Chicago’s public safety departments including the 

Chicago Police Department, Chicago Fire Department and the Office of Emergency 

Management and Communications (“OEMC”). Duties includes assisting OEMC in 

administering public solicitations and preparing agreements for services necessary to 

promote public awareness regarding emergency preparedness and emergency conditions. 

 

OEMC promotes preparedness messages through marketing campaigns, press 

conferences and releases, social media and community engagement throughout Chicago, 

in addition to Notify Chicago, OEMC’s public messaging notification system. The 

Services, as described in Exhibit 1, will amplify OEMC’s messages by providing radio 

and digital advertising platforms and related services. 

 

The funding for the Services is provided by a federal grant obtained from the Illinois 

Emergency Management Authority (“IEMA”) pursuant to the grant agreement between 

the City and IEMA, as further described in Exhibits 11 & 12. The funds derive from the 

Urban Areas Security Initiative (“UASI”) Grant Program of the Department of Homeland 

Security (“DHS”) and from the Federal Emergency Management Agency (“FEMA”) 

 

C. Internet Access to this RFP 

 

All materials related to the RFP will be available on the internet at: 

https://www.chicago.gov/city/en/depts/dps/provdrs/contract/svcs/current_bid_opportuniti

es.html. 

 

In the event you do not have download capability, all materials may be obtained from  

the City of Chicago, Office of Public Safety Administration by emailing 

anne.davis@cityofchicago.org. 

 

All Respondents are responsible for obtaining all RFP materials. If Respondent chooses 

to download and print RFP document, the Respondent must register as a proposal 

document holder by contacting the City of Chicago, Office of Public Safety 

Administration via email at anne.davis@cityofchicago.org. This will enable the 

Respondent to receive any future clarifications and/or addendum related to this RFP. 

 

https://www.chicago.gov/city/en/depts/dps/provdrs/contract/svcs/current_bid_opportunities.html
https://www.chicago.gov/city/en/depts/dps/provdrs/contract/svcs/current_bid_opportunities.html
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A Respondent who chooses to download an RFP solicitation or pick it up in person will be 

responsible for checking the aforementioned website for clarifications and/or addenda, if 

any.  Failure to obtain clarifications and/or addenda from the web site shall not relieve 

Respondent from being bound by any additional terms and conditions in the clarifications 

and/or addenda, or from considering additional information contained therein in preparing 

your Proposal. Note, there may be multiple clarifications and/or addenda. Any harm to the 

Respondent resulting from such failure shall not be valid grounds for a protest against 

award(s) made under the solicitation. 

The City accepts no responsibility for the timely delivery of materials or for alerting 

Respondents on posting to the OEMC website information related to this RFP. 

 

II. DEFINITIONS 

 

The following defined terms have the meanings specified below. 

 

NOTE: If a defined term is used only once, then it may be defined within the context in 

which it appears in that paragraph or section. 

 

“Addendum” means any revision(s) to the RFP Documents issued by the Commissioner. 

 

“Agreement” means the City of Chicago’s Professional Services Agreement, including all 

exhibits attached to it and incorporated in it by reference, and all amendments, 

modifications, or revisions made in accordance with its terms, as attached in this RFP in 

Exhibit 8 

 

“Clarification” means the City’s response to questions submitted by Respondents which 

do not revise the requirements of the RFP. 

 

“Executive Director” means the Executive Director of the Office of Emergency 

Management and Communications. 

 

“Contractor” or “Consultant” means the Respondent awarded a contract pursuant to this 

RFP process. 

 

“Department” or “OEMC” means the Office of Emergency Management and 

Communication or other participating City departments. 

 

“EC” means the Evaluation Committee appointed to review and assess all Proposals and 

make its recommendations to the Commissioner concerning its evaluations. 

 

“Proposal” is the written content and documents submitted by a Respondent in response 

to this RFP. 

 

“Selected Respondent” means the awardee of the contract for this RFP. 
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“Services” means performance of all tasks, activities and deliverables as described in detail 

in Exhibit 1, Scope of Services and performed by qualified and licensed personnel of the 

selected Consultant from this RFP.  
 

III. SCOPE OF SERVICES 
 

A. Description of Services 
 

The Scope of Services that OEMC seeks to acquire is described in Exhibit 1 of this RFP.  

The Respondent is expected to expand on this scope in the submitted Proposal, 

incorporating their expertise and proposed method or approach. 
 

 

B. Term of Contract 

 

The initial term of any contract awarded pursuant to this RFP solicitation shall be two (2) 

year. The selected Respondent must begin the project immediately upon award of the 

contract. The City shall have the unilateral right to extend the contract on the same terms 

and conditions for two (2) additional one (1) year extension periods.  
 

 

IV. GENERAL INFORMATION AND GUIDELINES 

 

 

A. Communications between the City of Chicago and Respondents 

 

1. Submission of Questions or Requests for Clarifications 
 

Respondents must communicate only with the Office of Public Safety 

Administration (‘PSA”).  All questions or requests for clarification must 

be in writing, sent by email to anne.davis@cityofchicago.org and directed 

to the attention of Anne Davis, PSA Contracts Coordinator, and must be 

received no later than Thursday, May 25, 2023, at 4:00 p.m. Central 

Standard Time. Respondents are encouraged, but not required, to submit 

questions prior to the scheduled Pre-Proposal Virtual Conference.  The 

subject line of the email must clearly indicate that the contents are 

“Questions and Request for Clarification” about the RFP and are “Not a 

Proposal” and must refer to “Request for Proposal (“RFP”) Radio and 

Digital Platform Advertising for Public Safety & Emergency Preparedness, 

Specification No. 051001.” No telephone calls will be accepted unless the 

questions are general in nature.  
 

2. Pre-Proposal Conference Call 
 

The Pre-Proposal Conference will be conducted virtually via Microsoft Teams. All 

interested attendees must register in advance of the scheduled Monday, May 

22, 2023, virtual Pre-Proposal Conference. Attendees must send an e-mail to 
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Anne Davis at anne.davis@cityofchicago.org. Registered Attendees will receive 

an e-mail confirmation with directions and conference link. The City may 

answer questions and clarify the terms of the RFP at the Pre-Proposal Conference. 

The City may respond both to questions raised on the day of the conference and to 

questions emailed prior to the deadline for receipt of questions per Section IV.A.1. 

Anything stated at this Pre-Proposal Conference is not intended to change the 

solicitation document. Any changes will be in writing in the form of an addendum 

issued by PSA. 
 

 

B. Deadline and Procedures for Submitting Proposals 

 

1. To be assured of consideration, Proposals must be received by the City of 

Chicago, PSA no later than 4:00 p.m. Central Standard Time on Friday, June 16, 

2023.  

 

2. The City may, but is not required to accept Proposals that are not received 

by the date and time set forth in Section IV.B.1 above.  Only the Executive 

Director is empowered to determine whether to accept or return late Proposals.  

No additional or missing documents will be accepted after the due date and time, 

except as may be requested by the Executive Director. 
 
Failure by a messenger delivery service or printing service to meet the deadline will 

not excuse the Respondent from the deadline requirement.  Hand-carried Proposals 

must be presented to the security person located at the East Entrance, Public Safety 

Headquarters. The time of the receipt of all Proposals to this RFP will be 

determined solely by the clock located in the lobby of the Public Safety 

Headquarters. It is Respondent's sole responsibility to ensure that the Proposal is 

received as required.  
 

3. Proposals must be delivered to the following address: 
 

Annastasia Walker, Executive Director 

City of Chicago 

Office of Public Safety Administration 

Public Safety Headquarters 

3510 S. Michigan Avenue, Office 3080NW 

Chicago, Illinois 60653 

Attention: Anne Davis / 312-745-5955 
 

4. Respondent must submit 1 hardcopy original, 5 electronic copies in a 

searchable pdf format on individual USB drives. The original documents must be 

clearly marked as “ORIGINAL” and must bear the original signature of an 

authorized corporate agent on all documents requiring a signature. Copies must be 

exact duplicates of the ORIGINAL. Respondent must enclose all documents in 

sealed envelopes or boxes. 

 

mailto:anne.davis@cityofchicago.org
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5. The outside of each sealed envelope or package must be labeled as follows: 

 

Proposal Enclosed 

Request for Proposals (RFP) for: 

Radio and Digital Advertising Platforms for Public Safety & Emergency 

Preparedness 

Specification No.: 051001 

Due: 4:00 p.m., Friday, June 16, 2023 

Submitted by: (Name of Respondent) 

Package X of X  

 

 

C. RFP Information Resources 

 

Respondents are solely responsible for acquiring the necessary information or materials. 

Information for preparing a response to this RFP can be located in the following areas of 

the City’s website:  

 

• Department of Procurement Services Current Bid Opportunities 

• Department of Procurement Services Standard Forms and Agreements  

• Search MBE/WBE Directory Database 

• Office of Emergency Management and Communications 

 

 

D. Procurement Timetable  

 

The timetable for the RFP solicitation process is summarized below.  Note that these are 

target dates and are subject to change by the City. 

 
 
Key Activity 

 
Target Date 

 
City Issues RFP May 15 

Non-Mandatory Pre-Proposal Conference 
May 22 

Pre-Proposal Questions Due May 25 

Addendum to Answer Questions Available June 2 

Proposals Due 
June 16 

 
E. Transparency Website: Trade Secrets 

 
Consistent with the City's practice of making available all information submitted in response 
to a public procurement, all proposals, any information and documentation contained therein, 
any additional information or documentation submitted to the City as part of this solicitation, 
and any information or documentation presented to City as part of negotiation of a contract or 

https://www.chicago.gov/city/en/depts/dps/provdrs/contract/svcs/current_bid_opportunities.html
https://www.chicago.gov/city/en/depts/dps/provdrs/contract/svcs/forms_and_standardagreements.html
https://chicago.mwdbe.com/FrontEnd/VendorSearchPublic.asp?XID=3080&TN=chicago
https://www.chicago.gov/city/en/depts/oem.html
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other agreement may be made publicly available through the City's Internet website.  However, 
Respondents may designate those portions of the Proposal which contain trade secrets or other 
proprietary data ("Data") which Respondents desires remain confidential.   

 
To designate portions of the Proposal as confidential, Respondent must: 

 
1.  Mark the cover page as follows: "This Proposal includes trade secrets or other  

    proprietary data.” 
 
2. Mark each sheet or Data to be restricted with the following legend: "Confidential: 
Use or disclosure of data contained on this sheet is subject to the restriction on the title page 
of this RFP." 

 
3.  Provide a USB drive with your Proposal Submittal a redacted copy of the entire 
Proposal or Submission as one .pdf format file for posting on the City's website.  
Respondent is responsible for properly and adequately redacting any Data which 
Respondent desires remain confidential.  If entire pages or sections are removed, they 
must be represented by a page indicating that the page or section has been redacted.  
Failure to provide a redacted copy may result in the posting of an un-redacted copy. 

 
Indiscriminate labeling of material as "Confidential" may be grounds for deeming a 
Proposal as non-responsive.  

   
All Proposals submitted to the City are subject to the Freedom of Information Act. The 
City will make the final determination as to whether information, even if marked 
"confidential," will be disclosed pursuant to a request under the Freedom of Information 
Act or valid subpoena. Respondent agrees not to pursue any cause of action against the 
City with regard to disclosure of information.  

 

 

V. PREPARING PROPOSALS:  REQUIRED INFORMATION 

 

 Each Proposal must contain all of the following documents and must conform to the 

 following requirements.  

 

 

A. Format of Proposals 

 

Proposal hardcopy must be prepared on 8 ½" X 11" letter size paper (preferably recycled), printed 

double-sided, and bound on the long side. The City encourages using reusable, recycled, recyclable 

and chlorine free printed materials for bids, proposal, reports and other documents prepared in 

connection with this solicitation.  Expensive papers and bindings are discouraged, as no materials 

will be returned. 

 

Submit 1 hardcopy of the original and 5 electronic copies of the Proposal in searchable pdf format 

on individual USB drives. In addition, Respondents may submit a USB-drive with a redacted copy 

of the Proposal in .pdf format for posting on the City's website as described in Section IV.E.   

 



8 

Sections should be separated by labeled tabs and organized in accordance with subject matter 

sequence as set forth in Section B.  Each page of the Proposal must be numbered in a manner so 

as to be uniquely identified.  

 

Electronic versions of the original proposal shall be word-searchable and mirror images of the 

original hardcopy. 
 

 

B. Required Content of the Proposal 

 

Respondents are advised to adhere to the submittal requirements of the RFP. Failure to comply 

with the instructions of this RFP will be cause for rejection of the non-compliant Proposal. 

Respondent must provide information in the appropriate areas throughout the RFP.  While the City 

recognizes that Respondents provide costs in varying formats, compliance with the enclosed 

costing structure in Exhibit 2 is required to facilitate equitable comparisons.    

 

The detailed Proposal evaluated by the City must include a response to all requirements in this 

RFP. By submitting a response to this RFP, you are acknowledging that if your Proposal is 

accepted by OEMC, your Proposal and related submittals may become part of the contract. 

 

At a minimum, the Proposal must include the following items: 

 

 

1. Cover Page 

The Proposal must begin with a cover page bearing the name and address of the 

Respondent and the name and number of this RFP. Any confidential, proprietary 

information of trade secret claims must be outlined on the cover page. 

 

 

2. Table of Contents 

A table of contents for the Proposal should follow the cover page. 

 

 

3. Cover Letter  

 Respondent(s) must submit a cover letter signed by an authorized representative of the 

entity committing Respondent to provide the Services as described in this RFP in 

accordance with the terms and conditions of any contract awarded pursuant to the RFP 

process.  The cover letter must: 

 

a) Outline the number of years the entity has been in business and provide an 

overview of the experience and background of the entity and its key personnel 

committed to this project and list each management function it is proposing to 

perform.    
 

b) Identify the legal name of the entity, its headquarters address, its 

principal place of business, its legal form (i.e., corporation, joint venture, 

limited partnership, etc.), and the names of its principals or partners and 
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authority to do business in Illinois with the most recent documents filed with 

and obtained from the Secretary of State. 

 

c) Indicate the name, telephone number(s) and email address of the 

principal contact for this Proposal, oral presentation or negotiations.  

 

d) Summarize Respondent’s commitment to comply with the MBE/WBE 

requirements as stated in the Special Conditions Regarding Minority Business 

Enterprise (MBE) and Women Business Enterprise (WBE) Commitment in 

Exhibit 5 of this RFP.  

 

e) Include a statement of any objections or comments regarding the City 

of Chicago Standard Terms and Conditions as stipulated in the Sample 

Professional Services Agreement in Exhibit 8 of this RFP.  

 

f) Acknowledge receipt of Addendum, if any, issued by the City. 

 

 

4. Executive Summary 

 

Respondent must provide an executive summary which explains its understanding of 

the City’s intent and objectives and how their Proposal would achieve those 

objectives. The summary must discuss Respondent’s strategy and methodology for 

successfully implementing and managing the Project for the City of Chicago; 

capacity to perform, and approach to project management, satisfying the scope of 

services in the RFP and any additional factors for the City’s consideration. 

 

 

5. Professional Qualifications and Specialized Experience of Respondent 

and Team Members Committed to this Project 

  

If Respondent proposes that major portions of the work will be performed by different 

team members (joint venture partners, subcontractors, etc.), Respondent must provide 

the required information as described in the following four subsections for each such 

team member. 

 

Respondent must describe its previous experience on recent projects of similar type, 

scope and magnitude, identifying both private sector and public-sector clients. 

Respondent must include adequate detail about each project referenced, including a 

brief description of the project, the date the project was performed and completed, the 

location of the project, the nature and extent of Respondent’s involvement, the dollar 

value of the project, the key personnel involved and their roles, and client reference 

information for the Project. 

 

 

6. Company Profile Information (See Form in Exhibit 3)  
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Identify participants in Respondent’s “Team.”  For example if Respondent is a business 

entity that is comprised of more than one legal participant (e.g., Respondent is a general 

partnership, joint venture, etc.), then Respondent must identify or cause to be identified 

all participants involved, their respective ownership percentages, and summarize the 

role, degree of involvement, and experience of each participant separately.  

 

If Respondent has a prime contractor / subcontractor relationship instead, this 

information regarding role, involvement and experience is also required for any 

subcontractor that is proposed to provide a significant portion of the work. 

 

Provide a chronological history of all mergers and / or acquisitions involving the 

Respondent team members, including all present and former subsidiaries or divisions 

and any material restructuring activities, if applicable.  Include any such forthcoming 

actions, if such disclosure has already been made generally available to the public and 

is permitted by law. 

 

If Respondent is a joint venture or partnership, attach a copy of the joint venture or 

partnership agreement signed by an authorized officer of each partner.  Each partner 

must execute: 

  

a) Schedule B as shown in Exhibit 5, if joint venture or partnership 

includes City of Chicago certified MBE/WBE firms(s), as applicable. 

 

b) Separate Economic Disclosure Statement and Affidavit (“EDS”) 

completed by each partner and one in the name of the joint venture or 

 partnership as shown in Exhibit 6. 

 

c) Insurance certificate in the name of the joint venture or partner 

business entity as shown in Exhibit 7. 

 

 

7. Company Reference / Client Profile Information (See Form in Ex 4) 

 

Respondent must provide at least one (1) reference for the services substantially  

similar to in Exhibit 1 of this RFP preferably from municipalities of which, the   

references must be of similar scope and magnitude as described in this RFP. 

 

Experience will not be considered unless complete reference data is provided. At a 

minimum, the following information must be included for each client reference: 

 

Client name, address, contact person name, telephone and fax number.   

-  Description of equipment and Services provided similar to the Services 

outlined in Exhibit 1.   

- The date when the Service was implemented. 

- The location of the Services. 
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- Nature and extent of Respondent’s involvement as the prime contractor 

(also indicate area of secondary responsibility, if applicable) Identify 

equipment and Services, if any, subcontracted, and to what other 

company. 

- Contract term (Start and End date, or indicate if currently providing 

services) 

- The total dollar value of the Services. 

 

 All client reference information must be supported and verified.  Reference contacts 

must be aware that they are being used and agreeable to City interview for follow-up.  

 

 The City may solicit from previous clients, including the City of Chicago, or any 

available sources, relevant information concerning Respondent’s record of past 

performance. 

 
 

8. Capacity to Perform City Project 
 

Describe how any uncompleted projects and/or contractual commitments to other  

clients will affect your ability to deliver services, capacity to perform within City’s  

timeline and affect dedicated resources committed to the City’s project.  Respondent  

must provide a summary of current and future projects and commitments and include  

project completion dates.  Identify what percentage of the Services will be performed  

utilizing your own workforce, equipment, and facilities.  What percentage of the work  

will be subcontracted? 
 

 

9. Business License/Authority to do Business in Illinois 

 

Respondent must provide copies of appropriate licenses or certifications required of 

any individual or entity performing the services described in this RFP in the City of 

Chicago, County of Cook and State of Illinois, for itself, its partners and its 

subcontractors, including evidence that Respondent is authorized by the Secretary of 

State to do business in the State of Illinois. 

 

If Respondent is not currently “doing business” in Illinois at the time of submission, it 

is not required to show corporate good standing in Illinois with the Proposal; 

Respondent should so indicate and provide evidence of good standing for its state of 

organization, and primary state of operation, if different. Corporate good standing in 

Illinois will be required for any award of any contract. Provide copies with the 

Proposal submission. 

 

These requirements will vary depending upon the circumstances of each Respondent.  

See the Department of Business Affairs and Consumer Protection (BACP) website 

for additional information: www.cityofchicago.org/businessaffairs. 

http://www.cityofchicago.org/businessaffairs
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If required by law, Respondents are required to have an Illinois Business License.  

See the State of Illinois, Department of Business Services website for additional 

information: www.cyberdriveillinois.com (http://www.cyberdriveillinois.com/). 

 

Additionally, visit the State of Illinois’ Division of Professional Regulation for  

information regarding the State of Illinois’ Professional Certifications:  

http://www.idfpr.com/DPR/. 
 

 

10. Professional Qualifications and Experience of Key Personnel who will 

be dedicated to the services described in this RFP.   

 

 Respondent must provide a summary of individuals who will be dedicated to the 

Services described in this RFP. For each person identified, describe the following 

information: 

 

a) Summary of the key personnel who will be dedicated to the Services as 

proposed and consistent with Staffing Plan per Section V.B.11.e including: 

1. Title and reporting responsibility 

2. Proposed role in the Services, including the functions and tasks for which 

they will have prime responsibility (also indicate areas of secondary 

responsibility, if appropriate) 

3. Pertinent areas of expertise and past experience 

b) Key personnel areas of expertise and areas for prime responsibility for 

various tasks or aspects of the Services.  

c) Resumes or corporate personnel profiles with past experience for each of the 

key personnel, including a description of their roles and responsibilities on 

recent projects of similar type, scope, and magnitude relating to the Scope of 

Services as described in the RFP. 

d) Respondent must outline current capacity of the organization. Including what 

additional capacity may be needed to address the scope of services. 

e) Respondent must detail the timeline for award to beginning the work outlined 

in the scope of services. 
 

For each proposed key personnel, describe previous related experience and provide 

references including name, address, and telephone number of contact person, and 

brief description of work history. The City reserves the right to conduct background 

checks on any personnel within the scope of this engagement. 

 

In addition to resumes, Respondent must provide a detailed description of the roles 

and responsibilities by job titles (service staff, supervisors, executive managers, etc./) 

Add any other types of staff/personnel whom the Respondent is proposing.  
 

 

11. Project Management / Implementation Plan  

 

http://www.cyberdriveillinois.com/
http://www.idfpr.com/DPR/
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Respondent must provide comprehensive and detailed management plan which 

addresses requirements as outlined in Exhibit 1, Scope of Services of this RFP. The 

plan must demonstrate Respondent’s capacity to successfully implement and manage 

the project requirements and ability to comply with the scope of service and 

requirements as described in this RFP. The implementation and management plan must 

address, but is not limited to, the following areas: 

 

a.) Service Delivery 

 

Describe in detail your proposed implementation and management plan for 

service delivery related to the Project as outlined in Exhibit 1 Scope of 

Services. 

 

b.) Approach to Implementing Services 

 

Describe your policies and procedures for implementing projects, quality 

control/checks, project management, response time, project support & 

reporting/recommendation services, including your approach to overcoming 

obstacles, if any, and troubleshooting to resolve problems. Describe your 

approach to the requirements listed in Exhibit 1, Scope of Services. 

 

c.) Organization Chart 

 

Submit an organization chart that clearly illustrates the team structure 

comprising all firms (joint venture partners, if any, subcontractors); their 

relationship in terms of proposed Services; and key personnel involved and the 

following information: 

 

- Respondent should provide an organization chart that identifies not only the 

proposed organizational structure, but also key personnel by name and title. 

Staffing levels of each organizational unit should be estimated. The specific 

role of each of the firms/organizations in a team or joint venture for each 

task/work activity must be described. 

- Respondent must describe the specific role of each of the firms in a team or 

joint venture for each task/work activity 

- Respondent should provide an organization chart identifying and showing the 

relationships between the Respondent and subcontractors. The generic titles 

and responsibilities of key personnel to be assigned to this Project by the 

Respondent and by any subcontractor must be identified. 

 

d.) Quality Assurance / Quality Control (QA/QC) 
 

- Describe your firm’s approach, procedures, processes and resources to assist 

in providing quality management to enhance the program quality, security of 

data and accuracy of reporting. 

- Describe your firm’s approach to implementing a quality management system 

that defines quality, including both quality control and quality assurance 
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methods. Quality Control (QC) is concerned with the internal process while 

Quality Assurance (QA) is the methodology to evaluate the conformance to 

the Scope of Services. 
 

e.) Dedicated Resources  

 

- Facilities, Equipment, and Personnel 

Describe facilities, equipment, support personnel, software and system 

technologies, and other resources you have identified as necessary for 

implementing the proposed Services for the City.  

 

- Staffing plan 

Provide an assessment of staffing needs for each major activity are by job title, 

function, and area of expertise, as well as those working in a subcontracting 

capacity. Provide an assessment of staffing needs for each major activity area 

by job title and function. The assessment should include full-time equivalents 

for professional staff and supervisors committed to the City of Chicago project 

including team structure, numbers and team management plans to achieve 

requirements for transition, implementation and services. 

 

Submit resumes, biographies, and roles and responsibilities for key personnel 

that will be committed to this engagement. Correlate team members to the tasks 

they will be performing during implementation/transition and on-going 

operations. For each proposed key personnel, describe previous related 

experience and provide references including name, address, and telephone 

number of contact person, and brief description of work history. The City 

reserves the right to conduct background checks on any personnel within the 

scope of this engagement. 

 

 

12. Cost Proposal / Schedule of Compensation  

 

The Respondent must provide a cost proposal base upon its best understanding of the 

scope of the work. The Respondent’s proposed cost must be inclusive of all tasks 

outlined in the Scope of Services, Exhibit 1. The Respondent is required to include a 

comprehensive itemization of all resources, license, fees, etc. that will be required as 

part of the proposed Services. A cost structure has been provided in Exhibit 2.  

 

If this contract is federally funded, the federal grantor’s rules will apply regarding 

compensation structure. 

 

The City reserves the right to negotiate a final price, compensation structure, terms and 

conditions with selected Respondent(s); the City reserves the right to have discussions 

with those Respondents falling within a competitive range and to request revising 

pricing offers for contract award or to conduct contract negotiations. 
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13. Minority and Women Business Enterprises Commitment 

 

Respondent must complete and submit the forms that are attached to this RFP in Exhibit 

5 to evidence Respondent’s proposed MBE/WBE participation in some aspect of the 

contract. The current Minority Business Enterprise (MBE) participation goal is 25%, 

and the current Women Business Enterprise (WBE) participation goal is 5% of the total 

contract value. 

 

Respondent must submit a completed Schedule D-1 and obtain a separate Schedule C-

1 completed and signed by each proposed MBE and WBE firm describing the services 

to be provided.  With each Schedule C-1 form, Respondent should submit a current 

Letter of Certification issued by the City of Chicago. The proposed MBE or WBE firm 

must be certified by the City of Chicago at the time of Proposal submission. The City 

reserves the right to require Respondents to replace any proposed MBE/WBE that is 

not certified with the City of Chicago. 

 

Further, the percentage participation for each MBE or WBE firm on the individual 

Schedule C-1s should match the percentages for each MBE or WBE firm listed on the 

Schedule D-1. All schedules submitted must be original signature. Failure to submit 

these documents, or incomplete documents, may result in Respondent being declared 

non-responsive.  

 

To determine the best way in which to achieve and document MBE/WBE participation, 

Respondent must refer to the Special Conditions Regarding Minority Business 

Enterprise Commitment and Women Business Enterprise Commitment attached to this 

RFP as Exhibit 5. To locate MBE/WBE firms who are currently certified with the City 

of Chicago in various areas of specialty, you may search the City’s MBE/WBE 

Directory Database on the City’s website: www.cityofchicago.org/Procurement.  

 

 

14. Financial Statements 

 

Respondent must provide a copy of its audited financial statements for the last 3 years.  

Respondents that are comprised of more than one entity, including parent entities or 

joined entities in the case of a joint venture, must include financial statements for each 

entity.  The City reserves the right to accept or reject any financial documentation other 

than the financial statements requested by this section. 

 

If Respondent is unable to provide audited financial statements, state the reasons in 

your Proposal response and provide financial documentation in sufficient detail to 

enable the City to assess the financial condition of your company. 

 

Sufficient alternate documentation would be unaudited financial statements from those 

Respondents not required to have their financial statements audited.  At a minimum, 

the statements need to be the balance sheets and income statements (or equivalent) for 

the requested three years.  Assets/liabilities and income/expenses must be presented in 

http://www.cityofchicago.org/Procurement
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adequate detail for the City to assess the financial condition of the Respondent. 

 

 

15. Economic Disclosure Statement and Affidavit (“EDS”) 

 

Respondent must submit a completed and executed Economic Disclosure Statement 

and Affidavit and the Appendix A.  See hardcopy EDS forms and City of Chicago 

EDS Instructions Exhibit 6. If Respondent is a business entity other than a 

corporation, then each member, partner, etc., of Respondent must complete an EDS as 

applicable, per instructions on the EDS form. In addition, any entity that has an interest 

in Respondent or in one or more of its members, partners, etc., and is required pursuant 

to the Municipal Purchasing Act for Cities of 500,000 or More Population (65 ILCS 

5/8-10-8.5) or Chapter 2-154 of the Municipal Code of Chicago to provide a disclosure 

must submit a completed and executed EDS as an “entity holding an interest in an 

Applicant” as described in the EDS.  All affidavits must be notarized. 

 

Subcontractors may be asked, at the City’s discretion, to provide an EDS during 

the evaluation process. 

 

 

16. Legal Actions  

 

Respondent must provide a listing and a brief description of all material legal actions, 

together with any fines and penalties, for the past 5 years in which (i) Respondent or 

any division, subsidiary or parent entity of Respondent, or (ii) any member, partner, 

etc., of Respondent if Respondent is a business entity other than a corporation, has 

been: 

 

- A debtor in bankruptcy; or 

- A plaintiff or defendant in a legal action for deficient performance under a 

contract or violation of a statute or related to service reliability; or  

- A respondent in an administrative action for deficient performance on a project 

or in violation of a statute or related to service reliability; or  

- A defendant in any criminal action; or  

- A named insured of an insurance policy for which the insured has paid a claim 

related to deficient performance under a contract or in violation of a statute or 

related to service reliability; or  

- A principal of a bond for which a surety has provided contract performance or 

compensation to an obligee of the bond due to deficient performance under a 

contract or in violation if a statute or related to service reliability; or  

- A defendant or respondent in a governmental inquiry or action regarding 

accuracy of preparation of financial statements or disclosure documents. The 

City reserves the right to request similar legal action information from 

Respondent’s team members during the evaluation process. 
 

17. Insurance 
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Respondent should include a statement that they can comply with the City’s insurance 

requirements. Prior to contract award, the Selected Respondent will be required to 

submit evidence of insurance in the amounts specified in the attached Exhibit 7. 

 
 

18. Disclosure of Conflicts of Interest 

 

The City expects that the Respondent will not have any conflicts of interests 

(including, but not limited to, any conflicts based on Respondent’s participation in 

other City contracts). The Respondent, and to the best of its knowledge, its 

subcontractors if any, shall presently have no interest and will not acquire any 

interest, direct or indirect, in any enterprise, project or contract which would conflict 

in any manner or degree with the performance of the work, services or goods to be 

provided hereunder. Without limiting the foregoing, Respondent shall have no direct 

or indirect interest in, or be under common control with response to, any entity that is 

an applicant with respect to any program for which Respondent is performing 

services for the City under the agreement awarded under this RPF. In the performance 

of the Contract, no person having any such interest will be employed, either by 

Respondent or any subcontractor, to perform any work or services under the Contract 

or have access to confidential information. Respondent should include in its Proposal 

a description of any actual or potential conflicts of interest.  

 

 

VI.  EVALUATING PROPOSALS 

 

A. Evaluating Proposals 

 

An Evaluation Committee, which will include the representatives from PSA, OEMC and may 

include representatives of other departments of the City (“Evaluation Committee” or “EC”) 

will review and evaluate the Proposals, as described below. 

 

In evaluating Proposals, the EC will first consider the completeness and responsiveness of the 

Respondent’s Proposal. The Proposal evaluation process is organized into three phases: 

  

Phase I -  Preliminary Proposal Assessment 

Phase II -  Proposal Evaluation 

Phase III -  Site Visits Product/System Demonstration and/or Oral Presentations (if 

necessary) 

 

 Phase I - Preliminary Proposal Assessment 

Phase I will involve an assessment of the Respondent’s compliance with and adherence to all 

submittal requirements requested in Section V.B.  Proposals which are incomplete and missing 

key components necessary to fully evaluate the Proposal may, at the discretion of the EC, be 

rejected from further consideration due to “non-responsiveness” and rated Non-Responsive. 

Proposals providing responses to all sections will be eligible for detailed analysis in Phase II, 

Proposal Evaluation.  
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 Phase II - Proposal Evaluation 

In Phase II, the EC will evaluate the extent to which a Respondent’s proposal meets the project 

requirements set forth in the RFP. Phase II will include a detailed analysis of the Respondent’s 

solution, qualifications, experience, proposed implementation and management plan, cost 

proposal, and other factors based on the evaluation criteria outlined in Section VI.B, Evaluation 

Criteria.  

 

As part of the evaluation processes, the EC will review the information required by Section V 

for each Proposal received.  The EC may also review any other information that is available to 

it, including but not limited to information gained by checking references and by investigating 

the Respondent’s financial condition.   

 

The City reserves the right to seek clarification of any information that is submitted by any 

Respondent in any portion of its Proposal or to request additional information at any time 

during the evaluation process.  Any material misrepresentation made by a Respondent may 

void the Proposal and eliminate the Respondent from further consideration. 

 

The City reserves the right to enlist independent consulting services to assist with the 

evaluation of all or any portion of the Proposal responses as it deems necessary. 

 

B. Evaluation Criteria 

 

 In Phase II, the EC will review and score the Respondent’s Proposal using the following 

criteria: 

 

1. Professional and Technical Competence (17% of total score) – Ability to provide the 

Services described in the RFP, including capacity to achieve the project goals, objectives 

and scope of services described in this RFP.  

 

2. Professional Qualifications and Specialized Experience of Respondent and Team 

Members Committed to this Project. (17% of total score) – Includes experience in 

providing management on projects of similar scope and magnitude (e.g., specifically 

with respect to public safety advertising in major city radio markets).  Past and Current 

Performance of the Respondent (and Team members) on other contracts in terms of 

quality of services and compliance with performance schedules. The Committee may 

solicit from current and/or previous clients including the City of Chicago, other 

government agencies, or any available sources, relevant information concerning the 

Respondent’s record of performance. 

 

3. Quality, Comprehensiveness and Adequacy of the proposed Project Management/ 

Implementation Plan (17% of total score) – The EC will consider the quality, 

comprehensiveness and adequacy of the proposed implementation and management plan 

including the staffing plan, dedicated resources, and commitment to personnel who will 

manage and oversee the project. 
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The Evaluation Committee will review each Proposal for the Respondent’s understanding 

of the objectives of the services and how these objectives may be best accomplished.  Each 

Respondent will be evaluated on their overall strategy, methodology, timetable, and 

approach to meeting the City’s requirements. 

 

The EC will consider the Respondent’s current capacity to perform the scope of services 

and timeline to begin the execution of the scope of services. Preference will be given to 

Respondents who can begin work soon. 

 

4. Cost Proposal (12% of total score) – The City will consider the Respondent’s Cost 

Proposal, taking into consideration the adequacy, comprehensiveness and competitive 

pricing offered and if it is reasonable given the work product. 

 

5. MBE/WBE Participation (12% of total score) – The level, relevancy and quality of 

participation by MBE/WBE firms certified by the City of Chicago.  It should be noted 

that non-responsiveness to this requirement may be cause for the prospective 

Respondent to be disqualified. 

 

6. Legal Actions (5% of total score) – The EC will consider any legal actions, if any, 

against Respondent and any division, subsidiary or parent company of Respondent, or 

against any member, partner, etc., of Respondent if Respondent is a business entity other 

than a corporation.   

 

7. Financial Stability (5% of total score) – The EC will consider the financial condition 

of Respondent.  Respondent must be financially stable to ensure performance over the 

duration of the contract. 

 

8. Compliance with Laws, Ordinances, and Statutes (5% of total score)– The EC will 

consider Respondent’s compliance with all laws, ordinances, and statutes governing the 

contract. See City of Chicago EDS Instructions and Attachment A, Exhibit 6. 

 

9. Conflict of Interest (5% of total score) – The EC will consider any information 

regarding Respondent, including information contained in Respondent’s Proposal, that 

may indicate any conflicts (or potential conflicts) of interest which might compromise 

Respondent’s ability to satisfactorily perform the proposed Services or undermine the 

integrity of the competitive procurement process. If any Respondent has provided any 

services for the City in researching, consulting, advising, drafting or reviewing of this 

RFP or any services related to this RFP, such Respondent may be disqualified from 

further consideration. 

 

10. Standard Terms & Conditions (5% of total score) – Degree to which the Respondent 

accepts the City’s Standard Terms and Conditions in Exhibit 8 that will impact contract 

negotiations. 
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11. Insurance – As part of Criteria 10, the EC will consider the statement or other 

information confirming Respondent’s ability to comply with the City’s insurance 

requirements specified in Exhibit 7 of the RFP. 

 

 

VII. SELECTION PROCESS 

 

After the Evaluation Committee (“EC”) completes its review of Proposals in Phase II, it may 

submit to the Commissioner a recommended short list of Respondents (Phase III), or the EC 

may forego Phase III and submit a recommendation to the Executive Director to select one or 

more Respondent(s) or a recommendation to reject any or all Proposals. The City reserves the 

right to award one or more contracts. 

 

 Phase III- Site Visit, Product/System Demonstration and/or Oral Presentations 

If the EC submits a short list of Respondents for further review, then, in the sole discretion of 

the Executive Director, those short-listed Respondents may be subject to a site visit, 

product/system demonstration and/or invited to appear before the Evaluation Committee for 

an oral presentation; to clarify in more detail information what was submitted in Respondent’s 

Proposal; and/or to ask Respondent to respond to additional questions.  Afterwards, the 

Evaluation Committee will make a final evaluation, including a final ranking of the 

Respondents, and will submit a recommendation to select a Respondent(s) to the Executive 

Director of OEMC.   

  

The recommendation will be forwarded to the Executive Director of OEMC for concurrence 

and authorization to enter into contract negotiations with the selected Respondent(s). 

 

The City will require the selected Respondent(s) to participate in contract negotiations. The 

City's requirement that the selected Respondent(s) negotiate is not a commitment by the City 

to award a contract.  Time is of the essence.  If the City determines that it is unable to reach an 

acceptable contract with the selected Respondent(s), including failure to agree on a fair and 

reasonable cost proposal for the Services or any other terms or conditions, the Executive 

Director of OEMC may terminate negotiations with the selected Respondent(s), and negotiate 

with any of the other qualified Respondents, until such time as the City has negotiated a 

contract meeting its needs. 

 

The City reserves the right to terminate this RFP solicitation at any stage if the Executive 

Director determines this action to be in the City's best interests.  The receipt of Proposals or 

other documents will in no way obligate the City of Chicago to enter into any contract of any 

kind with any party.  

 

 

VIII. ADDITIONAL DETAILS OF THE RFP PROCESS 

 

A. Addenda 
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If it becomes necessary to revise or expand upon any part of this RFP, an addendum will be 

sent to all of the prospective Respondents listed on the “Take Out Sheet” prior to the Proposal 

due date.  Prospective Respondents are automatically listed when they register as a proposal 

document holder prior to downloading the RFP from www.chicago.gov/oemc. Each addendum 

is incorporated as part of the RFP documents, and the prospective Respondent must 

acknowledge receipt. 

 

Respondents are solely responsible for acquiring the necessary information or materials from 

PSA. 

 

Copies of the take-out list, pre-proposal conference attendees and any addenda, are available 

from the Office of Public Safety Administration, 3rd Floor, Public Safety Headquarters, 3510 

S. Michigan Avenue, Monday-Friday, 8:30 a.m. - 4:00 p.m. and via the Internet at: 

www.chicago.gov/oemc 

  

The addendum may include, but will not be limited to, the following: 

 

1. Responses to questions and requests for clarification sent to the PSA according to 

the provisions of Section IV.A.1 herein; or 

 

2. Responses to questions and requests for clarification raised at the Pre-Proposal 

Conference or by the deadline for submission of questions. 
 

B. City's Rights to Reject Proposals 

 

The City of Chicago, acting through its Executive Director, reserves the right to reject any and 

all Proposals that do not conform to the requirements set forth in this RFP; or that do not 

contain at least the information required by Section IV.  If no Respondent is selected through 

this RFP process, then the Executive Director may utilize any other procurement method 

available under the Municipal Purchasing Act and the Municipal Code of Chicago, to obtain 

the Services described here. 

 

C. No Liability for Costs 

 

The City is not responsible for costs or damages incurred by Respondents, member(s), partners, 

subcontractors or other interested parties in connection with the RFP process, including but 

not limited to costs associated with preparing the Proposal and of participating in any 

conferences, site visits, product /system demonstrations, oral presentations or negotiations. 

 

D. Prohibition on Certain Contributions – Mayoral Executive Order No. 11-4 

Pursuant to Mayoral Executive Order No. 11-4, from the date of public advertisement of this 

request for qualifications/proposals/information through the date of award of a contract 

pursuant to this request for qualifications/proposals/information, Respondent, any person or 

entity who directly or indirectly has an ownership or beneficial interest in Respondent of more 

than 7.5 percent ("Owners"), spouses and domestic partners of such Owners, Respondent’s 

proposed Subcontractors, any person or entity who directly or indirectly has an ownership or 
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beneficial interest in any Subcontractor of more than 7.5 percent (“Sub-owners”) and spouses 

and domestic partners of such Sub-owners (Respondent and all the other preceding classes of 

persons and entities are together, the “Identified Parties”) must not:  (a) make a contribution of 

any amount to the Mayor of the City of Chicago (the “Mayor”) or to his political fundraising 

committee; (b) coerce, compel or intimidate its employees to make a contribution of any 

amount to the Mayor or to the Mayor’s political fundraising committee; (c) reimburse its 

employees for a contribution of any amount made to the Mayor or to the Mayor’s political 

fundraising committee; or (d) bundle or solicit others to handle contributions to the Mayor or 

to his political fundraising committee. 

 

If Respondent violates this provision or Mayoral Executive Order No.11-4 prior to the award 

of an agreement resulting from this request for qualifications/proposals/information, the Chief 

Procurement Officer or Commissioner may reject Respondent’s proposal. 

 

For purposes of this provision: 

 

“Bundle” means to collect contributions from more than one source which is then delivered by 

one person to the Mayor or to his political fundraising committee. 

 

"Contribution" means a "political contribution" as defined in Chapter 2-156 of the Municipal 

Code of Chicago, as amended.   

 

Individuals are “Domestic Partners” if they satisfy the following criteria:   

 

1. they are each other's sole domestic partner, responsible for each other's common welfare; 

and 

2. neither party is married; and 

3. the partners are not related by blood closer than would bar marriage in the State of Illinois; 

and 

4. each partner is at least 18 years of age, and the partners are the same sex, and the partners 

reside at the same residence; and 

5. two of the following four conditions exist for the partners: 

 

- The partners have been residing together for at least 12 months. 

- The partners have common or joint ownership of a residence. 

- The partners have at least two of the following arrangements:  

o joint ownership of a motor vehicle; 

o a joint credit account; 

o a joint checking account; 

o a lease for a residence identifying both domestic partners as tenants. 

- Each partner identifies the other partner as a primary beneficiary in a will. 

 

"Political fundraising committee" means a "political fundraising committee" as defined in 

Chapter 2-156 of the Municipal code of Chicago, as amended. 
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Any contract awarded pursuant to this solicitation will be subject to and contain provisions 

requiring continued compliance with Executive Order 2011-4. 

 

E. False Statements 

 

1. 1-21-010 False Statements 
 

   (a)   Any person who knowingly makes a false statement of material fact to the city in 

violation of any statute, ordinance or regulation, or who knowingly makes a false 

statement of material fact to the city in connection with any application, report, affidavit, 

oath, or attestation, including a statement of material fact made in connection with a bid, 

proposal, contract or economic disclosure statement or affidavit, is liable to the city for a 

civil penalty of not less than $500.00 and not more than $1,000.00, plus up to three times 

the amount of damages which the city sustains because of the person's violation of this 

section. A person who violates this section shall also be liable for the city's litigation and 

collection costs and attorney's fees. The penalties imposed by this section shall be in 

addition to any other penalty provided for in the municipal code. 

 
   (b)   Any person who signs, certifies, attests, submits or otherwise provides assurances 

to the city, or causes any other person to sign, certify, attest, submit or otherwise provide 

assurances to the city, that a statement of material fact made in connection with any 

application, report, affidavit, oath, attestation or other document submitted to the city is 

accurate, true or complete, shall make a reasonable investigation to determine the 

accuracy, truthfulness or completeness of such statement of material fact. 

 

   (c)   When any person signs, certifies, attests, submits or otherwise provides assurances 

to the city, or causes any other person to sign, certify, attest, submit or otherwise provide 

assurances to the city, that a statement of material fact made in connection with any 

application, report, affidavit, oath, attestation or other document submitted to the city is 

accurate, true or complete, and that statement of material fact is not accurate, true or 

complete, a rebuttable presumption shall be created that such person has not made a 

reasonable investigation to determine the accuracy, truthfulness or completeness of such 

statement of material fact. 

 

   (d)   For the purposes of Chapter 1-21 of this Code, a person knowingly makes a false 

statement of material fact when that person (i) makes a statement of material fact with 

actual knowledge that the statement was false, or (ii) makes a statement of material fact 

with knowledge of facts or information that would cause a reasonable person to be aware 

that the statement was false when it was made, or (iii) signs, certifies, attests, submits or 

otherwise provides assurances, or causes any other person to sign, certify, attest, submit 

or otherwise provide assurances, that a statement of material fact is true or accurate in 

deliberate ignorance or reckless disregard of the truth or falsity of the statement. For 

purposes of this section, a person who fails to make a reasonable investigation to 

determine the accuracy, truthfulness or completeness of any material fact acts in 

deliberate ignorance or reckless disregard of the truth or falsity of the material fact. 

(Added Coun. J. 12-15-04, p. 39915, § 1; Amend Coun. J. 3-18-09, p. 56013, § 1) 

https://codelibrary.amlegal.com/codes/chicago/latest/chicago_il/0-0-0-2595736#JD_Ch.1-21
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2. 1-21-020 Aiding and Abetting.  

 

Any person who aids, abets, incites, compels or coerces the doing of any act prohibited 

by this chapter shall be liable to the city for the same penalties for the violation. (Added 

Coun. J. 12-15-04, p. 39915, § 1)  

 

3. 1-21-030 Enforcement.  

 

In addition to any other means authorized by law, the corporation counsel may enforce 

this chapter by instituting an action with the department of administrative hearings. 

(Added Coun. J. 12-15-04, p. 39915, § 1)  

 

 

F. Title VI Solicitation Notice 

 

  

The City in accordance with the provisions of Title VI of the Civil Rights Act of 1964 

(78 Stat. 252, 42 U.S.C §§ 2000d to 20000d-4) and the Regulations, hereby notifies all 

Respondents that it will affirmatively ensure that any contract entered into pursuant to 

this advertisement, disadvantaged business enterprises will be afforded full and fair 

opportunity to submit bids in response to this invitation and will not be discriminated 

against on the grounds of race, color or national origin in consideration for an award. 

 

G. Policy Prohibiting Sexual Harassment (Section 2-92-612 of the Chicago Municipal Code) 

 

Contractor shall, as prescribed by the Chief Procurement Officer, attest by affidavit (in 

the form of the “Sexual Harassment Policy Affidavit” Exhibit 10 attached hereto) that 

Contractor has a written policy prohibiting sexual harassment in compliance with 

Municipal Code of Chicago 6-10-040.  
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EXHIBIT 1 

 

SCOPE OF SERVICES 
 
 

General 

 

The City of Chicago (“City”) acting through the Office of Emergency Management and 

Communications (“OEMC”) seeks proposals from qualified and experienced Broadcast Media 

Organizations to provide radio and digital platform advertising space and related services to 

promote OEMC’s emergency management and citizen preparedness campaigns. 

 

Overview of the Department 

 

The mission of OEMC is to manage incidents, coordinate events, operate communications 

systems, and provide technology, among other forms of support, to protect lives and property in 

the City of Chicago. 

 

OEMC is responsible for providing the residents and visitors of Chicago with the information 

they need to keep their families and communities safe. OEMC disseminates preparedness 

messages through marketing campaigns, press conferences and releases, social media and 

community engagement throughout Chicago, in addition to Notify Chicago, OEMC’s public 

messaging notification system. 

 

Project Objectives 

 

The campaigns will address disaster preparedness, emergency readiness, homeland security, 

emergency response, recovery, and education within the City of Chicago. These emergency 

preparedness campaigns will provide, in part, a targeted message to educate the public about the 

need to prepare for any disaster, as well as encourage those who live, work, travel or visit Chicago 

to be alert and vigilant and report suspicious activity to possibly prevent emergency situations 

including acts of terrorism. The campaigns include; but not limited to: 

 

• If You See Something, Say Something – This campaign is an existing endeavor that 

requires renewed media efforts to continue to reach Chicago residents through all 

media outlets. The campaign is aligned with the Homeland Security and the See 

Something, Say Something® campaign.  This campaign targets residents to identify and 

report suspicious activity to law enforcement.   

 

• Notify Chicago – The free City of Chicago service mass notification system campaign 

encourages the public to subscribe to alerts regarding city emergencies. Includes 

additional emergency alert/texts offered by OEMC: CHIBIZ, CHILAKE and 

COVID19. 

 

• Emergency Readiness and Preparedness – Campaign includes targeted messages sent 

out to City of Chicago residents regarding readiness and preparedness. These messages 
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will educate the residents and visitors about the need to prepare for all disasters and the 

96 hours that follow an emergency.  

 

• Smart 911 – Smart911 is a service that allows residents to create a free Safety Profile 

for their household that includes any information they want or that is useful to 9-1-1 

and first responders in the event of an emergency.  The Safety Profile is displayed to 

9-1-1 call taker providing information that can be used to facilitate the proper response 

to the proper location.  At a time when seconds count, Smart911 provides details that 

could impact response the second an emergency call is placed, which could be the 

difference between life and death.  OEMC's goal is to increase profiles registered and 

provide outreach/information to communities and residents on signing up and 

highlighting key elements of the program. 

https://www.chicago.gov/city/en/depts/oem/provdrs/Smart911.html 

 

• OEMC App – OEMC introduced the Chicago OEMC App in February 2023 and we 

encourage residents, visitors and all Chicago to download in the Apple App Store or 

Google Play, providing emergency preparedness at your fingertips.  The App provides 

residents with preparedness tips, safety information, alerts and the CHI Safe Walk, a 

feature to use when traveling alone to share your location with a friend or family 

member in the event of an emergency.  OEMC developed the Chicago OEMC App to 

provide preparedness information directly to residents by tying together our multiple 

notification platforms and services into an easy-to-use public safety tool.  OEMC hopes 

to increase downloads and awareness for use in emergencies as well as planning for 

emergencies. 

https://www.chicago.gov/city/en/depts/oem/provdrs/emerg_mang/news/2023/februar

y/are-you-ready-chicago---the-new-chicago-oemc-app-puts-emergency-.html 

 

Respondent Qualifications 

 

A Media Broadcast Organization is defined as an entity engaged in disseminating information to 

the general public through audio content, social media messaging, and digital advertising. 

Respondents must meet the following qualifications: 

 

• Provide proof of ownership of the proposed media outlets and digital assets; 

• Demonstrate capabilities of reaching a diverse demographic; 

• Evidence of the necessary experience and knowledge of the radio broadcast industry; 

• Ability to be flexible and accommodate advertising requests based on current trends;  

• Experience coordinating and managing advertising campaigns; 

• Strong history of productive collaborations with municipal campaigns; and 

• Identified support staff familiar with the guidelines and reporting requirements 

associated with municipal purchasing and federally funded grant programs. 

 

 

 

 

 

https://www.chicago.gov/city/en/depts/oem/provdrs/Smart911.html
https://www.chicago.gov/city/en/depts/oem/provdrs/emerg_mang/news/2023/february/are-you-ready-chicago---the-new-chicago-oemc-app-puts-emergency-.html
https://www.chicago.gov/city/en/depts/oem/provdrs/emerg_mang/news/2023/february/are-you-ready-chicago---the-new-chicago-oemc-app-puts-emergency-.html
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Service Requirements 

 

The selected Media Broadcast Organization(s) will be tasked with implementing advertising and 

promotional opportunities to support the development and delivery of effective, efficient, and 

equitable public safety campaigns.  

 

In developing the proposal, the Media Broadcast Organizations should consider the importance 

of optimizing audience reach by demographic or region.  Respondents are encouraged to propose 

all available advertising and marketing assets available for the campaigns.  The service must 

include but are not limited to: 

 

• Targeted audio advertisement space in (:15) and (:30) second segments on stations 

that reach Chicago listeners; 

• Sponsorship of live weather, traffic and/or news segments; 

• On-air or social media endorsements by radio personalities; 

• Digital display advertising via banner ads on media outlet websites and other 

properties;  

• Digital marketing through mobile impressions, text messages, streaming app and geo-

targeting for Chicago zip codes and surrounding venues (e.g., Soldier Field, United 

Center, Grant Park, US Cellular Field, Wrigley Field, etc.) during specific sporting or 

concert events; 

• Targeted social media advertising through the Media Broadcast Organization’s 

owned platforms on Facebook, Instagram, and Twitter; 

• Direct marketing through Media Broadcast Organization’s e-newsletter; 

• In-person community engagement opportunities for OEMC at events organized by the 

media organization as well as media personality participation at City-produced 

events; 

• Media interview opportunities with OEMC staff to promote campaigns; 

• Light production and/or creation of radio ad including voice-overs (English and 

Spanish), formatting and editing; 

• Light graphic design production for social media advertising. May include combining 

logos, reformatting the size, etc; and 

• Meet with OEMC project management team via virtual meeting or conference call to 

discuss campaign goals, timelines and strategies for reaching diverse audiences 

throughout the Chicago. 

 

City Provided Assets 

 

• Logos and fonts for digital graphics; 

• Advertisement written scripts in English, Spanish or other desired languages;  

• Photos related to the campaigns for digital graphics; and 

• Subject matter experts for promotional spots and interviews. 
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Data Ownership, access and retention 

 

All hard copy and digital, final, and intermediary products and data associated with this contract 

are and will remain the sole and exclusive property of the City of Chicago.  The contracted media 

organization and outlet will be prohibited from disclosing City of Chicago data and final or 

intermediate work product to any third party without specific written approval from the City of 

Chicago. The media organization and/or outlet will have no property interest in and assert no lien 

on or right to withhold data from the City of Chicago.  

 

Timeline 

 

Campaigns typically run for 6 week durations, however run dates and timelines will be finalized 

with the selected Respondents and are specific to campaign and budget. In general, the Selected 

Respondent must have advertising space available for the campaigns at OEMC’s request as the 

messaging is time sensitive. For instance during September to December, the campaign messaging 

may coincide with the beginning of the school year and National Emergency Preparedness Month 

(September), including the anniversary of the 9/11 attacks.  From January to March, the campaign 

messaging may focus on winter weather preparedness by including FEMA/IEMA preparedness 

messaging for public event safety during snowstorms. From March to May, a spring campaign that 

will coincide with the end of winter weather, flooding, thunder and lightning storms, and tornado 

threats. A final campaign push may run from May to August emphasizing summer safety and 

extreme heat conditions.   

 

Reporting 

 

The Selected Respondent must furnish OEMC with a report summarizing the advertising spent 

and measuring the return on investment utilizing all available analytics. Reports will be due no 

later than 30 calendar days after the conclusion of the Campaign. Reports may be requested 

intermittently to monitor the effectiveness of the campaign. 

 

Project Management 

OEMC key staff contacts will be the Director of News Affairs, the Public Relations Coordinator, 

and Information Coordinator. The staff will drive the communication, make approvals for 

projects and schedule meetings (as needed), as well as, provide timelines and available City 

assets, as appropriate, with the Selected Respondent(s). 

 
 

 

 

 

 

 

 

 

 

 

 



29 

EXHIBIT 2 

 

COST PROPOSAL 
 

 

The Respondent must provide a cost proposal for one (1) public safety advertising campaign in the below 

format based upon its best understanding of the scope of work. The Respondent is required to include 

radio advertising, digital advertising, and other advertising opportunities inclusive of all related services 

as outlined in the Scope of Services (Exhibit 1). 

 

The City reserves the right to negotiate a final price, compensation structure, terms & conditions with the 

selected Respondent; the City reserves the right to have discussions with those respondents falling within 

a competitive range and to request revising pricing offers for contract award or to conduct contract 

negotiations.  

 

Radio Advertising Proposal 

Station Placement 

(example: 

Mon-Fri; 

7a-7p) 

Weekly 

Frequency 

(example: 

10x :15s) 

Weeks Anticipated 

Impressions 

(Estimate audience per spot 

multiplied by weekly frequency 

multiplied by 6 weeks) 

Price 

   6   

   6   

   6   

   6   

   6   

   6   

TOTAL:   

 

Digital Advertising Proposal 

Digital Asset Placement Detail Weeks Anticipated 

Impressions 

(Estimate views per placement 

multiplied by 6 weeks) 

Price 

  6   

  6   

  6   

  6   

  6   

  6   

TOTAL:   

 

Other Proposed Advertising Assets: 
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EXHIBIT 3 

 

COMPANY PROFILE INFORMATION 
 

 

Submit a completed company profile information sheet for prime, each joint venture partner and 

subcontractor(s), as applicable. 

 

(1)   Legal Name of Firm: _______________________________________________________________ 

(2)  Doing Business under Other Company Name?  

  If yes, Name of Company: __________________________________________________________ 

(3)  Headquarters Address: _____________________________________________________________ 

(4)  City, State, Zip Code: ______________________________________________________________ 

(5)  Web Site Address: _________________________________________________________________ 

(6) Proposed Role:  Prime  Subcontractor/Subconsultant     Joint Venture Partner 

  Supplier or  Other:  ____________________________________________ 

(7)  Number of Years in Business: ________________________________________________________ 

(8)  Total Number of Employees: ________________________________________________________ 

(9)  Total Annual Revenues separated by last 3 full fiscal years:  ________________________________ 

(10) Major Products and/or Services Offered:    

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

(11)  Other Products and/or Services: ______________________________________________________ 

 ________________________________________________________________________________ 

(12)  Briefly describe your firm’s strategy for providing the Services outlined in the RFP: 

 ________________________________________________________________________________ 

 ________________________________________________________________________________

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

(13)  Briefly describe your firm’s demonstrated experience with providing the Services as outlined in the  

 RFP:  

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 
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EXHIBIT 4 

 

COMPANY REFERENCES/CLIENT PROFILE INFORMATION 
 

 

Submit a completed client profile information sheet for each company reference. Provide at least 

one (1) reference. 

 

(1)  Client Name: ____________________________________________________________________  

(2)   Address: _______________________________________________________________________  

(3)  City, State, Zip Code: ______________________________________________________________   

(4)    Project Manager: _________________________________________________________________ 

(5)   Telephone Number: _______________________________________________________________ 

(6)  E-mail: _________________________________________________________________________ 

(7)   Number of Employees in Client Organization: __________________________________________ 

(8)    Project Scope of Services/Goals:  ____________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

(9)   Contract Award Date:                                          Cutover Date:       

(10)  Initial Contract Amount: $                                  Final Contract Amount:  $     

(11) Describe how the client’s goals were met.  Describe how the Services were implemented?  Attach 

additional pages, as necessary.  

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

(12) Discuss significant obstacles to providing the required services and how those obstacles were 

overcome:  

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

(13) Is the client still utilizing the Services outlined above? 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

(14) What was the cost/financing structure of the contract?  ____________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________
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EXHIBIT 5 

 

SPECIAL CONDITIONS REGARDING MINORITY AND WOMEN OWNED 

BUSINESS ENTERPRISE (MBE/WBE) COMMITMENT 

AND SCHEDULES
 

   

CITY OF CHICAGO 
Department of Procurement Services 

121 North LaSalle Street, Room 806 
Chicago, Illinois 60602-1284 

Fax:  312-744-3281 

MBE & WBE SPECIAL CONDITIONS FOR COMMODITIES OR SERVICES CONTRACTS 

 
 

A. SPECIAL CONDITIONS REGARDING MINORITY BUSINESS ENTERPRISE COMMITMENT AND WOMEN 

BUSINESS ENTERPRISE COMMITMENT FOR COMMODITIES OR SERVICES  

a.   Policy and Terms 

It is the policy of the City of Chicago that Local Businesses certified as Minority Owned Business Enterprises 
(MBE) and Women Owned Business Enterprises (WBE) in accordance with Section 2-92-420 et seq. of the 
Municipal Code of Chicago and Regulations Governing Certification of Minority and Women-owned Businesses 
and all other Regulations promulgated under the aforementioned sections of the Municipal Code, as well as 
MBEs and WBEs certified by Cook County, Illinois, will have full and fair opportunities to participate fully in the 
performance of this contract.  Therefore, the Contractor will not discriminate against any person or business 
on the basis of race, color, sex, gender identity, age, religion, disability, national origin, ancestry, sexual 
orientation, marital status, parental status, military discharge status or source of income and will take 
affirmative action to ensure that women and minority businesses will have the maximum opportunity to 
compete for and perform subcontracts for supplies or services. 

Pursuant to Section 2-92-430 of the Municipal Code of Chicago, the Chief Procurement Officer has established 
a goal of awarding not less than 25% of the annual dollar value of all non-construction contracts to certified 
MBEs and 5% of the annual dollar value of all non-construction contracts to certified WBEs. 

Accordingly, the Contractor commits to make Good Faith Efforts to expend at least the following percentages 
of the total contract price (inclusive of any and all modifications and amendments), if awarded, for contract 
participation by MBEs and WBEs: 

MBE Percentage  WBE Percentage 

25%   5% 

 

(See Form "Bidders Commitment to Utilize MBE and WBE Firms on No Stated Goals Contract" for Contract 
Specific Goals in the case of a contract subject to a bid preference pursuant to MCC 2-92-525.) 

This commitment is met by the Contractor's status as a MBE or WBE, or by a joint venture with one or more 
MBEs or WBEs as prime contractor (to the extent of the MBE or WBE participation in such joint venture), or by 
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subcontracting a portion of the work to one or more MBEs or WBEs, or by the purchase of materials used in 
the performance of the contract from one or more MBEs or WBEs, or by any combination of the foregoing.   

Note: MBE/WBE participation goals are separate and those businesses certified with the City of Chicago as 
both MBE and WBE may only be listed on a bidder’s compliance plan as either an MBE or a WBE, but not both, 
to demonstrate compliance with the Contract Specific Goals. 

The Contractor also may meet all or part of this commitment through credits received pursuant to Section 2-
92-530 of the Municipal Code of Chicago for the voluntary use of MBEs or WBEs in private sector contracts. 

Pursuant to MCC 2-92-535, the prime contractor may apply be awarded an additional 0.5 percent credit, up to 
a maximum of a total of 5% additional credit, for every 1% of the value of a contract self-performed by MBEs 
or WBEs, or combination thereof, that have entered into a mentoring agreement with the contractor or 
subcontractor-to-subcontractor mentoring agreement.   This up to 5% may be applied to the Contract Specific 
Goals, or it may be in addition to the Contract Specific Goals.    

b. Definitions 

"Area of Specialty" means the description of an MBE or WBE firm’s business which has been determined by 
the Chief Procurement Officer to be most reflective of the MBE or WBE firm’s claimed specialty or expertise.  
Each MBE/WBE letter of certification contains a description of the firm’s Area of Specialty.  This information is 
also contained in the Directory (defined below).  Credit toward this Contract’s MBE and WBE participation 
goals shall be limited to the participation of firms performing within their Area of Specialty.  

NOTICE:  The City of Chicago does not make any representation concerning the ability of any MBE/WBE to 
perform work within their Area of Specialty.  It is the responsibility of all contractors to determine the 
capability and capacity of MBEs/WBEs to satisfactorily perform the work proposed. 

"Bid" means a bid, proposal, or submittal detailing a description of the services or work to be provided by the 
contractor in response to a bid solicitation, request for proposal, request for qualification of task order request 
(issued in accordance with the Master Consulting Agreement) that is issued by the City.  

"Bidder" means any person or business entity that submits a bid, proposal, qualification or submittal that 
seeks to enter into a contract with the City, and includes all partners, affiliates and joint ventures of such 
person or entity. 

"Broker" means a person or entity that fills orders by purchasing or receiving supplies from a third party 
supplier rather than out of its own existing inventory and provides no commercially useful function other than 
acting as a conduit between his or her supplier and his or her customer. 

"Chief Procurement Officer" or "CPO" means the chief procurement officer of the City of Chicago or his or her 
designee. 

"Commercially Useful Function" means responsibility for the execution of a distinct element of the work of 
the contract, which is carried out by actually performing, managing, and supervising the work involved, 
evidencing the responsibilities and risks of a business owner such as negotiating the terms of (sub)contracts, 
taking on a financial risk commensurate with the contract or its subcontract, responsibility for acquiring the 
appropriate lines of credit and/or loans, or fulfilling responsibilities as a joint venture partner as described in 
the joint venture agreement.   

"Contract Specific Goals" means the subcontracting goals for MBE and WBE participation established for a 
particular contract.  In the case of a contract subject to the bid incentive set forth in MCC 2-92-525, "Contract 
Specific Goals" means the utilization percentage for MBEs or WBEs to which contractor committed with its 
bid. 

"Contractor" means any person or business entity that has entered into a contract with the City as described 
herein, and includes all partners, affiliates, and joint ventures of such person or entity. 
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"Direct Participation" means the value of payments made to MBE or WBE firms for work that is performed in 
their Area of Specialty directly related to the performance of the subject matter of the Contract will count as 
Direct Participation toward the Contract Specific Goals.   

"Directory" means the Directory of Certified  "Minority Business Enterprises" and "Women Business 
Enterprises" maintained and published by the City of Chicago.  The Directory identifies firms that have been 
certified as MBEs and WBEs, and includes both the date of their last certification and the area of specialty in 
which they have been certified.  Contractors are responsible for verifying the current certification status of all 
proposed MBE, and WBE firms.  

"Good Faith Efforts" means actions undertaken by a bidder or contractor to achieve a Contract Specific Goal 
that  the CPO or his or her designee has determined, by their scope, intensity, and appropriateness to the 
objective, can reasonably be expected to fulfill the program’s requirements. 

"Indirect Participation" refers to the value of payments made to MBE or WBE firms for work that is done in 
their Area of Specialty related to other aspects of the Contractor’s business.  (Note: no dollar of such  indirect 
MBE or WBE participation shall be considered in a Good Faith Efforts determination more than once against a 
contractor’s MBE or WBE commitment with respect to all government contracts held by that contractor.)   

"Joint venture" means an association of a MBE or WBE firm and one or more other firms to carry out a single, 
for-profit business enterprise, for which each joint venture partner contributes property, capital, efforts, skills 
and knowledge, and in which the MBE or WBE is responsible for a distinct, clearly defined portion of the work 
of the contract and whose share in the capital contribution, control, management, risks, and profits of the 
joint venture are commensurate with its ownership interest. 

"Mentor-Protégé Agreement" means an agreement between a prime and MBE or WBE subcontractor 
(“Mentoring Agreement”) or an agreement between a prime’s subcontractor and MBE or WBE subcontractor 
(“Subcontractor-to-Subcontractor Mentoring Agreement”), pursuant to MCC 2-92-535, that is approved by the 
City of Chicago and complies with all requirements of MCC 2-92-535 and any rules and regulations 
promulgated by the Chief Procurement Officer. 

"Minority Owned Business Enterprise" or "MBE" means a firm awarded certification as a minority owned and 
controlled business in accordance with City Ordinances and Regulations as well as a firm awarded certification 
as a minority owned and controlled business by Cook County, Illinois.  However, it does not mean a firm that 
has been found ineligible or which has been decertified by the City or Cook County.  

"Municipal Code of Chicago" or "MCC" means the Municipal Code of the City of Chicago. 

"Supplier" or "Distributor" refers to a company that owns, operates, or maintains a store, warehouse or other 
establishment in which materials, supplies, articles or equipment are bought, kept in stock and regularly sold 
or leased to the public in the usual course of business. A regular distributor or supplier is a firm that owns, 
operates, or maintains a store, warehouse, or other establishment in which the materials or supplies required 
for performance of a contract are bought, kept in stock, and regularly sold to the public in the usual course of 
business.  To be a regular distributor the firm must engage in, as its principal business and in its own name, the 
purchase and sale of the products in question.  A regular distributor in such bulk items as steel, cement, 
gravel, stone, and petroleum products need not keep such products in stock if it owns or operates distribution 
equipment.   

"Women Owned  Business Enterprise" or "WBE" means a firm awarded certification as a women owned and 
controlled business in accordance with City Ordinances and Regulations as well as a firm awarded certification 
as a women owned business by Cook County, Illinois.  However, it does not mean a firm that has been found 
ineligible or which has been decertified by the City or Cook County. 

c.  Joint Ventures 

The formation of joint ventures to provide MBEs and WBEs with capacity and experience at the prime 
contracting level, and thereby meet Contract Specific Goals (in whole or in part) is encouraged.  A joint 
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venture may consist of any combination of MBEs, WBEs, and non-certified firms as long as one member is an 
MBE or WBE.  

a. The joint venture may be eligible for credit towards the Contract Specific Goals only if: 

i. The MBE or WBE joint venture partner’s share in the capital contribution, control, 
management, risks and profits of the joint venture is equal to its ownership interest; 

ii. The MBE or WBE joint venture partner is responsible for a distinct, clearly defined 
portion of the requirements of the contract for which it is at risk;  

iii.  Each joint venture partner executes the bid to the City; and 

iv.  The joint venture partners have entered into a written agreement specifying the terms 
and conditions of the relationship between the partners and their relationship and 
responsibilities to the contract, and all such terms and conditions are in accordance with 
the conditions set forth in Items i, ii, and iii above in this Paragraph a. 

b. The Chief Procurement Officer shall evaluate the proposed joint venture agreement, the 
Schedule B submitted on behalf of the proposed joint venture, and all related documents to 
determine whether these requirements have been satisfied.  The Chief Procurement Officer shall 
also consider the record of the joint venture partners on other City of Chicago contracts.  The 
decision of the Chief Procurement Officer regarding the eligibility of the joint venture for credit 
towards meeting the Contract Specific Goals, and the portion of those goals met by the joint 
venture, shall be final. 

The joint venture may receive MBE or WBE credit for work performed by the MBE or WBE joint 
venture partner(s) equal to the value of work performed by the MBE or WBE with its own forces 
for a distinct, clearly defined portion of the work. 

Additionally, if employees of the joint venture entity itself (as opposed to employees of the MBE 
or WBE partner) perform the work, then the value of the work may be counted toward the 
Contract Specific Goals at a rate equal to the MBE or WBE firm’s percentage of participation in 
the joint venture as described in Schedule B.   

The Chief Procurement Officer may also count the dollar value of work subcontracted to other 
MBEs and WBEs.  Work performed by the forces of a non-certified joint venture partner shall not 
be counted toward the Contract Specific Goals. 

c. Schedule B:  MBE/WBE Affidavit of Joint Venture  

Where the bidder’s Compliance Plan includes the participation of any MBE or WBE as a joint 
venture partner, the bidder must submit with its bid a Schedule B and the proposed joint venture 
agreement.  These documents must both clearly evidence that the MBE or WBE joint venture 
partner(s) will be responsible for a clearly defined portion of the work to be performed, and that 
the MBE’s or WBE’s responsibilities and risks are proportionate to its ownership percentage.  The 
proposed joint venture agreement must include specific details related to: 

i. The parties’ contributions of capital, personnel, and equipment and share of the costs of 
insurance and bonding; 

ii. Work items to be performed by the MBE’s or WBE’s own forces and/or work to be 
performed by employees of the newly formed joint venture entity; 

iii. Work items to be performed under the supervision of the MBE or WBE joint venture 
partner; and 

iv.  The MBE’s or WBE’s commitment of management, supervisory, and operative 
personnel to the performance of the contract. 
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NOTE:  Vague, general descriptions of the responsibilities of the MBE or WBE joint venture partner do not 
provide any basis for awarding credit.  For example, descriptions such as "participate in the budgeting 
process," "assist with hiring," or "work with managers to improve customer service" do not identify distinct, 
clearly defined portions of the work.  Roles assigned should require activities that are performed on a regular, 
recurring basis rather than as needed.  The roles must also be pertinent to the nature of the business for 
which credit is being sought.  For instance, if the scope of work required by the City entails the delivery of 
goods or services to various sites in the City, stating that the MBE or WBE joint venture partner will be 
responsible for the performance of all routine maintenance and all repairs required to the vehicles used to 
deliver such goods or services is pertinent to the nature of the business for which credit is being sought. 

d. Counting MBE/WBE Participation Toward the Contract Specific Goals  

Refer to this section when preparing the MBE/WBE compliance plan and completing Schedule D-1 for 
guidance on what value of the participation by MBEs and WBEs will be counted toward the stated Contract 
Specific Goals. The "Percent Amount of Participation" depends on whether and with whom a MBE or WBE 
subcontracts out any portion of its work and other factors.   

Firms that are certified as both MBE and WBE may only be listed on a bidder’s compliance plan as either a 
MBE or a WBE to demonstrate compliance with the Contract Specific Goals.  For example, a firm that is 
certified as both a MBE and a WBE may only be listed on the bidder’s compliance plan under one of the 
categories, but not both. Except as provided in MCC 2-92-525(b)(2), only Payments made to MBE and WBE 
firms that meet BOTH the Commercially Useful Function and Area of Specialty requirements above will be 
counted toward the Contract Specific Goals. 

a. Only expenditures to firms that perform a Commercially Useful Function as defined above may 
count toward the Contract Specific Goals.   

i. The CPO will determine whether a firm is performing a commercially useful function by 
evaluating the amount of work subcontracted, whether the amount the firm is to be 
paid under the contract is commensurate with the work it is actually performing and the 
credit claimed for its performance of the work, industry practices, and other relevant 
factors. 

ii. A MBE or WBE does not perform a commercially useful function if its participation is 
only required to receive payments in order to obtain the appearance of MBE or WBE 
participation.  The CPO may examine similar commercial transactions, particularly those 
in which MBEs or WBEs do not participate, to determine whether non MBE and non 
WBE firms perform the same function in the marketplace to make a determination.  

iii. Indications that a subcontractor is not performing a commercially useful function 
include, but are not limited to, labor shifting and equipment sharing or leasing 
arrangements with the prime contractor or a first tier subcontractor.  

b. Only the value of the dollars paid to the MBE or WBE firm for work that it performs in its Area of 
Specialty in which it is certified counts toward the Contract Specific Goals, except as provided in 
MCC 2-92-525(b)(2).   

c. For maintenance, installation, repairs or inspection, or professional services, if the MBE or WBE 
performs the work itself: 100% of the value of work actually performed by the MBE’s or WBE’s 
own forces shall be counted toward the Contract Specific Goals, including the cost of supplies 
and materials purchased or equipment leased by the MBE or WBE from third parties or second 
tier subcontractors in order to perform its (sub)contract with its own forces (except supplies and 
equipment the MBE or WBE subcontractor purchases or leases from the prime contractor or its 
affiliate). 0% of the value of work at the project site that a MBE or WBE subcontracts to a non-
certified firm counts toward the Contract Specific Goals. 
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d. If the MBE or WBE is a manufacturer: 100% of expenditures to a MBE or WBE manufacturer for 
items needed for the Contract shall be counted toward the Contract Specific Goals.  A 
manufacturer is a firm that operates or maintains a factory or establishment that produces on 
the premises the materials or supplies obtained by the bidder or contractor. 

e. If the MBE or WBE is a distributor or supplier:  60% of expenditures for materials and supplies 
purchased from a MBE or WBE that is certified as a regular dealer or supplier shall be counted 
toward the Contract Specific Goals.   

f. If the MBE or WBE is a broker: 

i. Zero percent (0%) of expenditures paid to brokers will be counted toward the Contract 
Specific Goals.   

ii. As defined above, Brokers provide no commercially useful function.   

g. If the MBE or WBE is a member of the joint venture contractor/bidder: 

i. A joint venture may count the portion of the total dollar value of the contract equal to 
the distinct, clearly defined portion of the work of the contract that the MBE or WBE 
performs with its own forces toward the Contract Specific Goals; or  

ii. If employees of this distinct joint venture entity perform the work then the value of the 
work may be counted toward the Contract Specific Goals at a rate equal to the MBE or 
WBE firm’s percentage of participation in the joint venture as described in the Schedule 
B.   

iii. A joint venture may also count the dollar value of work subcontracted to other MBEs 
and WBEs.   

h.  If the MBE or WBE subcontracts out any of its work: 

i. 100% of the value of the work subcontracted to other MBEs or WBEs performing work 
in its Area of Specialty may be counted toward the Contract Specific Goals.   

ii. 0% of the value of work that a MBE or WBE subcontracts to a non-certified firm counts 
toward the Contract Specific Goals (except as allowed by (c) above).   

iii. The fees or commissions charged for providing a bona fide service, such as professional, 
technical, consulting or managerial services or for providing bonds or insurance and 
assistance in the procurement of essential personnel, facilities, equipment, materials or 
supplies required for performance of the Contract, provided that the fee or commission 
is determined by the Chief Procurement Officer to be reasonable and not excessive as 
compared with fees customarily allowed for similar services. 

iv. The fees charged for delivery of materials and supplies required on a job site (but not 
the cost of the materials and supplies themselves) when the hauler, trucker, or delivery 
service is not also the manufacturer of or a regular dealer in the materials and supplies, 
provided that the fee is determined by the Chief Procurement Officer to be reasonable 
and not excessive as compared with fees customarily allowed for similar services.   

v. The fees or commissions charged for providing any bonds or insurance, but not the cost 
of the premium itself, specifically required for the performance of the Contract, 
provided that the fee or commission is determined by the Chief Procurement Officer to 
be reasonable and not excessive as compared with fees customarily allowed for similar 
services. 

e.  Regulations Governing Reductions to or Waiver of MBE/WBE Goals  
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The following Regulations set forth the standards to be used in determining whether or not a reduction or 
waiver of the MBE/WBE commitment goals of a particular contract is appropriate.  If a bidder determines that 
it is unable to meet the MBE and/or WBE Contract-Specific Goals on a City of Chicago contract, a written 
request for the reduction or waiver of the commitment must be included in the bid or proposal. 

The written request for reduction or waiver from the commitment must be in the form of a signed petition for 
grant of relief from the MBE/WBE percentages submitted on the bidder's letterhead, and must demonstrate 
that all required efforts as set forth in this document were taken to secure eligible Minority and Women 
Business Enterprises to meet the commitments.  The Chief Procurement Officer or designee shall determine 
whether the request for the reduction or waiver will be granted. 

A bidder will be considered responsive to the terms and conditions of these Regulations if, at the time of bid, it 
submits a waiver request and all supporting documentation that adequately addresses the conditions for 
waiver of MBE/WBE goals, including proof of notification to assist agencies except:   

• Bidders responding to Request for Proposals (RFPs) who have been identified as a short listed 

candidate and/or a prospective awardee will be given a designated time allowance, but no more than 

fourteen (14) calendar days to submit to the Department of Procurement Services complete 

documentation that adequately addresses the conditions for waiver described herein; and 

• Bidders responding to Request for Information and or Qualifications (RFI/RFQs) deemed by the Chief 

Procurement Officer or authorized designee to be the most responsive and responsible shall submit 

documentation that adequately addresses the conditions for waiver described herein during 

negotiations.  

Failure to submit documentation sufficient to support the waiver request will cause the bid/proposal to be 
found non-responsive by the Chief Procurement Officer, and the bid/proposal will be rejected.  In such cases 
the remedies to be taken by the Chief Procurement Officer, in his or her discretion, may include, but are not 
limited to, forfeiture of bid deposit; negotiating with the next lowest bidder; or re-advertising the 
bid/proposal.  All bidders must submit all required documents at the time of bid opening to expedite the 
contract award. 

i. Direct Participation 

Each of the following elements must be present in order to determine whether or not such a reduction or 
waiver is appropriate.  

a. The bidder has documented the unsuccessful solicitation for either subcontractors or joint 
venture partners of at least 50% (or at least five when there are more than eleven certified firms 
in the commodity area) of the appropriate certified MBE/WBE firms to perform any direct work 
identified or related to the advertised bid/proposal. Documentation must include but is not 
necessarily limited to: 

1. A detailed statement of efforts to identify and select portions of work 
identified in the bid solicitation for subcontracting to certified MBE/WBE firms; 

2.  A listing of all MBE/WBE firms contacted that includes: 

o Name, address, telephone number and email of MBE/WBE firms 

solicited; 

o Date and time of contact; 

o Method of contact (written, telephone, transmittal of facsimile 

documents, email, etc.) 
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3. Copies of letters or any other evidence of mailing that substantiates outreach 
to MBE/WBE vendors that includes: 

o Project identification and location; 

o Classification/commodity of work items for which quotations were 

sought; 

o Date, item and location for acceptance of subcontractor bid proposals; 

o Detailed statement which summarizes direct negotiations with 

appropriate MBE/WBE firms for specific portions of the work and 

indicates why negotiations were unsuccessful; 

o Affirmation that Good Faith Efforts have been demonstrated by: 

• choosing subcontracting opportunities likely to achieve 

MBE/WBE goals; and  

• not imposing any limiting conditions which were not 

mandatory for all subcontractors; and   

• providing notice of subcontracting opportunities to M/WBE 

firms and assist agencies at least five (5) business days in 

advance of the initial bid due date; and 

• documented efforts or actual commitment to the indirect 

participation of MBE/WBE firms.  

 

OR 

 

b. Subcontractor participation will be deemed excessively costly when the MBE/WBE subcontractor 
proposal exceeds the average price quoted by more than twenty percent (20%).  In order to 
establish that a subcontractor’s quote is excessively costly, the bidder must provide the following 
information: 

1. A detailed statement of the work identified for MBE/WBE participation for which the 
bidder asserts the MBE/WBE quote(s) were excessively costly (in excess of 20% higher). 

o A listing of all potential subcontractors contacted for a quotation on that work item; 

o Prices quoted for the subcontract in question by all such potential subcontractors 

for that work item. 

2. Other documentation which demonstrates to the satisfaction of the Chief Procurement 
Officer that the MBE/WBE proposals are excessively costly, even though not in excess of 
20% higher than the average price quoted.  This determination will be based on factors 
that include, but are not limited to the following: 

o The City's estimate for the work under a specific subcontract; 

o The bidder’s own estimate for the work under the subcontract; 

o An average of the bona fide prices quoted for the subcontract; 
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o Demonstrated increase in other contract costs as a result of subcontracting to the 

M/WBE or other firm. 

ii. Assist Agency Participation in wavier/reduction requests 

Every waiver and/or reduction request must include evidence that the bidder has provided timely notice 
of the need for subcontractors to an appropriate association/assist agency representative of the 
MBE/WBE business community. This notice must be given at least five (5) business days in advance of the 
initial bid due date. 

The notice requirement of this Section will be satisfied if a bidder contacts at least one of the associations 
on Attachment A to these Regulations when the prime contractor seeks a waiver or reduction in the 
utilization goals.  Attachment B to these Regulations provides the letter format that a prime contractor 
may use.  Proof of notification prior to bid submittal (e.g. certified mail receipt or facsimile transmittal 
receipt) will be required to be submitted with the bid for any bid/proposal to be deemed responsive.  If 
deemed appropriate, the Contract Compliance Officer may contact the assist agency for verification of 
notification. 

iii. Impracticability 

If the Chief Procurement Officer determines that a lesser MBE and/or WBE percentage standard is 
appropriate with respect to a particular contract subject to competitive bidding prior to the bid 
solicitations for such contract, bid specifications shall include a statement of such revised standard. 

The requirements set forth in these Regulations (this subsection A.e  "Regulations Governing Reductions 
to or Waiver of MBE/WBE Goals") shall not apply where the Chief Procurement Officer determines prior 
to the bid solicitations that MBE/WBE subcontractor participation is impracticable. 

This may occur whenever the Chief Procurement Officer determines that for reasons of time, need, 
industry practices or standards not previously known by the Chief Procurement Officer, or such other 
extreme circumstances as may be deemed appropriate, such a Waiver is in the best interests of the City.  
This determination may be made in connection with a particular contract, whether before the contract is 
let for bid, during the bid or award process, before or during negotiation of the contract, or during the 
performance of the contract. 

For all notifications required to be made by bidders, in situations where the Chief Procurement Officer has 
determined that time is of the essence, documented telephone contact may be substituted for letter 
contact. 

f. Procedure to Determine Bid Compliance  

A bid may be rejected as non-responsive if it fails to submit one or more of the following with its bid 
demonstrating its Good Faith Efforts to meet the Contract Specific Goals by reaching out to MBEs and WBEs to 
perform work on the contract: 

• An MBE/WBE compliance plan demonstrating how the bidder plans to meet the Contract Specific 

Goals; and/or 

• A request for reduction or waiver of the Contract Specific Goals in accordance with Section 2-92-450 

of the MCC.   

In the case of a bid utilizing the "Bid Incentive to Encourage MBE and WBE Utilization" pursuant to MCC 2-92-
525(b)(2), failure to submit an MBE/WBE compliance plan demonstrating how the bidder plans to meet the 
Contract Specific Goal to which the bidder has committed will not result in rejection of the bid, but the bidder 
may be found ineligible for the bid incentive. 
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Except as provided in MCC 2-92-525(b)(2), only compliance plans utilizing MBE and WBE firms that meet BOTH 
the Commercially Useful Function and Area of Specialty requirements will be counted toward the Contract 
Specific Goals.   

The following Schedules and described documents constitute the bidder's MBE/WBE proposal, and must be 
submitted in accordance with the guidelines stated: 

(1) Schedule C-1: Letter of Intent from MBE/WBE to Perform as Subcontractor, Supplier and/or 
Consultant. 
The bidder must submit the appropriate Schedule C-1 with the bid for each MBE and WBE 
included on the Schedule D-1.  Suppliers must submit the Schedule C-1 for Suppliers, first tier 
subcontractors must submit a Schedule C-1 for Subcontractors to the Prime Contractor and 
second or lower tier subcontractors must submit a Schedule C-1 for second tier Subcontractors. 
The City encourages subcontractors to utilize the electronic fillable format Schedule C-1, which is 
available at the Department of Procurement Services website, http://cityofchicago.org/forms. 
Each Schedule C-1 must be executed by each MBE and WBE and accurately detail the work to be 
performed by the MBE or WBE and the agreed upon rates/prices.  Each Schedule C must also 
include a separate sheet as an attachment on which the MBE or WBE fully describes its proposed 
scope of work, including a description of the commercially useful function being performed by 
the MBE or WBE in its Area of Specialty. If a facsimile copy of the Schedule C-1 has been 
submitted with the bid, an executed original Schedule C-1 must be submitted by the bidder for 
each MBE and WBE included on the Schedule D-1 within five business days after the date of the 
bid opening.  

Failure to submit a completed Schedule C-1 in accordance with this section shall entitle the City 
to deem the bid/proposal non-responsive and therefore reject the bid/proposal. 

(2) Letters of Certification. 
A copy of each proposed MBE/WBE firm's current Letter of Certification from the City of Chicago 
or Cook County Illinois, must be submitted with the bid/proposal.  All Letters of Certification 
issued by the City of Chicago and Cook County include a statement of the MBE/WBE firm's Area 
of Specialty.  The MBE/WBE firm's scope of work, as detailed by their Schedule C-1, must 
conform to their stated Area of Specialty.  Letters of Certification for firms that the City or Cook 
County has found ineligible or has decertified will not be accepted.   

(3) Schedule B: Affidavit of Joint Venture, and Joint Venture Agreements (if applicable). 
If the bidder's MBE/WBE proposal includes the participation of a MBE/WBE as joint venture on 
any tier (either as the bidder or as a subcontractor), the bidder must provide a copy of the joint 
venture agreement and a Schedule B along with all other requirements listed in Section c, "Joint 
Ventures," above.  In order to demonstrate the MBE/WBE partner's share in the ownership, 
control, management responsibilities, risks and profits of the joint venture, the proposed joint 
venture agreement must include specific details related to: (1) contributions of capital and 
equipment; (2) work responsibilities or other performance to be undertaken by the MBE/WBE; 
and (3) the commitment of management, supervisory and operative personnel employed by the 
MBE/WBE to be dedicated to the performance of the contract.  The joint venture agreement 
must also clearly define each partner’s authority to contractually obligate the joint venture and 
each partner's authority to expend joint venture funds (e.g., check signing authority).  

(4) Schedule D-1: Required Schedules Regarding MBE/WBE Utilization 
Bidders must submit, together with the bid, a completed Schedule D-1 committing them to the 
utilization of each listed MBE/WBE firm.  The City encourages bidders to utilize the electronic 
fillable format Schedule D-1, which is available at the Department of Procurement Services 
website, http://cityofchicago.org/forms. Except in cases where the bidder has submitted a 
request for a complete waiver of or variance from the MBE/WBE commitment in accordance 
with Section e "Regulations Governing Reductions to or Waiver of MBE/WBE Goals" herein, the 
bidder must commit to the expenditure of a specific dollar amount of participation by each 
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MBE/WBE firm included on their Schedule D-1.  The total dollar commitment to proposed MBEs 
must at least equal the MBE goal, and the total dollar commitment to proposed WBEs must at 
least equal the WBE goal. Bidders are responsible for calculating the dollar equivalent of the MBE 
and WBE goals as percentages of their total base bids or in the case of Term Agreements, 
depends upon requirements agreements and blanket agreements, as percentages of the total 
estimated usage.  All commitments made by the bidder's Schedule D-1 must conform to those 
presented in the submitted Schedule C-1.  If Schedule C-1 is submitted after the opening, the 
bidder may submit a revised Schedule D-1 (executed and notarized to conform with the 
Schedules C-1). Bidders shall not be permitted to add MBEs or WBEs after bid opening to meet 
the Contract Specific Goals, however, contractors are encouraged to add additional MBE/WBE 
vendors to their approved compliance plan during the performance of the contract when 
additional opportunities for participation are identified. Except in cases where substantial and 
documented justification is provided, bidders will not be allowed to reduce the dollar 
commitment made to any MBE or WBE in order to achieve conformity between the Schedules C-
1 and D-1. 

All commitments for joint venture agreements must be delineated in the Schedule B. 

(5) Application for Approval of Mentor Protégé Agreement 
Any applications for City approval of a Mentor Protégé agreement must be included with the bid.  
If the application is not approved, the bidder must show that it has made good faith efforts to 
meet the contract specific goals.   

g. Reporting Requirements During the Term of the Contract 

a. The Contractor will, not later than thirty (30) calendar days from the award of a contract by the 
City, execute formal contracts or purchase orders with the MBEs and WBEs included in their 
approved MBE/WBE Utilization Plan. These written agreements will be made available to the 
Chief Procurement Officer upon request.  

b. The Contractor will be responsible for reporting payments to all subcontractors on a monthly 
basis in the form of an electronic report. Upon the first payment issued by the City of Chicago to 
the contractor for services performed, on the first day of each month and every month 
thereafter, email and or fax audit notifications will be sent out to the Contractor with instructions 
to report payments that have been made in the prior month to each subcontractor. The 
reporting of payments to all subcontractors must be entered into the Certification and 
Compliance Monitoring System (C2), or whatever reporting system is currently in place, on or 
before the fifteenth (15th) day of each month. 

c. Once the prime Contractor has reported payments made to each subcontractor, including zero 
dollar amount payments, the subcontractor will receive an email and or fax notification 
requesting them to log into the system and confirm payments received. All monthly 
confirmations must be reported on or before the 20th day of each month. Contractor and 
subcontractor reporting to the C2 system must be completed by the 25th of each month or 
payments may be withheld. 

d. All subcontract agreements between the contractor and MBE/WBE firms or any first tier non-
certified firm and lower tier MBE/WBE firms must contain language requiring the MBE/WBE to 
respond to email and/or fax notifications from the City of Chicago requiring them to report 
payments received for the prime or the non-certified firm.  

Access to the Certification and Compliance Monitoring System (C2), which is a web based 
reporting system, can be found at:  https://chicago.mwdbe.com  

e. The Chief Procurement Officer or any party designated by the Chief Procurement Officer, shall 
have access to the contractor's books and records, including without limitation payroll records, 
tax returns and records and books of account, to determine the contractor's compliance with its 

https://chicago.mwdbe.com/
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commitment to MBE and WBE participation and the status of any MBE or WBE performing any 
portion of the contract. This provision shall  be in addition to, and not a substitute for, any other 
provision allowing inspection of the contractor's records by any officer or official of the City for 
any purpose. 

f. The Contractor shall maintain records of all relevant data with respect to the utilization of MBEs 
and WBEs, retaining these records for a period of at least five years after project closeout. Full 
access to these records shall be granted to City, federal or state authorities or other authorized 
persons. 

h. Changes to Compliance Plan  

i. Permissible Basis for Change Required 

No changes to the Compliance Plan or contractual MBE and WBE commitments or substitution of MBE or 
WBE subcontractors may be made without the prior written approval of the Contract Compliance Officer.  
Unauthorized changes or substitutions, including performing the work designated for a subcontractor 
with the contractor’s own forces, shall be a violation of these Special Conditions and a breach of the 
contract with the City, and may cause termination of the executed Contract for breach, and/or subject the 
bidder or contractor to contract remedies or other sanctions.  The facts supporting the request for 
changes must not have been known nor reasonably could have been known by the parties prior to 
entering into the subcontract.  Bid shopping is prohibited. The bidder or contractor must negotiate with 
the subcontractor to resolve the problem.  If requested by either party, the Department of Procurement 
Services shall facilitate such a meeting.  Where there has been a mistake or disagreement about the scope 
of work, the MBE or WBE can be substituted only where an agreement cannot be reached for a 
reasonable price for the correct scope of work.  

Substitutions of a MBE or WBE subcontractor shall be permitted only on the following basis: 

a) Unavailability after receipt of reasonable notice to proceed; 

b) Failure of performance; 

c) Financial incapacity; 

d) Refusal by the subcontractor to honor the bid or proposal price or scope; 

e) Mistake of fact or law about the elements of the scope of work of a solicitation where a 

reasonable price cannot be agreed; 

f) Failure of the subcontractor to meet insurance, licensing or bonding requirements; 

g) The subcontractor's withdrawal of its bid or proposal; or 

h) De-certification of the subcontractor as a MBE or WBE (graduation from the MBE/WBE program 

does not constitute de-certification). 

i) Termination of a Mentor Protégé Agreement. 

ii. Procedure for Requesting Approval 

If it becomes necessary to substitute a MBE or WBE or otherwise change the Compliance Plan, the 
procedure will be as follows: 

a) The bidder or contractor must notify the Contract Compliance Officer and Chief Procurement 

Officer in writing of the request to substitute a MBE or WBE or otherwise change the Compliance 

Plan.  The request must state specific reasons for the substitution or change.  A letter from the 
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MBE or WBE to be substituted or affected by the change stating that it cannot perform on the 

contract or that it agrees with the change in its scope of work must be submitted with the 

request. 

b) The City will approve or deny a request for substitution or other change within 15 business days 

of receipt of the written request.  

c) Where the bidder or contractor has established the basis for the substitution to the satisfaction 

of the Chief Procurement Officer, it must make Good Faith Efforts to meet the Contract Specific 

Goal by substituting a MBE or WBE subcontractor.  Documentation of a replacement MBE or 

WBE, or of Good Faith Efforts, must meet the requirements in section 5.  If the MBE or WBE 

Contract Specific Goal cannot be reached and Good Faith Efforts have been made, as determined 

by the Chief Procurement Officer, the bidder or contractor may substitute with a non-MBE or 

non-WBE. 

d) If a bidder or contractor plans to hire a subcontractor for any scope of work that was not 

previously disclosed in the Compliance Plan, the bidder or contractor must obtain the approval of 

the Chief Procurement Officer to modify the Compliance Plan and must make Good Faith Efforts 

to ensure that MBEs or WBEs have a fair opportunity to bid on the new scope of work. 

e) A new subcontract must be executed and submitted to the Contract Compliance Officer within 

five business days of the bidder’s or contractor’s receipt of City approval for the substitution or 

other change. 

The City shall not be required to approve extra payment for escalated costs incurred by the contractor 
when a substitution of subcontractors becomes necessary to comply with MBE/WBE contract 
requirements.  

i. Non-Compliance and Damages 

Without limitation, the following shall constitute a material breach of this contract and entitle the City to 
declare a default, terminate the contract, and exercise those remedies provided for in the contract, at law or 
in equity: (1) failure to demonstrate Good Faith Efforts, except in the case of a contract where a bid incentive 
under MCC 2-92-525 was taken into consideration in the award; and (2) disqualification as a MBE or WBE of 
the contractor or any joint venture partner, subcontractor or supplier if its status as an MBE or WBE was a 
factor in the award of the contract and such status was misrepresented by the contractor. 

Payments due to the contractor may be withheld until corrective action is taken. 

Pursuant to MCC 2-92-445 or 2-92-740, as applicable, remedies or sanctions may include a penalty in the 
amount of the discrepancy between the amount of the commitment in the Compliance Plan, as such amount 
may be amended through change orders or otherwise over the term of the contract, and the amount paid to 
MBEs or WBEs, and disqualification from contracting or subcontracting on additional City contracts for up to 
three years.    The consequences provided herein shall be in addition to any other criminal or civil liability to 
which such entities may be subject. 

The contractor shall have the right to protest the final determination of non-compliance and the imposition of 
any penalty by the Chief Procurement Officer pursuant to MCC 2-92-445 or 2-92-740, within 15 business days 
of the final determination. 

In the case of a in the case of a contract for which a bid incentive under MCC 2-92-525 was taken into 
consideration in the award, any contractor that has failed to retain the percentage of MBE or WBE 
subcontractor committed to in order for the bid incentive to be allocated will be fined an amount equal to 
three times the amount of the bid incentive allocated, unless the contractor can demonstrate that due to 
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circumstances beyond the contractor's control, the contractor for good cause was unable to retain the 
percentage of MBE or WBE subcontractors throughout the duration of the contract period. 

j.   Arbitration 

a) In the event a contractor has not complied with the contractual MBE/WBE percentages in its 

Schedule D, underutilization of MBEs/WBEs shall entitle the affected MBE/WBE to recover from the 

contractor damages suffered by such entity as a result of being underutilized; provided, however, 

that this provision shall not apply to the extent such underutilization occurs pursuant to a waiver or 

substitution approved by the City.  The Ordinance and contracts subject thereto provide that any 

disputes between the contractor and such affected MBEs/WBEs regarding damages shall be resolved 

by binding arbitration before an independent arbitrator other than the City, with reasonable 

expenses, including attorney's fees, being recoverable by a prevailing MBE/WBE in accordance with 

these regulations.  This provision is intended for the benefit of any MBE/WBE affected by 

underutilization and grants such entity specific third party beneficiary rights.  Any rights conferred by 

this regulation are non-waivable and take precedence over any agreement to the contrary, including 

but not limited to those contained in a subcontract, suborder, or communicated orally between a 

contractor and a MBE/WBE. 

b) An MBE/WBE desiring to arbitrate shall contact the contractor in writing to initiate the arbitrative 

process.  Except as otherwise agreed to in writing by the affected parties subject to the limitation 

contained in the last sentence of the previous paragraph, within ten (10) calendar days of the 

contractor receiving notification of the intent to arbitrate from the MBE/WBE the above-described 

disputes shall be arbitrated in accordance with the Commercial Arbitration Rules of the American 

Arbitration Association (AAA), a not-for-profit agency, with an office at 225 North Michigan Avenue, 

Suite 2527, Chicago, Illinois 60601-7601 [Phone: (312) 616-6560; Fax: (312) 819-0404].  All such 

arbitrations shall be initiated by the MBE/WBE filing a demand for arbitration with the AAA; shall be 

conducted by the AAA; and held in Chicago, Illinois. 

c) All arbitration fees are to be paid pro rata by the parties, however, that the arbitrator is authorized to 

award reasonable expenses, including attorney and arbitrator fees, as damages to a prevailing 

MBE/WBE. 

d) The MBE/WBE must send the City a copy of the Demand for Arbitration within ten (10) calendar days 

after it is filed with the AAA.  The MBE/WBE also must send the City a copy of the decision of the 

arbitrator within ten (10) calendar days of receiving such decision.  Judgment upon the award 

rendered by the arbitrator may be entered in any court of competent jurisdiction. 

k.   Equal Employment Opportunity 

Compliance with MBE and WBE requirements will not diminish or supplant equal employment opportunity 
and civil rights provisions as required by law. 

l.   Attachments and Schedules 

The following attachments and schedules follow, they may also be downloaded from the Internet at: 
http://www.cityofchicago.org/forms  

• Attachment A: Assist Agencies 

• Attachment B: Sample Format for Requesting Assist Agency Comments on Bidder’s Request for 

Reduction or Waiver of MBE/WBE Goals 

http://www.cityofchicago.org/forms
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• Schedule B:  Affidavit of Joint Venture (MBE/WBE) 

• Schedule C-1:  Letter of Intent From MBE/WBE To Perform As Subcontractor, Supplier and/or 

Consultant 

• Schedule D-1:  Compliance Plan Regarding MBE/WBE Utilization 
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Attachment A –Assist Agency List (Rev. May 2020) 
Assist Agencies are comprised of not-for-profit agencies and/or chamber of commerce agencies that 
represent the interest of small, minority and/or women owned businesses. 
 

*Prime Contractors should contact agency with subcontracting opportunities to connect certified firms. 

 
 

51st Street Business Association * 
220 E. 51st Street 
Chicago, IL  60615 
773-285-3401 
773-285-3407 
the51ststreetbusinessassociation@yahoo.com  
www.51stStreetChicago.com  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

African American Contractors Association – AACA * 
P.O. Box #19670 
Chicago, IL 60619 
312-915-5960 
aacanatlassoc@gmail.com  
www.aacanatl.org  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Angel of God Resource Center, Inc. * 
14527 S. Halsted 
Riverdale, IL 60827 
708-392-9323 
708-880-0121 
info.aogrc@gmaiil.com 
www.angelofgodresourcecenter.org  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Association of Asian Construction Enterprises (AACE) * 
712 W. Root Street 
Chicago, IL 60609 
312-595-2010 
admin@aacechicago.com 
www.aacechicago.com 
Maintains list of certified firms: Yes 
Provides training for businesses: No 
 

Austin African American Business Networking Assoc. 
5820 W. Chicago Ave. 
Chicago, IL 60651 
773-626-4497 
info@aaabna.org  
www.aaabna.org 
Maintains list of certified firms: No 
Provides training for businesses: Yes 

Better Business Bureau of Chicago/Northern Illinois 
330 N Wabash, Suite 3120 
Chicago, IL 60611 
312 832-0500 
tjohnson@chicago.bbb.org 
www.bbb.org/chicago 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 

Black Contractors Owners and Executives * 

7811 S. Stony Island Ave. 
Chicago, IL 60649 
773-346-5658 
773-346-5659 
admin@bcoechicago.org  
www.bcoechicago.org  
Maintains list of certified firms: No 
Provides training for businesses: No 
 

Black Contractors United * 

12000 S. Marshfield Ave. 
Calumet Park, IL  60827 
708-389-5730 
708-389-5735 
www.blackcontractorsunited.com 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

mailto:the51ststreetbusinessassociation@yahoo.com
http://www.51ststreetchicago.com/
mailto:aacanatlassoc@gmail.com
http://www.aacanatl.org/
http://www.aaabna.org/
http://www.bcoechicago.org/
http://www.blackcontractorsunited.com/
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BOP Project 5000 NFP  
644 E. 79th Street  
Chicago, IL 60619 
773-891-5939 
773-304-1903 
bopbizcenter@gmail.com    
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Business Leadership Council * 

230 W. Monroe Street, Ste 2650 
Chicago, IL 60606 
312-628-7844 
312-628-7846 
Avis.l@businessleadershipcouncil.org 
www.businessleadershipcouncil.org  
Maintains list of certified firms: Yes 
Provides training for businesses: No 
 
 
  

Chatham Business Association Small Business Dev.* 

800 E. 78th Street 
Chicago, IL  60619 
773-994-5006 
773-855-8905 
admin@cbaworks.org  
www.cbaworks.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 

Chicago Minority Supplier Development Council Inc. * 
105 W. Adams, Suite 2300 
Chicago, IL  60603-6233 
312-755-8880 
312-755-8890 Fax 
cjordan@chicagomsdc.org  
www.chicagomsdc.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Chicago Urban League * 

4510 S. Michigan Ave.  
Chicago, IL  60653 
773-285-5800 
jjohnson@chiul.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 

Chicago Women in Trades (CWIT) 
2444 W. 16th Street 
Chicago, IL  60608 
312-942-1444 
Jayne Vellinga, Executive Director  
jvellinga@cwit2.org  
www.chicagowomenintrades2.org 
Maintains list of certified firms: No 
Provides training for businesses: Yes 
 

Contractor Advisors Business Development Corp. * 

1507 E. 53rd Street, Suite 906 
Chicago, IL.  60615 
312-436-0301 
info@contractoradvisors.us 
www.contractoradvisors.us 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 

Cosmopolitan Chamber of Commerce  
1631 S. Michigan Avenue Unit 101 
Chicago, IL.  60616 
312-971-9594 
eroper@cosmochamber.org 
www.cosmochamber.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Council of Black Architecture and Engineering 
Companies (Formally NOME)* 
1 South Wacker, Suite 2650 
Chicago, IL  60606 
312-960-1239 
msutton@infrastructure-eng.com  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Do For Self Community Development Co. * 

8659 S. Ingleside Ave.,  
Chicago, IL 60619 
773-356-7661 
dennis@doforself.org 
www.doforself.org 
Maintains list of certified firms: No 
Provides training for businesses: Yes 
 

mailto:bopbizcenter@gmail.com
http://www.businessleadershipcouncil.org/
mailto:admin@cbaworks.org
http://www.cbaworks.org/
mailto:cjordan@chicagomsdc.org
http://www.chicatomsdc.org/
mailto:jjohnson@chiul.org
mailto:jvellinga@cwit2.org
http://www.chicagowomenintrades.org/
mailto:sfstantley@contractoradvisors.us
http://www.contractoradvisors.us/
mailto:msutton@infrastructure-eng.com
http://www.doforself.org/
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Elite Service Disabled Veteran Owned Business Network  
420 Lake Cook Rd, Ste 104 
Deerfield, IL 60015 
847-453-8890 
jscifers@scigon.com 
www.elitesdvob.org    
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Far South Community Development Corporation 
9923 S. Halsted Street, Suite D 
Chicago, IL   60628 
773-941-4833 
773-941-5252 
lacy@farsouthcdc.org 
www.farsouthcdc.org 
Maintains list of certified firms: No 
Provides training for businesses: Yes 

Federation of Women Contractors * 

4210 W. Irving Park Road,  
Chicago, IL  60641   
312-360-1122 
info@fwcchicago.com   
www.fwcchicago.com 
Maintains list of certified firms: Yes 
Provides training for businesses: No 
 

Fresh Start Home Community Development Corp. 
5168 S. Michigan Avenue, 4N 
Chicago, IL  60615 
773-312-3797 
855-270-4175 
Info@FreshStartNow.us  
www.FreshStartNow.us  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Greater Southwest Development Corporation  
2601 W. 63rd Street 
Chicago, IL   60629 
773-362-3373  
c.james@greatersouthwest.org  
www.greatersouthwest.org   
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Hispanic American Construction Industry Association 
(HACIA) * 
650 W. Lake St., Unit 415 
Chicago, IL  60661 
312-575-0389 
312-575-0389 
perez@haciaworks.org 
www.haciaworks.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Illinois State Black Chamber of Commerce * 

411 Hamilton Blvd., Suite 1404 
Peoria, Illinois 61602 
309-740-4430  
309-672-1379 
finance@ILBCC.org 
www.ilbcc.org  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Illinois Hispanic Chamber of Commerce * 
222 Merchandise Mart Plaza, Suite 1212 c/o 1871 
Chicago, IL  60654 
312-425-9500 
info@ihccbusiness.net 
www.ihccbusiness.net 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

JLM Business Development Center* 
2622 W. Jackson Boulevard 
Chicago, IL  60612 
773-826-3064 
773-359-4021 Fax 
lady930@prodigy.net      
www.jlmcenter.org  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

LGBT Chamber of Commerce of Illinois * 

3179 N. Clark St., 2nd Floor 
Chicago, IL  60657 
773-303-0167 
773-303-0168 
admin@lgbtcc.com    
www.lgbtcc.com  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

mailto:jscifers@scigon.com
mailto:lacy@farsouthcdc.org
http://www.farsouthcdc.org/
http://www.fwcchicago.com/
mailto:Info@FreshStartNow.us
http://www.freshstartnow.us/
mailto:c.james@greatersouthwest.org
http://www.greatersouthwest.org/
http://www.haciaworks.org/
mailto:finance@ILBCC.org
http://www.ilbcc.org/
http://www.ihccbusiness.net/
mailto:lady930@prodigy.net
http://www.jlmcenter.org/
mailto:admin@lgbtcc.com
http://www.glchamber.org/
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Native American Chamber of Commerce of Illinois 
100 N. Riverside Plaza, Suite 1670 
Chicago, IL 60606 
630-926-1700 
info@nacc-il.org 
www.nacc-il.org    
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

NDIGO Foundation  
329 W. 18th Street, Ste 613 
Chicago, IL 60616 
312-264-6272 
hhartman@ndigo.com  
www.ndigo.com  
Maintains list of certified firms: No 
Provides training for businesses: Yes 
 

Rainbow/PUSH Coalition * 

930 E. 50th Street 
Chicago, IL  60615 
773-255-9067 
773-256-2768 
jmitchell@rainbowpush.org  
www.rainbowpush.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

RTW Veteran Center * 
7415 E. End, Suite 120 
Chicago, IL 60649 
800-974-2808 
866-873-2494 Fax 
rtwvetcenter@yahoo.com  
www.rtwvetcenter.org  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

South Shore Chamber, Inc. * 

1750 E. 71st Street 
Chicago, IL  60649-2000 
773-955- 9508 
773-955-9554 
Tonya Trice, Executive Director 
info@southshorechamberinc.org  
www.southshorechamberinc.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 

 

Sustainable Options for Urban Living, Inc. (SOUL) 
11603 S. Throop Street 
Chicago, IL 60643 
773-250-1770 Ext 702 
773 250-1770 
Cyndi@soul-program.com  
www.soul-program.com  
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 

The Monroe Foundation 
1547 South Wolf Road 
Hillside, Illinois 60162 
773-315-9720 
omonroe@themonroefoundation.org 
www.themonroefoundation.org 
Maintains list of certified firms: No 
Provides training for businesses: Yes 

Turn 2 Growth 
15475 S. Park 
South Holland, IL 60473 
708-913-4700 
info@turn2growth.org   
www.turn2growth.org     
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

US Minority Contractors Association, Inc. * 

1250 S. Grove Ave. Suite 200 
Barrington, IL  60010 
847-352-5010 
847-382-1787 
larry.bullock@usminoritycontractors.org  
www.USMinorityContractors.org    
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

Women’s Business Development Center * 

8 S. Michigan Ave., Suite 400 
Chicago, IL  60603 
312-853-3477x220 
312-853-0145 
edimenco@wbdc.org  
www.wbdc.org 
Maintains list of certified firms: Yes 
Provides training for businesses: Yes 
 

mailto:info@nacc-il.org
mailto:hhartman@ndigo.com
http://www.ndigo.com/
mailto:jmitchell@rainbowpush.org
http://www.rainbowpush.org/
mailto:rtwvetcenter@yahoo.com
http://www.rtwvetcenter.org/
mailto:info@southshorechamberinc.org
http://www.southshorechamberinc.org/
mailto:Cyndi@soul-program.com
http://www.soul-program.com/
mailto:omonroe@themonroefoundation.org
http://www.themonroefoundation.org/
mailto:info@turn2growth.org
http://www.turn2growth.org/
mailto:larry.bullock@usminoritycontractors.org
http://www.usminoritycontractors.org/
mailto:edimenco@wbdc.org
http://www.wbdc.org/
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Women Construction Owners & Executives (WCOE) * 
Chicago Caucus 
308 Circle Avenue 
Forest Park, IL  60130 
708-366-1250 
mkm@mkmservices.com  
www.wcoeusa.org 
Maintains list of certified firms: Yes 
Provides training for businesses: No 
 

 

 

mailto:mkm@mkmservices.com
http://www.wcoeusa.org/
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Attachment B - Sample Format for Requesting Assist Agency Comments on Bidder’s Request for Reduction or 
Waiver of MBE/WBE Goals 

On Bidder/Proposer’s Letterhead – SEND TO THE ASSIST AGENCIES – DO NOT SEND TO THE CITY 
 
RETURN RECEIPT REQUESTED  
 
(Date) 
 
Specification No.: {Specification Number} 
Project Description: {PROJECT DESCRIPTION}  
 
 
(Assist Agency Name and Address – SEND TO THE ASSIST AGENCIES – DO NOT SEND TO THE CITY) 
 
Dear _________________________: 
 
___________________ (Bidder/Proposer) intends to submit a bid/proposal in response to the above referenced 
specification with the City of Chicago. Bids are due _____________ advertised specification with the City of Chicago. 
 
The following areas have been identified for subcontracting opportunities on both a direct and indirect basis: 
 
               
 
               
 
               
 
Our efforts to identify potential subcontractors have not been successful in order to meet the Disadvantaged/ 
Minority/Women Business Enterprise contract goal. Due to the inability to identify an appropriate DBE/MBE/WBE firm 
certified by the City of Chicago to participate as a subcontractor or joint venture partner, a request for the waiver of the 
contract goals will be submitted. If you are aware of such a firm, please contact  
 
               
Name of Company Representative   at   Address/Phone 
 
within (10) ten business days of receipt of this letter. 
 
Under the City of Chicago’s MBE/WBE/DBE Ordinance, your agency is entitled to comment upon this waiver request to the 
City of Chicago. Written comments may be directed within ten (10) working days of your receipt of this letter to:  
 
Monica Jimenez, Deputy Procurement Officer 
Department of Procurement Services 
City of Chicago 
121 North La Salle Street, Room 806 
Chicago, Illinois 60602 
 
If you wish to discuss this matter, please contact the undersigned at ____________________. 
 
Sincerely, 
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Schedule B – Affidavit of Joint Venture 
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Schedule C-1:  Letter of Intent From MBE/WBE To Perform As Subcontractor, Supplier and/or Consultant 
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Schedule D-1:  Affidavit of Implementation of MBE/WBE Goals and Participation Plan 
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EXHIBIT 6 

 

ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT (EDS) AND APPENDIX A 

INSTRUCTIONS  

 

 
WHEN SUBMITTING YOUR RESPONSE TO THIS REQUEST FOR PROPOSAL (RFP), THE 
RESPONDENT(S) SHALL SUBMIT A “CERTIFICATE OF FILING” EVIDENCING 
COMPLETION OF YOUR ONLINE EDS. 

 
1. ONLINE EDS FILING 
 
1.1. ONLINE EDS FILING REQUIRED PRIOR TO RESPONSE DUE DATE 

The Respondent shall complete an online EDS prior to the response due date. A 
Respondent who does not file an electronic EDS prior to the response due date may be 
found non-responsive and its response rejected. If you are unable to complete the online 
EDS and print a Certificate of Filing prior to the response due date, the City will accept a 
paper EDS provided written justification is provided explaining your good faith efforts to 
complete it before the response due date and the reasons why it could not be completed. 

NOTE: ALWAYS SELECT THE “CONTRACT” (NOT UPDATE) BOX WHEN 
COMPLETING AN ONLINE EDS TO ENSURE A NEW CONTRACT SPECIFIC ONLINE 
EDS IS CREATED RELATED TO THE SOLICITATION DOCUMENT. CLICKING THE 
UPDATE BOX ONLY UPDATES PREVIOUS EDS INFORMATION. 

1.2. ONLINE EDS WEB LINK 

 The web link for the Online EDS is https://webapps1.cityofchicago.org/EDSWeb 

 

1.3. ONLINE EDS NUMBER 

 Upon completion of the online EDS submission process, the Respondent will be provided 
an EDS number.  Respondent should record this number here: 

EDS Number:       

1.4. ONLINE EDS CERTIFICATION OF FILING AND ATTACHMENT A, ONLINE EDS 
ACKNOWLEDGEMENT 

 Upon completion of the online submission process, the Respondent will be able to print a 
hard copy Certificate of Filing. The Respondent should submit the Certificate of Filing form 
with its response.  Please insert your Certification of Filing following the Cover Letter. See 
Section VIB.10, Required Contents of Proposal in the RFP. A Respondent who does not 
include a Certificate of Filing form with its response must provide it upon the request of the 
Commissioner. 

1.5. PREPARATION CHECKLIST FOR REGISTRATION 

To expedite and ease your registration process, we recommend that you collect the 
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following information prior to registering for an Online EDS user account: 

 1. Invitation number, if you were provided an invitation number. 

 2. EDS document from previous years, if available. 

 3. Email address to correspond with the Online EDS system. 

 4. Company Information: 

 a. Legal Name 

 b. FEIN/SSN 

 c. City of Chicago Vendor Number, if available. 

 
d. Address and phone number information that you would like to 

appear on your EDS documents. 

 

e. EDS Captain.  Check for an EDS Captain in your company - 
this maybe the person that usually submits EDS for your 
company, or the first person that registers for your company. 

 
 

1.6. PREPARATION CHECKLIST FOR EDS SUBMISSION 

To expedite and ease your EDS submission, we recommend that you collect the following 
information prior to updating your EDS information online. 

Items #1 through #7 are needed for both EDS information updates and contract related 
EDS documents: 

 1. Invitation number, if you were provided with an invitation number. 

 2. Site address that is specific to this EDS. 

 3. Contact that is responsible for  this EDS. 

 4. EDS document from previous years, if available. 

 
5. Ownership structure, and if applicable, owners’ company 

information: 

 a. % of ownership 

 b. Legal Name 

 c. FEIN/SSN 

 d. City of Chicago Vendor Number, if available. 

 e. Address 

 6. List of Commissioners, officers, titleholders, etc. (if applicable). 

 7. For partnerships/LLC/LLP/Joint ventures, etc.: 

 a. List of controlling parties (if applicable). 
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Items #8 and #9 are needed ONLY for contract related EDS documents: 

 8. Contract related information (if applicable): 

 a. City of Chicago contract package 

 b. Cover page of City of Chicago bid/solicitation package 

 
c. If EDS is related to a mod, then cover page of your current 

contract with the City. 

 9. List of subcontractors and retained parties: 

 a. Name 

 b. Address 

 c. Fees – Estimated or paid 

 

1.7. EDS FREQUENTLY ASKED QUESTIONS 

Q: Where do I file? 

A: The web link for the Online EDS is https://webapps1.cityofchicago.org/EDSWeb 

Q: How do I get help? 

A: If there is a question mark on a page or next to a field, click on the question mark for 
help filling out the page or field.  You may also consult the User Manual and the 
Training Videos available on the left menu. 

Q: Why do I have to submit an EDS? 

A: The Economic Disclosure Statement (EDS) is required of applicants making an 
application to the City for action requiring City Council, City department or other City 
agency approval.  For example, all bidders seeking a City contract are required to 
submit an EDS.  Through the EDS, applicants make disclosures required by State law 
and City ordinances and certify compliance with various laws and ordinances.  An EDS 
is also required of certain parties related to the applicant, such as owners and 
controlling parties. 

Q: Who is the Applicant? 

A: “Applicant” means any entity or person making an application to the City for action 
requiring City Council or other City agency approval.  The applicant does not include 
owners and parent companies. 

Q: Who is the Disclosing Party? 

A: “Disclosing Party” means any entity or person submitting an EDS.  This includes 
owners and parent companies. 

Q: What is an entity or legal entity? 

https://webapps1.cityofchicago.org/EDSWeb
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A: “Entity’ or ‘Legal Entity” means a legal entity (for example, a corporation, partnership, 
joint venture, limited liability company or trust). 

Q: What is a person for purposes of the EDS? 

A: “Person” means a human being. 

Q: Who must submit an EDS? 

A. An EDS must be submitted in any of the following three circumstances: 

Applicants: 

An Applicant must always file this EDS.  If the Applicant is a 
legal entity, state the full name of that legal entity.  If the 
Applicant is a person acting on his/her own behalf, state 
his/her name. 

Entities 
holding an 
interest: 

Whenever a legal entity has a beneficial interest (E. G. direct 
or indirect ownership) of more than 7.5% in the Applicant, 
each such legal entity must file an EDS on its own behalf. 

Controlling 
entities: 

Whenever a Disclosing Party is a general partnership, limited 
partnership, limited liability company, limited liability 
partnership or joint venture that has a general partner, 
managing member, manager or other entity that can control 
the day-to-day management of the Disclosing Party, that 
entity must also file an EDS on its own behalf.  Each entity 
with a beneficial interest of more than 7.5% in the controlling 
entity must also file an EDS on its own behalf. 

 

Q: What information is needed to submit an EDS? 

A: The information contained in the Preparation Checklist for EDS submission. 

Q: I don’t have a user ID & password.  Can I still submit an Online EDS? 

A: No. You must register and create a user ID and password before submitting an Online 
EDS. 

Q: What information is needed to request a user ID & password for Online EDS?  

A: The information contained in the Preparation Checklist for Registration is needed to 
request a login for the Online EDS. 

Q: I already have a username and password from another City web site (City Web 
Portal, Department of Construction and Permits, Department of Consumer 
Services, etc.). Can I log-in the Online EDS with that account? 

A: Usually not.  The Online EDS uses a user ID and password system that is shared by 
the Public Vehicle Advertising and Water Payment web sites. You may use a 
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username and password from those sites by answering “Yes” to “Is this an existing 
City of Chicago user ID?” when registering. Other usernames and passwords will not 
be automatically recognized. However, you may choose to create an identical 
username for the Online EDS if it is not already taken. 

Q: I don’t have an email address.  How do I submit an Online EDS? 

A: You cannot get an account to submit an online EDS without an email address. If you 
need an e-mail address, we suggest that you use a free internet email provider such 
as www.hotmail.com or www.yahoo.com or rnail.google.com to open an account. The 
City does not endorse any particular free internet email provider. Public computers are 
available at all Chicago Public Library branches. 

Q: I forgot my user ID. Can I register again? 

A: No. If you are the EDS Captain of your organization, please contact the Department 
of Procurement Services at 312-744-4900. If you are an EDS team member, contact 
your EDS Captain, who can look up your user ID. 

Q: Who is the EDS Captain? 

A: The EDS Captain is a person who performs certain administrative functions for an 
organization which files an EDS.  Each organization registered with the Online EDS 
has at least one EDS Captain. There may be co-captains, who are all equal.  EDS 
Captains approve new users, change contact information for an organization, and de-
active accounts of employees who have left the organization. Please see the User 
Manual for more information. 

Q: Why do we need EDS Captains? 

A: The Online EDS is designed to be a self-service web application which allows those 
doing or seeking to do business with the City to perform as many routine functions as 
possible without City intervention. Because many organizations have multiple staff 
filing an EDS, the EDS Captain role allows those organizations to self-manage the 
contact information and users. 

Q: Who is the EDS team? 

A: The EDS team for an organization is everyone who is registered to file an EDS on 
behalf of the organization. 

Q: I forgot my password.  What should I do? 

A: To retrieve a temporary password, click the “Forgot your password?” link on the login 
page. Enter your user ID that you provided when you registered your account. The 
system will automatically generate a temporary password and send it to you.  When 
you log-in with your temporary password, you will be asked to create a new password. 

Q: How do I complete an Online EDS? 

A: Click on “Create New” after logging in. The Online EDS system will walk you through 
the EDS questions. Please see the User Manual for details. 
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Q: How do I fill out a Disclosure of Retained Parties? 

A: There is no longer a separate Disclosure of Retained Parties filing. After logging in, 
click on “Create New”.  Answer (click) “Contract” to “Is this EDS for a contract or an 
EDS information update?”  Click “Fill out EDS”, and click on the “Retained Parties” tab.  
When finished, click on “Ready to Submit.” 

Q: How do I attach documents? 

A: Attachments are discouraged. If at all possible, please provide a concise explanation 
in the space provided in the online form. Attachments with pages of officers are not 
acceptable. Names of officers must be typed into the system. If you must provide an 
attachment for another reason, please send it to your City of Chicago contact (contract 
administrator or negotiator for procurements) and they will attach it for you. Documents 
can be sent in PDF (preferred), Word, or paper format. 

Q:  Who can complete an Economic Disclosure Statement online? 

A:  Any authorized representative of your business with a user ID and password can 
complete your EDS online. One person, such as an assistant, can fill in the information 
and save it, and another person can review and electronically sign the Online EDS. 

Q: What are the benefits of filing my Economic Disclosure statement 
electronically? 

A:  Filing electronically reduces the chance of filing an incomplete EDS and speeds up 
the processing of contract awards. A certificate of filing can be printed at the 
completion of the process and inserted into your bid package. The biggest benefit for 
those who frequently do business with the City is that after the first EDS, each EDS is 
much easier to fill out because non-contract specific information is pre-filled from the 
last submitted EDS. 

Q:  Will my information be secure? 

A:  Yes. When making your internet connection to our Web Server, you will connect 
through a Secure Socket Layer (SSL for short) to the “Online EDS” login page. All 
information you type will be protected using strong encryption. Within the login page, 
you will provide us with a user ID, password, and secret question for user 
authentication, Only you will have knowledge of this unique identification information. 

Q:  I am filing electronically. How do I sign my EDS? 

A:  Once you have completed the EDS, you will be prompted to enter your password and 
answer to your secret question. Together, these will serve as your electronic signature. 
Although you will also print and physically sign an EDS certification of filing as a notice 
that your EDS was filed, your EDS is complete as a legal document with only the 
electronic filing. 

Q:  My address has changed. How can I update my information? 

A:  You must be an EDS Captain for your organization to update this. Log-in and click on 
“Vendor Admin, Site Administration.” Select the appropriate site and click edit. 
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Q:  I have more questions. How can I contact the Department of Procurement 
Services? 

A:  Please contact the contract administrator or negotiator assigned to your solicitation or 
contract. You may call DPS at 312-744-4900 between 8:30 AM and 5:00 PM Central 
Time. 

Q:  Can I save a partially complete EDS? 

A:  Yes. Click “Save”. To avoid data loss, we recommend you save your work periodically 
while filling out your EDS. 

Q:  Do I have to re-type my information each time I submit an EDS? 

A:  No. The system will remember non-contract specific information from your last 
submitted EDS for one year. This information will be filled-in for you in your new EDS. 
You will have an opportunity to correct it if it has changed since your last filing. When 
you submit your new EDS, the information is saved and the one-year clock begins 
running anew. 

Q:  What are the system requirements to use the Online EDS? 

A:  The following are minimum requirements to use the Online EDS: 

• A PDF viewer such as Adobe Reader is installed and your web browser is 
configured to display PDFs automatically.  You may download and install Adobe 
Reader free at www.adobe.comlproducts/reader/ 

• Your web browser is set to permit running of JavaScript. 

• Your web browser allows cookies to be set for this site. Please note that while we 
use cookies in the Online EDS, we do not use them to track personally identifiable 
information, so your privacy is maintained. 

• Your monitor resolution is set to a minimum of 1024 x 768. 

• While not required to submit an EDS, if you wish to view the training videos, you 
must have Adobe Flash Plugin version 9 or higher, speakers, and sound. Please 
note that very old computers may not be able to run Adobe Flash and will not be 
able to play the training videos. In that case, we encourage you to seek help using 
the Online EDS Manuals. You may download and install Adobe Flash Plugin free 
at htty://get.adobe.comiflashplayer 

The Online EDS has been tested on Internet Explorer 6.0 and 7.0 and Firefox 2.0 and 3.0 
on Windows XIP and Mac OS X.  Although it should work on other browsers and operating 
systems, the City of Chicago cannot guarantee compatibility. 
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EXHIBIT 7 

 

CONTRACT INSURANCE REQUIREMENTS 
 

RADIO & DIGITAL PLATFORM ADVERTISING  

FOR PUBLIC SAFETY & EMERGENCY PREPAREDNESS 

 

 
A. INSURANCE REQUIRED     
 
Consultant must provide and maintain at Consultant's own expense, during the term of the 
Agreement and during the time period following expiration if Consultant is required to return and 
perform any work, services, or operations, the insurance coverages and requirements specified 
below, insuring all work, services, or operations related to the Agreement. 
 
1) Workers Compensation and Employers Liability (Primary and Umbrella) 

Workers Compensation Insurance, as prescribed by applicable law covering all 
employees who are to provide work, services or operations under this Agreement and 
Employers Liability coverage with limits of not less than $1,000,000 each accident; 
$1,000,000 disease-policy limit; and $1,000,000 disease each employee, or the full per 
occurrence limits of the policy, whichever is greater.  
 
Consultant may use a combination of primary and excess/umbrella policy/policies to 
satisfy the limits of liability required herein. The excess/umbrella policy/policies must 
provide the same coverages/follow form as the underlying policy/policies. 
 

2) Commercial General Liability (Primary and Umbrella) 
Commercial General Liability Insurance or equivalent must be maintained with limits of not 
less than $1,000,000 per occurrence, or the full per occurrence limits of the policy, 
whichever is greater, for bodily injury, personal injury, and property damage liability.  
Coverages must include but not be limited to the following:   All premises and operations, 
products/completed operations, separation of insureds, defense, and contractual liability 
(not to include Endorsement CG 21 39 or equivalent).   
 
The City and other entities as required by City must be provided additional insured status 
with respect to liability arising out of Consultant’s work, services or operations performed 
on behalf of the City. The City’s additional insured status must apply to liability and defense 
of suits arising out of Consultant’s acts or omissions, whether such liability is attributable 
to the Consultant or to the City on an additional insured endorsement form acceptable to 
the City.  The full policy limits and scope of protection also will apply to the City as an 
additional insured, even if they exceed the City’s minimum limits required herein.  
Consultant’s liability insurance must be primary without right of contribution by any other 
insurance or self-insurance maintained by or available to the City. 
 
Consultant may use a combination of primary and excess/umbrella policy/policies to 
satisfy the limits of liability required herein. The excess/umbrella policy/policies must 
provide the same coverages/follow form as the underlying policy/policies. 
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3) Automobile Liability (Primary and Umbrella) 
When any motor vehicles (owned, non-owned and hired) are used in connection with work, 
services, or operations to be performed, Automobile Liability Insurance must be maintained by the 
Consultant or caused to be provided, with limits of not less than $1,000,000 per occurrence or the 
full per occurrence limits of the policy, whichever is greater, for bodily injury and property damage. 
The City is to be added as an additional insured on a primary, non-contributory basis. 
 
Consultant may use a combination of primary and excess/umbrella policy/policies to satisfy the 
limits of liability required herein. The excess/umbrella policy/policies must provide the same 
coverages/follow form as the underlying policy/policies. 

 
4) Excess/Umbrella 

Excess/Umbrella Liability Insurance must be maintained with limits of not less than $5,000,000 per 
occurrence, or the full per occurrence limits of the policy, whichever is greater.  The policy/policies 
must provide the same coverages/follow form as the underlying Commercial General Liability, 
Automobile Liability, Employers Liability and Completed Operations coverage required herein and 
expressly provide that the excess or umbrella policy/policies will drop down over reduced and/or 
exhausted aggregate limit, if any, of the underlying insurance.  The Excess/Umbrella policy/policies 
must be primary without right of contribution by any other insurance or self-insurance maintained 
by or available to the City.    
 
Consultant may use a combination of primary and excess/umbrella policies to satisfy the limits of 
liability required in sections A.1, A.2, A.3 and A.4 herein 
 

5) Professional Liability 
 When any professional consultant perform work, services, or operations in connection with this 

Agreement, Professional Liability Insurance covering acts, errors, or omissions must be maintained 
with limits of not less than $1,000,000. When policies are renewed or replaced, the policy 
retroactive date must coincide with, or precede start of work on the Agreement. A claims-made 
policy which is not renewed or replaced must have an extended reporting period of two (2) years. 

 
 
6) Property  

The Consultant is responsible for all loss or damage to city property at full replacement cost while 
in Consultant care, custody, or control. 
 
The Consultant is responsible for all loss or damage to personal property (including materials, 
equipment, tools and supplies) owned, rented or used by Consultant. 
 

7)         Valuable Papers  
When any plans, designs, drawings, specifications, media, data, records, reports and 
other documents are produced or used under this Agreement, Valuable Papers 
Insurance must be maintained in an amount to insure against any loss whatsoever, and 
must have limits sufficient to pay for the re-creation and reconstruction of such records.  
 

 
B. Additional Requirements 
  
Evidence of Insurance.  Consultant must furnish the City of Chicago, Office of Emergency Management 
and Communications, 3510 S. Michigan Avenue, Chicago, IL 60653, original certificates of insurance and 
additional insured endorsement, or other evidence of insurance, to be in force on the date of this 
Agreement, and renewal certificates of Insurance and endorsement, or such similar evidence, if the 
coverages have an expiration or renewal date occurring during the term of this Agreement.  Consultant 
must submit evidence of insurance prior to execution of Agreement. The receipt of any certificate does not 
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constitute agreement by the City that the insurance requirements in the Agreement have been fully met or 
that the insurance policies indicated on the certificate are in compliance with all requirements of 
Agreement. The failure of the City to obtain, nor the City’s receipt of, or failure to object to a non-complying 
insurance certificate, endorsement or other insurance evidence from Consultant, its insurance broker(s) 
and/or insurer(s) will not be construed as a waiver by the City of any of the required insurance provisions.  
Consultant must advise all insurers of the Agreement provisions regarding insurance.  The City in no way 
warrants that the insurance required herein is sufficient to protect Consultant for liabilities which may arise 
from or relate to the Agreement.  The City reserves the right to obtain complete, certified copies of any 
required insurance policies at any time. 

 
Consultant must identify project title on certificate of insurance. 
 

Failure to Maintain Insurance.  Failure of the Consultant to comply with required coverage and terms and 
conditions outlined herein will not limit Consultant’s liability or responsibility nor does it relieve Consultant 
of the obligation to provide insurance as specified in this Agreement. Nonfulfillment of the insurance 
conditions may constitute a violation of the Agreement, and the City retains the right to suspend this 
Agreement until proper evidence of insurance is provided, or the Agreement may be terminated.  
.  
Notice of Material Change, Cancellation or Non-Renewal.  Consultant must provide for sixty (60) days prior 
written notice to be given to the City in the event coverage is substantially changed, canceled or non-
renewed and ten (10) days prior written notice for non-payment of premium.   
 
Deductibles and Self-Insured Retentions.  Any deductibles or self-insured retentions on referenced 
insurance coverages must be borne by Consultant. 
 
Waiver of Subrogation.  Consultant hereby waives its rights and its insurer(s)’ rights of and agrees to 
require their insurers to waive their rights of subrogation against the City under all required insurance 
herein for any loss arising from or relating to this Agreement.  Consultant agrees to obtain any endorsement 
that may be necessary to affect this waiver of subrogation, but this provision applies regardless of whether 
or not the City received a waiver of subrogation endorsement for Consultant’s insurer(s). 
 
Consultants Insurance Primary.  All insurance required of Consultant under this Agreement shall be 
endorsed to state that Consultant’s insurance policy is primary and not contributory with any insurance 
carrier by the City.   
 
No Limitation as to Consultant’s Liabilities.  The coverages and limits furnished by Consultant in no way 
limit the Consultant's liabilities and responsibilities specified within the Agreement or by law. 
 
No Contribution by City.  Any insurance or self-insurance programs maintained by the City do not contribute 
with insurance provided by Consultant under this Agreement. 
 
Insurance not Limited by Indemnification.  The required insurance to be carried is not limited by any 
limitations expressed in the indemnification language in this Agreement or any limitation  
placed on the indemnity in this Agreement given as a matter of law.   
 
Insurance and Limits Maintained.  If Consultant maintains higher limits and/or broader coverage than the 
minimums shown herein, the City requires and shall be entitled the higher limits and/or broader coverage 
maintained by Consultant.   Any available insurance proceeds in excess of the specified minimum limits of 
insurance and coverage shall be available to the City. 
 
Joint Venture or Limited Liability Company.  If Consultant is a joint venture or limited liability company, the 
insurance policies must name the joint venture or limited liability company as a named insured.  
 
Other Insurance obtained by Consultant.  If Consultant desires additional coverages, the Consultant will 
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be responsible for the acquisition and cost. 
 
Insurance required of Subcontractors. Consultant shall name the Subcontractor(s) as a named insured(s) 
under Consultant’s insurance or Consultant will require each Subcontractor(s) to provide and maintain 
Commercial General Liability, Commercial Automobile Liability, Worker’s Compensation and Employers 
Liability Insurance and when applicable Excess/Umbrella Liability Insurance with coverage at least as 
broad as in outlined in Section A, Insurance Required.  The limits of coverage will be determined by 
Consultant.  Consultant shall determine if Subcontractor(s) must also provide any additional coverage or 
other coverage outlined in Section A, Insurance Required.  Consultant is responsible for ensuring that each 
Subcontractor has named the City as an additional insured where required on an additional insured 
endorsement form acceptable to the City. Consultant is also responsible for ensuring that each 
Subcontractor has complied with the required coverage and terms and conditions outlined in this Section 
B, Additional Requirements. When requested by the City, Consultant must provide to the City certificates 
of insurance and additional insured endorsements or other evidence of insurance. The City reserves the 
right to obtain complete, certified copies of any required insurance policies at any time.  Failure of the 
Subcontractor(s) to comply with required coverage and terms and conditions outlined herein will not limit 
Consultant’s liability or responsibility.   
 
City’s Right to Modify.  Notwithstanding any provisions in the Agreement to the contrary, the City, 
Department of Finance, Risk Management Office maintains the right to modify, delete, alter or change 
these requirements.        
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EXHIBIT 8 

 

CITY OF CHICAGO  

SAMPLE PROFESSIONAL SERVICES AGREEMENT 

 

A copy can be found at: 
https://www.chicago.gov/content/dam/city/depts/dps/ContractAdministration/StandardFormsAgreements/

Sample%20PSA%20042022%20pbws.PDF 

 

 

 

 

 

 

 

 

 

 

 

https://www.chicago.gov/content/dam/city/depts/dps/ContractAdministration/StandardFormsAgreements/Sample%20PSA%20042022%20pbws.PDF
https://www.chicago.gov/content/dam/city/depts/dps/ContractAdministration/StandardFormsAgreements/Sample%20PSA%20042022%20pbws.PDF
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EXHIBIT 9 

 

SUPPLEMENTAL CONTRACT TERMS RELATED TO 

EXECUTIVE ORDER 2021-2 

 
 

1.1. Supplement to Special Conditions Regarding MBE Commitment and WBE Commitment or Special 
Conditions Regarding DBE Commitment: Quarterly Reporting  
 

1.1.1.   Policy  
Pursuant to Mayoral Executive Order 2021-2, contractors must submit quarterly reports regarding the 
utilization of MBE and WBE firms, or DBE firms, on their contracts. 

1.1.2.   Projected Utilization Schedule  
Supplemental Prior to contract award, anticipated contract awardee must submit a “Projected Utilization 
Schedule,” in a form acceptable to the CPO, showing when and to what extent in the schedule for 
performance of the Contract the MBEs and WBEs or DBEs listed on the Schedules C and D for the Contract 
are expected to be used toward the contract-specific goals.   Contracts that do not have goals are exempt 
from this requirement. 

For master agreements for task order professional services awarded pursuant to a Request for 
Qualifications, Projected Utilization Schedules for each task will be submitted with the task order proposal 
and finalized prior to award or assignment of the task, as applicable.   

The CPO may require explanations or submittal of a revised or more detailed Schedule at any time prior to 
or after award of the contract as the CPO deems appropriate in order to facilitate compliance with the 
M/WBE or DBE commitments of the Contract.   

1.1.3.   Quarterly Summary Utilization Reports  
Each quarter, Contractor must submit a Summary Utilization Report, in a form acceptable to the CPO, 
comparing projected usage with actual usage.  If actual usage is more than 5% below the value of 
projected usage (based on a percentage of the value of anticipated M/WBE expenditures), Contractor 
must provide an explanation for the discrepancy, and a recovery plan.  Recovery plans should include a 
proposed revised Projected Utilization Schedule if Contractor anticipates that actual utilization will not 
meet projected utilization before the next quarterly report would be due.    The CPO may require 
Contractor to meet with the City to discuss and revise the recovery plan as the CPO deems appropriate.     

1.1.4. Changes to Compliance Plan 
Requests for approval of revisions to Contractor’s Compliance Plan must be accompanied by a revised 
Projected Utilization Schedule consistent with the request. 

1.2. Supplement to Standard Terms and Conditions:  Business Diversity Program Reporting 
1.2.1.   Policy  

Pursuant to Mayoral Executive Order 2021-2, contractors must submit annual reports regarding the 
contractors’ efforts regarding utilization of MBE and WBE firms, and other historically underutilized firms. 

1.2.2.   Definitions  
“Business Diversity Program” means a program or initiative of a business enterprise which encourages or 
facilitates the use of minority-owned, women-owned, and other historically underutilized businesses as 
contractors, consultants, suppliers, or service providers for that business. 

“Certified Firms” means firms possessing certifications recognized by the City of Chicago pursuant to MCC 
Chapter 2-92 or 49 CFR Parts 23 or 26.  Specifically, MBEs, WBEs, BEPDs, VBEs, and DBEs. 

1.2.3.   Business Diversity Program Reports   
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Contractor must submit an annual report, in a form acceptable to the CPO, on July 1 of each year (or 
other date designated by the CPO) containing information about the Contractor’s Business Diversity 
Program, if information is available.  However, for Contracts awarded June 1 through July 1, the due date 
for the first annual report will be August 1, all subsequent reports will be due July 1.  Information to be 
provided will include: 

• Whether Contractor has a Business Diversity Program. 

• Description of the Contractor’s Business Diversity Program, if any. 

• Information on expenditure of goods and services from minority-owned firms and women-owned 
firms during the prior calendar year, expressed in dollars and percentages, to the extent 
information is available.  For reports due in 2021, information on expenditures in both 2019 and 
2020 should be provided if available. 

• For each year after the first year, information on progress or changes in the program in the prior 
year, if such information exists.  

Reports shall be submitted to a City office or location anticipated to be identified by June 15, 2021. 

1.2.4.   Applicability   
Contractor must submit the reports required by this Section 1.2 unless:  

(A) Contractor is a Certified Firm; or 

(B) The Contract is for professional consulting services of an individual who is either the majority owner 
of the Contractor or is him- or herself the contracting party as a sole proprietor; or  

(C) The aggregate award value of all City contracts awarded to Contractor between May 31 of the prior 
year and May 31 of the current year is less than $100,000; or 

(D)  The CPO has otherwise notified the Contractor in writing that the requirement does not apply or that 
an exception will be made as outlined in Mayoral Executive Order 2021-2. 

However, Contractors not required to report may report voluntarily. 
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EXHIBIT 10 

SEXUAL HARASSMENT POLICY AFFIDAVIT 

 
The policy prohibiting sexual harassment as described in Section 2-92-612 of the Municipal Code of Chicago ("MCC") is 

applicable to contracts paid from funds belonging to or administered by the City. 

In accordance with requirements set forth in Section 2-92-612 of the MCC, Contractor hereby attests that Contractor has a written 

policy prohibiting sexual harassment in compliance with Section 6-10-040 of the MCC. 

 

In accordance with Section 6-10-040 of the MCC, Contractor’s written policy prohibiting sexual harassment shall include, at a 

minimum, the following information: 

(i) a statement that sexual harassment is illegal in Chicago; 

(ii) the following definition of sexual harassment: “‘Sexual harassment’ means any (i) unwelcome sexual advances or 

unwelcome conduct of a sexual nature; or (ii) requests for sexual favors or conduct of a sexual nature when (1) 

submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s 

employment, or (2) submission to or rejection of such conduct by an individual is used as the basis for any 

employment decision affecting the individual, or (3) such conduct has the purpose or effect of substantially 

interfering with an individual’s work performance or creating an intimidating, hostile, or offensive working 

environment; or (iii) sexual misconduct, which means any behavior of a sexual nature which also involves coercion, 

abuse of authority, or misuse of an individual’s employment position.”; 

(iii) a requirement that all employees participate in: (1) sexual harassment prevention training annually, (a) Employees 

shall participate in a minimum of one hour of sexual harassment prevention training annually, and (b) Anyone who 

supervises or manages employees shall participate in a minimum of two hours of sexual harassment prevention 

training annually, and (2) one hour of bystander training annually; 

(iv) Examples of prohibited conduct that constitute sexual harassment; 

(v) Details on: (1) how an individual can report an allegation of sexual harassment, including, as appropriate, 

instructions on how to make a confidential report, with an internal complaint form, to a manager, employer’s 

corporate headquarters or human resources department, or other internal reporting mechanism; and (2) legal 

services, including governmental, available to employees who may be victims of sexual harassment; and 

(vi) A statement that retaliation for reporting sexual harassment is illegal in Chicago. 

 

Contractor understands that it may be required to produce records to the Commissioner to verify the information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit on behalf of 

Contractor, and (2) warrants that all certifications and statements contained in this Affidavit are true, accurate, and complete as 

of the date of execution. 

 

Name of Contractor:     

 (Print or Type)   

 

Signature of Authorized Officer:     

  (Signature) 

 

Title of Signatory:     

 (Print or Type) 

State of _________________________ 

County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________ (date) by 

_________________ (name/s of person/s making statement). 

______________________ 

(Signature of Notary Public) 

(Seal) 
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EXHIBIT 11 

 

UASI GRANT AGREEMENT 
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 INTERGOVERNMENTAL AGREEMENT 

BETWEEN 
THE STATE OF ILLINOIS, ILLINOIS EMERGENCY MANAGEMENT AGENCY  

AND 
City of Chicago

 
The Illinois Emergency Management Agency (Grantor), with its principal office at 2200 South Dirksen Parkway, 
Springfield, Illinois 62703, and City of Chicago, 3510 S. Michigan 3rd FL ,Chicago ,Illinois 60653  (Grantee), with its 
principal office at 3510 S. Michigan 3rd FL, Chicago, Illinois, 60653 hereby enter into this Intergovernmental Grant 
Agreement (Agreement).  Grantor and Grantee are collectively referred to herein as “Parties” or individually as a 
“Party.”   
 

PART ONE – THE UNIFORM TERMS 
RECITALS 

 
WHEREAS, it is the intent of the Parties to perform consistent with all Exhibits and attachments hereto 

and pursuant to the duties and responsibilities imposed by Grantor under the laws of the State of Illinois and in 
accordance with the terms, conditions and provisions hereof. 
 

NOW, THEREFORE, in consideration of the foregoing and the mutual agreements contained herein, and 
for other good and valuable consideration, the value, receipt and sufficiency of which are acknowledged, the 
Parties hereto agree as follows: 
 

ARTICLE I 
AWARD AND GRANTEE-SPECIFIC INFORMATION AND CERTIFICATION  

 
1.1. DUNS Number; SAM Registration; Nature of Entity. Under penalties of perjury, Grantee certifies 

that 13-505-6039 is Grantee’s correct DUNS number, if applicable, that 36-6005820 is Grantee’s correct FEIN, and 
that Grantee has an active State registration and SAM registration.  Grantee is doing business as a Governmental 
Unit.  If Grantee has not received a payment from the State of Illinois in the last two years, Grantee must submit a 
W-9 tax form with this Agreement.  

 

1.2. Amount of Agreement. Grant Funds shall not exceed $41,026,763.92, of which $41,026,763.92 
are federal funds, (IEMA’s share, not to exceed $41,026,763.92). Grantee agrees to accept Grantor’s payment as 
specified in the Exhibits and attachments incorporated herein as part of this Agreement. 

 

1.3. Identification Numbers.  The Federal Award Identification Number (FAIN) is EMW-2021-SS-
00001, the Federal awarding agency is the United States Department of Homeland Security, and the Federal Award 
date is, September 10, 2021.  The Catalog of Federal Domestic Assistance (CFDA) Name is Homeland Security Grant 
Program and Number is 97.067.  The Catalog of State Financial Assistance (CSFA) Number is 588-40-0455.  
 

1.4. Term. This Agreement shall be effective on September 1, 2021, and shall expire on August 31, 
2024, unless terminated pursuant to this Agreement. 
 

1.5. Certification. Grantee certifies under oath that (1) all representations made in this Agreement 
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ARTICLE II 
REQUIRED REPRESENTATIONS 

 
2.1. Standing and Authority. Grantee warrants that: 

 
(a) Grantee is validly existing and in good standing, if applicable, under the laws of the state 

in which it was incorporated, organized or created. 
 
(b) Grantee has the requisite power and authority to execute and deliver this Agreement 

and all documents to be executed by it in connection with this Agreement, to perform its obligations 
hereunder and to consummate the transactions contemplated hereby. 

(c) If Grantee is an agency under the laws of a jurisdiction other than Illinois, Grantee 
warrants that it is also duly qualified to do business in Illinois and is in good standing with the Illinois 
Secretary of State.  

(d) The execution and delivery of this Agreement, and the other documents to be executed 
by Grantee in connection with this Agreement, and the performance by Grantee of its obligations 
hereunder have been duly authorized by all necessary entity action. 

(e) This Agreement and all other documents related to this Agreement, including the 
Uniform Grant Application, the Exhibits and attachments to which Grantee is a party constitute the legal, 
valid and binding obligations of Grantee enforceable against Grantee in accordance with their respective 
terms. 

2.2. Compliance with Internal Revenue Code. Grantee certifies that it does and will comply with all 
provisions of the federal Internal Revenue Code (26 USC 1), the Illinois Income Tax Act (35 ILCS 5), and all rules 
promulgated thereunder, including withholding provisions and timely deposits of employee taxes and 
unemployment insurance taxes. 

 
2.3. Compliance with Federal Funding Accountability and Transparency Act of 2006. Grantee certifies 

that it does and will comply with the reporting requirements of the Federal Funding Accountability and 
Transparency Act of 2006 (P.L. 109-282) (FFATA) with respect to Federal Awards greater than or equal to $30,000. 
A FFATA sub-award report must be filed by the end of the month following the month in which the award was 
made.  

 
2.4. Compliance with Uniform Grant Rules (2 CFR Part 200).  Grantee certifies that it shall adhere to 

the applicable Uniform Administrative Requirements, Cost Principles, and Audit Requirements, which are 
published in Title 2, Part 200 of the Code of Federal Regulations, and are incorporated herein by reference.  See 
44 Ill. Admin. Code 7000.40(c)(1)(A).   

 
2.5. Compliance with Registration Requirements. Grantee certifies that it: (i) is registered with the 

federal SAM; (ii) is in good standing with the Illinois Secretary of State, if applicable; (iii) have a valid DUNS 
Number; (iv) have a valid UEI, if applicable; and (v) have successfully completed the annual registration and 
prequalification through the Grantee Portal. It is Grantee’s responsibility to remain current with these 
registrations and requirements. If Grantee’s status with regard to any of these requirements change, or the 
certifications made in and information provided in the Uniform Grant Application changes, Grantee must notify 
the Grantor in accordance with ARTICLE XVIII. 

 



Agreement No: 21UACHICAG 

 
State of Illinois 

INTERGOVERNMENTAL GRANT AGREEMENT FISCAL YEAR 2021 / 9 16 21 
Page 4 of 36 

 

ARTICLE III 
DEFINITIONS 

 
3.1. Definitions. Capitalized words and phrases used in this Agreement have the following meanings: 

 
“2 CFR Part 200” means the Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards published in Title 2, Part 200 of the Code of Federal Regulations. 

 
 “Agreement” or “Grant Agreement” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Allocable Costs” means costs allocable to a particular cost objective if the goods or services involved are 

chargeable or assignable to such cost objective in accordance with relative benefits received or other equitable 
relationship. Costs allocable to a specific Program may not be shifted to other Programs in order to meet 
deficiencies caused by overruns or other fund considerations, to avoid restrictions imposed by law or by the terms 
of this Agreement, or for other reasons of convenience. 

 
“Allowable Costs” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Assistance Listings” has the same meaning as in 2 CFR 200.1.   
 
“Assistance Listing Number” has the same meaning as in 2 CFR 200.1  
 
“Assistance Listing Program Title” has the same meaning as in 2 CFR 200.1.  
 
“Award” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Budget” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Budget Period” has the same meaning as in 2 CFR 200.1. 
 
“Catalog of State Financial Assistance” or “CSFA” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Close-out Report” means a report from the Grantee allowing the Grantor to determine whether all 

applicable administrative actions and required work have been completed, and therefore closeout actions can 
commence. 

 
“Conflict of Interest” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Consolidated Year-End Financial Report” or “CYEFR” means a financial information presentation in which 

the assets, equity, liabilities, and operating accounts of an entity and its subsidiaries are combined (after 
eliminating all inter-entity transactions) and shown as belonging to a single reporting entity.  

 
“Cost Allocation Plan” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Direct Costs” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Disallowed Costs” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“DUNS Number” means a unique nine-digit identification number provided by Dun & Bradstreet for each 
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physical location of Grantee’s organization.  
 
“FAIN” means the Federal Award Identification Number. 
 
 “FFATA” or “Federal Funding Accountability and Transparency Act” has the same meaning as in 31 USC 

6101; P.L. 110-252. 
 
“Financial Assistance” has the same meaning as in 44 Ill. Admin. Code 7000.30.  
 
“Fixed-Rate” has the same meaning as in 44 Ill. Admin. Code 7000.30. “Fixed-Rate” is in contrast to fee-for-

service, 44 Ill. Admin. Code 7000.30.  
 
“GATU” means the Grant Accountability and Transparency Unit of GOMB. 
 
“Generally Accepted Accounting Principles”  or “GAAP” has the same meaning as in 2 CFR 200.1.  
 
“GOMB” means the Illinois Governor’s Office of Management and Budget. 

 
“Grant Funds” means the Financial Assistance made available to Grantee through this Agreement.  
 
“Grantee Portal” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
“Improper Payment” has the same meaning as in 2 CFR 200.1.  

“Indirect Costs” has the same meaning as in 44 Ill. Admin. Code 7000.30.  

 “Indirect Cost Rate” means a device for determining in a reasonable manner the proportion of indirect 
costs each Program should bear. It is a ratio (expressed as a percentage) of the Indirect Costs to a Direct Cost base. 
If reimbursement of Indirect Costs is allowable under an Award, Grantor will not reimburse those Indirect Costs 
unless Grantee has established an Indirect Cost Rate covering the applicable activities and period of time, unless 
Indirect Costs are reimbursed at a fixed rate.  
 
 “Indirect Cost Rate Proposal” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
 “Net Revenue” means an entity’s total revenue less its operating expenses, interest paid, depreciation, 
and taxes. “Net Revenue” is synonymous with “Profit.” 
 
 “Nonprofit Organization” has the same meaning as in 2 CFR 200.1. 
 
 “Notice of Award” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
 “OMB” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 

“Obligations” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
 “Period of Performance” has the same meaning as in 2 CFR 200.1.   
 
 “Prior Approval” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 

http://financial-dictionary.thefreedictionary.com/Total+Revenue
http://financial-dictionary.thefreedictionary.com/Operating+Expenses
http://financial-dictionary.thefreedictionary.com/Interest
http://financial-dictionary.thefreedictionary.com/Depreciation
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 “Profit” means an entity’s total revenue less its operating expenses, interest paid, depreciation, and taxes. 
“Profit” is synonymous with “Net Revenue.” 
 
 “Program” means the services to be provided pursuant to this Agreement.  
 
 “Program Costs” means all Allowable Costs incurred by Grantee and the value of the contributions made 
by third parties in accomplishing the objectives of the Award during the Term of this Agreement. 
 
 “Related Parties” has the meaning set forth in Financial Accounting Standards Board (FASB) Accounting 
Standards Codification (ASC) 850-10-20. 
 
 “SAM” means the federal System for Award Management (SAM); which is the federal repository into 
which an entity must provide information required for the conduct of business as a recipient. 2 CFR 25 Appendix A 
(1)(C)(1). 
 
 “State” means the State of Illinois. 
 
 “Term” has the meaning set forth in Paragraph 1.4. 
 
 “Unallowable Costs” has the same meaning as in 44 Ill. Admin. Code 7000.30. 
 
 “Unique Entity Identifier” or “UEI” means the unique identifier assigned to the Grantee or to 
subrecipients by SAM. 
 
 

ARTICLE IV 
PAYMENT 

 
4.1. Availability of Appropriation; Sufficiency of Funds. This Agreement is contingent upon and 

subject to the availability of sufficient funds. Grantor may terminate or suspend this Agreement, in whole or in 
part, without penalty or further payment being required, if (i) sufficient funds for this Agreement have not been 
appropriated or otherwise made available to the Grantor by the State or the federal funding source, (ii) the 
Governor or Grantor reserves funds, or (iii) the Governor or Grantor determines that funds will not or may not be 
available for payment. Grantor shall provide notice, in writing, to Grantee of any such funding failure and its 
election to terminate or suspend this Agreement as soon as practicable. Any suspension or termination pursuant 
to this Section will be effective upon the date of the written notice unless otherwise indicated. 

 
4.2. Pre-Award Costs.  Pre-award costs are not permitted unless specifically authorized by the 

Grantor in Exhibit A, PART TWO or PART THREE of this Agreement.  If they are authorized, pre-award costs must 
be charged to the initial Budget Period of the Award, unless otherwise specified by the Grantor. 2 CFR 200.458. 

 
4.3. Return of Grant Funds. Any Grant Funds remaining that are not expended or legally obligated by 

Grantee, including those funds obligated pursuant to ARTICLE XVII, at the end of the Agreement period, or in the 
case of capital improvement Awards at the end of the time period Grant Funds are available for expenditure or 
obligation, shall be returned to Grantor within forty-five (45) days.  A Grantee who is required to reimburse Grant 
Funds and who enters into a deferred payment plan for the purpose of satisfying a past due debt, shall be 
required to pay interest on such debt as required by Section 10.2 of the Illinois State Collection Act of 1986. 30 
ILCS 210; 44 Ill. Admin. Code 7000.450(c).  In addition, as required by 44 Ill. Admin. Code 7000.440(b)(2), unless 
granted a written extension, Grantee must liquidate all obligations incurred under the Award at the end of the 

http://financial-dictionary.thefreedictionary.com/Total+Revenue
http://financial-dictionary.thefreedictionary.com/Operating+Expenses
http://financial-dictionary.thefreedictionary.com/Interest
http://financial-dictionary.thefreedictionary.com/Depreciation
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period of performance.   
 

4.4. Cash Management Improvement Act of 1990. Unless notified otherwise in PART TWO or PART 
THREE, federal funds received under this Agreement shall be managed in accordance with the Cash Management 
Improvement Act of 1990 (31 USC 6501 et seq.) and any other applicable federal laws or regulations.  See 2 CFR 
200.305; 44 Ill. Admin. Code 7000.120. 

 
4.5. Payments to Third Parties. Grantee agrees that Grantor shall have no liability to Grantee when 

Grantor acts in good faith to redirect all or a portion of any Grantee payment to a third party. Grantor will be 
deemed to have acted in good faith when it is in possession of information that indicates Grantee authorized 
Grantor to intercept or redirect payments to a third party or when so ordered by a court of competent 
jurisdiction. 

 
4.6. Modifications to Estimated Amount. If the Agreement amount is established on an estimated 

basis, then it may be increased by mutual agreement at any time during the Term. Grantor may decrease the 
estimated amount of this Agreement at any time during the Term if (i) Grantor believes Grantee will not use the 
funds during the Term, (ii) Grantor believes Grantee has used funds in a manner that was not authorized by this 
Agreement, (iii) sufficient funds for this Agreement have not been appropriated or otherwise made available to 
the Grantor by the State or the federal funding source, (iv) the Governor or Grantor reserves funds, or (v) the 
Governor or Grantor determines that funds will or may not be available for payment. Grantee will be notified, in 
writing, of any adjustment of the estimated amount of this Agreement.  In the event of such reduction, services 
provided by Grantee under Exhibit A may be reduced accordingly.  Grantee shall be paid for work satisfactorily 
performed prior to the date of the notice regarding adjustment. 2 CFR 200.308. 

 
4.7. Interest. 

 
  (a)  All interest earned on Grant Funds held by a Grantee shall be treated in accordance 

with 2 CFR 200.305(b)(9), unless otherwise provided in PART TWO or PART THREE.  Any amount due shall 
be remitted annually in accordance with 2 CFR 200.305(b)(9) or to the Grantor, as applicable.  

 
(b) Grant Funds shall be placed in an insured account, whenever possible, that bears 

interest, unless exempted under 2 CFR 200.305(b)(8).  
 

4.8. Timely Billing Required. Grantee must submit any payment request to Grantor within fifteen (15) 
days of the end of the quarter, unless another billing schedule is specified in PART TWO, PART THREE or Exhibit 
C.  Failure to submit such payment request timely will render the amounts billed an unallowable cost which 
Grantor cannot reimburse. In the event that Grantee is unable, for good cause, to submit its payment request 
timely, Grantee shall timely notify Grantor and may request an extension of time to submit the payment request. 
Grantor’s approval of Grantee’s request for an extension shall not be unreasonably withheld.   

 
4.9. Certification. Pursuant to 2 CFR 200.415, each invoice and report submitted by Grantee (or sub-

grantee) must contain the following certification by an official authorized to legally bind the Grantee (or sub-
grantee): 

 
By signing this report [or payment request or both], I certify to the best of my 
knowledge and belief that the report [or payment request] is true, complete, 
and accurate; that the expenditures, disbursements and cash receipts are for 
the purposes and objectives set forth in the terms and conditions of the State 
or federal pass-through award; and that supporting documentation has been 
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submitted as required by the grant agreement. I acknowledge that approval for 
any other expenditure described herein shall be considered conditional subject 
to further review and verification in accordance with the monitoring and 
records retention provisions of the grant agreement. I am aware that any false, 
fictitious, or fraudulent information, or the omission of any material fact, may 
subject me to criminal, civil or administrative penalties for fraud, false 
statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and 
Title 31, Sections 3729-3730 and 3801-3812; 30 ILCS 708/120). 

  
 
 

ARTICLE V 
SCOPE OF GRANT ACTIVITIES/PURPOSE OF GRANT 

 
5.1. Scope of Grant Activities/Purpose of Grant. Grantee will conduct the Grant Activities or provide 

the services as described in the Exhibits and attachments, including Exhibit A (Project Description) and Exhibit B 
(Deliverables), incorporated herein and in accordance with all terms and conditions set forth herein and all 
applicable administrative rules. In addition, the State’s Notice of Award is incorporated herein by reference.  All 
Grantor-specific provisions and programmatic reporting required under this Agreement are described in PART 
TWO (The Grantor-Specific Terms).  All Project-specific provisions and reporting required under this Agreement 
are described in PART THREE. 

 
5.2. Scope Revisions.  Grantee shall obtain Prior Approval from Grantor whenever a Scope revision is 

necessary for one or more of the reasons enumerated in 2 CFR 200.308. All requests for Scope revisions that 
require Grantor approval shall be signed by Grantee’s authorized representative and submitted to Grantor for 
approval.  Expenditure of funds under a requested revision is prohibited and will not be reimbursed if expended 
before Grantor gives written approval. See 2 CFR 200.308.  

 
5.3. Specific Conditions. If applicable, specific conditions required after a risk assessment will be 

included in Exhibit G.  Grantee shall adhere to the specific conditions listed therein. 
 
 

ARTICLE VI 
BUDGET 

 
6.1. Budget. The Budget is a schedule of anticipated grant expenditures that is approved by Grantor 

for carrying out the purposes of the Award. When Grantee or third parties support a portion of expenses 
associated with the Award, the Budget includes the non-federal as well as the federal share (and State share if 
applicable) of grant expenses. The Budget submitted by Grantee at application, or a revised Budget subsequently 
submitted and approved by Grantor, is considered final and is incorporated herein by reference.   

 
6.2. Budget Revisions. Grantee shall obtain Prior Approval from Grantor whenever a Budget revision 

is necessary for one or more of the reasons enumerated in 2 CFR 200.308 or 44 Ill. Admin. Code 7000.370(b). All 
requests for Budget revisions that require Grantor approval shall be signed by Grantee’s authorized 
representative and submitted to Grantor for approval.  Expenditure of funds under a requested revision is 
prohibited and will not be reimbursed if expended before Grantor gives written approval.  

 
6.3. Discretionary and Non-discretionary Line Item Transfers. Discretionary and non-discretionary line 

item transfers may only be made in accordance with 2 CFR 200.308 and 44 Ill. Admin. Code 7000.370.  Neither 
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discretionary nor non-discretionary line item transfers may result in an increase to the total amount of Grant 
Funds in the Budget unless Prior Approval is obtained from Grantor.   

 
 

6.4. Notification. Within thirty (30) calendar days from the date of receipt of the request for Budget 
revisions, Grantor will review the request and notify Grantee whether the Budget revision has been approved, 
denied, or the date upon which a decision will be reached.    

 
 
 

ARTICLE VII 
ALLOWABLE COSTS 

 
7.1. Allowability of Costs; Cost Allocation Methods. The allowability of costs and cost allocation 

methods for work performed under this Agreement shall be determined in accordance with 2 CFR 200 Subpart E 
and Appendices III, IV, and V.   

 
7.2. Indirect Cost Rate Submission.   

 
(a) All Grantees must make an Indirect Cost Rate election in the Grantee Portal, even 

grantees that do not charge or expect to charge Indirect Costs.  44 Ill. Admin. Code 7000.420(d).  
 

(i) Waived and de minimis Indirect Cost Rate elections will remain in effect until 
the Grantee elects a different option. 

 
(b) A Grantee must submit an Indirect Cost Rate Proposal in accordance with federal 

regulations, in a format prescribed by Grantor.  For Grantees who have never negotiated an Indirect Cost 
Rate before, the Indirect Cost Rate Proposal must be submitted for approval no later than three months 
after the effective date of the Award.  For Grantees who have previously negotiated an Indirect Cost Rate, 
the Indirect Cost Rate Proposal must be submitted for approval within 180 days of the Grantee’s fiscal 
year end, as dictated in the applicable appendices, such as:  

(i) Appendix V and VII to 2 CFR Part 200 governs Indirect Cost Rate Proposals for 
state and local governments, 

(ii) Appendix III to 2 CFR Part 200 governs Indirect Cost Rate Proposals for public 
and private institutions of higher education, 

(iii) Appendix IV to 2 CFR Part 200 governs Indirect (F&A) Costs Identification and 
Assignment, and Rate Determination for Nonprofit Organizations, and  

(iv) Appendix V to 2 CFR Part 200 governs state/Local Governmentwide Central 
Service Cost Allocation Plans. 

 
(c) A Grantee who has a current, applicable rate negotiated by a cognizant federal agency 

shall provide to Grantor a copy of its Indirect Cost Rate acceptance letter from the federal government 
and a copy of all documentation regarding the allocation methodology for costs used to negotiate that 
rate, e.g., without limitation, the cost policy statement or disclosure narrative statement.  Grantor will 
accept that Indirect Cost Rate, up to any statutory, rule-based or programmatic limit. 

 
(d) A Grantee who does not have a current negotiated rate, may elect to charge a de 

minimis rate of 10% of modified total direct costs which may be used indefinitely. No documentation is 
required to justify the 10% de minimis Indirect Cost Rate. 2 CFR 200.414(f). 
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7.3. Transfer of Costs. Cost transfers between Grants, whether as a means to compensate for cost 

overruns or for other reasons, are unallowable. See 2 CFR 200.451. 
 

7.4. Higher Education Cost Principles. The federal cost principles that apply to public and private 
institutions of higher education are set forth in 2 CFR Part 200 Subpart E and Appendix III. 

 
7.5. Government Cost Principles. The federal cost principles that apply to state, local and federally-

recognized Indian tribal governments are set forth in 2 CFR Part 200 Subpart E, Appendix V, and Appendix VII. 
 

7.6. Financial Management Standards. The financial management systems of Grantee must meet the 
following standards: 

(a) Accounting System. Grantee organizations must have an accounting system that 
provides accurate, current, and complete disclosure of all financial transactions related to each state- and 
federally-funded Program. Accounting records must contain information pertaining to state and federal 
pass-through awards, authorizations, obligations, unobligated balances, assets, outlays, and income. 
These records must be maintained on a current basis and balanced at least quarterly. Cash contributions 
to the Program from third parties must be accounted for in the general ledger with other Grant Funds. 
Third party in-kind (non-cash) contributions are not required to be recorded in the general ledger, but 
must be under accounting control, possibly through the use of a memorandum ledger.  To comply with 2 
CFR 200.305(b)(7)(i) and 30 ILCS 708/520, Grantee shall use reasonable efforts to ensure that funding 
streams are delineated within Grantee’s accounting system. See 2 CFR 200.302. 

(b) Source Documentation. Accounting records must be supported by such source 
documentation as canceled checks, bank statements, invoices, paid bills, donor letters, time and 
attendance records, activity reports, travel reports, contractual and consultant agreements, and 
subaward documentation. All supporting documentation should be clearly identified with the Award and 
general ledger accounts which are to be charged or credited. 

(i) The documentation standards for salary charges to grants are prescribed by 2 
CFR 200.430, and in the cost principles applicable to the entity’s organization (Paragraphs 7.4 
through 7.5). 

(ii) If records do not meet the standards in 2 CFR 200.430, then Grantor may notify 
Grantee in PART TWO, PART THREE or Exhibit G of the requirement to submit Personnel activity 
reports.  See 2 CFR 200.430(i)(8).  Personnel activity reports shall account on an after-the-fact 
basis for one hundred percent (100%) of the employee's actual time, separately indicating the 
time spent on the grant, other grants or projects, vacation or sick leave, and administrative time, 
if applicable. The reports must be signed by the employee, approved by the appropriate official, 
and coincide with a pay period. These time records should be used to record the distribution of 
salary costs to the appropriate accounts no less frequently than quarterly. 

(iii) Formal agreements with independent contractors, such as consultants, must 
include a description of the services to be performed, the period of performance, the fee and 
method of payment, an itemization of travel and other costs which are chargeable to the 
agreement, and the signatures of both the contractor and an appropriate official of Grantee. 

(iv) If third party in-kind (non-cash) contributions are used for Grant purposes, the 
valuation of these contributions must be supported with adequate documentation. 



Agreement No: 21UACHICAG 

 
State of Illinois 

INTERGOVERNMENTAL GRANT AGREEMENT FISCAL YEAR 2021 / 9 16 21 
Page 11 of 36 

 

(c) Internal Control. Effective control and accountability must be maintained for all cash, 
real and personal property, and other assets. Grantee must adequately safeguard all such property and 
must provide assurance that it is used solely for authorized purposes. Grantee must also have systems in 
place that provide reasonable assurance that the information is accurate, allowable, and compliant with 
the terms and conditions of this Agreement.   2 CFR 200.303. 

(d) Budget Control. Records of expenditures must be maintained for each Award by the 
cost categories of the approved Budget (including indirect costs that are charged to the Award), and 
actual expenditures are to be compared with Budgeted amounts at least quarterly. 

(e) Cash Management. Requests for advance payment shall be limited to Grantee's 
immediate cash needs. Grantee must have written procedures to minimize the time elapsing between the 
receipt and the disbursement of Grant Funds to avoid having excess funds on hand. 2 CFR 200.305. 

 
7.7. Federal Requirements. All Awards, whether funded in whole or in part with either federal or 

State funds, are subject to federal requirements and regulations, including but not limited to 2 CFR Part 200, 44 
Ill. Admin. Code 7000.30(b) and the Financial Management Standards in Paragraph 7.6. 

 
7.8. Profits. It is not permitted for any person or entity to earn a Profit from an Award. See, e.g., 2 

CFR 200.400(g); see also 30 ILCS 708/60(a)(7). 
 

7.9. Management of Program Income.  Grantee is encouraged to earn income to defray program 
costs where appropriate, subject to 2 CFR 200.307. 

 
 

ARTICLE VIII 
REQUIRED CERTIFICATIONS 

 
8.1. Certifications. Grantee shall be responsible for compliance with the enumerated certifications to 

the extent that the certifications apply to Grantee. 
 

(a) Bribery. Grantee certifies that it has not been convicted of bribery or attempting to 
bribe an officer or employee of the state of Illinois, nor made an admission of guilt of such conduct which 
is a matter of record (30 ILCS 500/50-5). 

 
 (b) Bid Rigging. Grantee certifies that it has not been barred from contracting with a unit of 
state or local government as a result of a violation of Paragraph 33E-3 or 33E-4 of the Criminal Code of 
1961 (720 ILCS 5/33E-3 or 720 ILCS 5/33E-4, respectively). 
 

(c) Debt to State. Grantee certifies that neither it, nor its affiliate(s), is/are barred from 
receiving an Award because Grantee, or its affiliate(s), is/are delinquent in the payment of any debt to the 
State, unless Grantee, or its affiliate(s), has/have entered into a deferred payment plan to pay off the 
debt, and Grantee acknowledges Grantor may declare the Agreement void if the certification is false (30 
ILCS 500/50-11). 
 
 (d) Educational Loan. Grantee certifies that it is not barred from receiving State agreements 
as a result of default on an educational loan (5 ILCS 385/1 et seq.). 
 
 (e) International Boycott. Grantee certifies that neither it nor any substantially owned 
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affiliated company is participating or shall participate in an international boycott in violation of the 
provision of the U.S. Export Administration Act of 1979 (50 USC Appendix 2401 et seq.) or the regulations 
of the U.S. Department of Commerce promulgated under that Act (15 CFR Parts 730 through 774). 

 
 (f) Dues and Fees. Grantee certifies that it is not prohibited from receiving an Award 
because it pays dues or fees on behalf of its employees or agents, or subsidizes or otherwise reimburses 
them for payment of their dues or fees to any club which unlawfully discriminates (775 ILCS 25/1 et seq.). 
 
 (g) Pro-Children Act. Grantee certifies that it is in compliance with the Pro-Children Act of 
2001 in that it prohibits smoking in any portion of its facility used for the provision of health, day care, 
early childhood development services, education or library services to children under the age of eighteen 
(18), which services are supported by federal or state government assistance (except such portions of the 
facilities which are used for inpatient substance abuse treatment) (20 USC 7181-7184). 

 
  (h) Drug-Free Work Place. If Grantee is not an individual, Grantee certifies it will provide a 

drug free workplace pursuant to the Drug Free Workplace Act.  30 ILCS 580/3.  If Grantee is an individual 
and this Agreement is valued at more than $5,000, Grantee certifies it shall not engage in the unlawful 
manufacture, distribution, dispensation, possession, or use of a controlled substance during the 
performance of the Agreement.  30 ILCS 580/4. Grantee further certifies that it is in compliance with the 
government-wide requirements for a drug-free workplace as set forth in 41 USC 8102.  

 (i) Motor Voter Law. Grantee certifies that it is in full compliance with the terms and 
provisions of the National Voter Registration Act of 1993 (52 USC 20501 et seq.). 

 (j) Clean Air Act and Clean Water Act. Grantee certifies that it is in compliance with all 
applicable standards, order or regulations issued pursuant to the Clean Air Act (42 USC §7401 et seq.) and 
the Federal Water Pollution Control Act, as amended (33 USC 1251 et seq.). 

 
 (k) Debarment. Grantee certifies that it is not debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this Agreement by any 
federal department or agency 2 CFR 200.205(a), or by the State (See 30 ILCS 708/25(6)(G)). 
 

(l) Non-procurement Debarment and Suspension. Grantee certifies that it is in compliance 
with Subpart C of 2 CFR Part 180 as supplemented by 2 CFR Part 376, Subpart C. 

 
(m) Grant for the Construction of Fixed Works. Grantee certifies that all Programs for the 

construction of fixed works which are financed in whole or in part with funds provided by this Agreement 
shall be subject to the Prevailing Wage Act (820 ILCS 130/0.01 et seq.) unless the provisions of that Act 
exempt its application. In the construction of the Program, Grantee shall comply with the requirements of 
the Prevailing Wage Act including, but not limited to, inserting into all contracts for such construction a 
stipulation to the effect that not less than the prevailing rate of wages as applicable to the Program shall 
be paid to all laborers, workers, and mechanics performing work under the Award and requiring all bonds 
of contractors to include a provision as will guarantee the faithful performance of such prevailing wage 
clause as provided by contract. 

 
(n) Health Insurance Portability and Accountability Act. Grantee certifies that it is in 

compliance with the Health Insurance Portability and Accountability Act of 1996 (HIPAA), Public Law No. 
104-191, 45 CFR Parts 160, 162 and 164, and the Social Security Act, 42 USC 1320d-2 through 1320d-7, in 
that it may not use or disclose protected health information other than as permitted or required by law 



Agreement No: 21UACHICAG 

 
State of Illinois 

INTERGOVERNMENTAL GRANT AGREEMENT FISCAL YEAR 2021 / 9 16 21 
Page 13 of 36 

 

and agrees to use appropriate safeguards to prevent use or disclosure of the protected health 
information. Grantee shall maintain, for a minimum of six (6) years, all protected health information. 

 
(o) Criminal Convictions. Grantee certifies that neither it nor any managerial agent of 

Grantee has been convicted of a felony under the Sarbanes-Oxley Act of 2002, nor a Class 3 or Class 2 
felony under Illinois Securities Law of 1953, or that at least five (5) years have passed since the date of the 
conviction.  Grantee further certifies that it is not barred from receiving an Award under 30 ILCS 500/50-
10.5, and acknowledges that Grantor shall declare the Agreement void if this certification is false (30 ILCS 
500/50-10.5). 
 

  (p) Forced Labor Act. Grantee certifies that it complies with the State Prohibition of Goods 
from Forced Labor Act, and certifies that no foreign-made equipment, materials, or supplies furnished to 
the State under this Agreement have been or will be produced in whole or in part by forced labor, convict 
labor, or indentured labor under penal sanction (30 ILCS 583). 

 
(q) Illinois Use Tax. Grantee certifies in accordance with 30 ILCS 500/50-12 that it is not 

barred from receiving an Award under this Paragraph.  Grantee acknowledges that this Agreement may 
be declared void if this certification is false. 

 
(r) Environmental Protection Act Violations. Grantee certifies in accordance with 30 ILCS 

500/50-14 that it is not barred from receiving an Award under this Paragraph.  Grantee acknowledges that 
this Agreement may be declared void if this certification is false. 

 
(s)           Drone Purchase. Grantee certifies that, in accordance with guidelines issued from the 

U.S. Department of Home Security, no grant funds will be utilized to purchase an Unmanned Aircraft 
System (drone) or any components of a drone whose manufactured origin is the country of China. 

 
(t) Goods from Child Labor Act. Grantee certifies that no foreign-made equipment, 

materials, or supplies furnished to the State under this Agreement have been produced in whole or in part 
by the labor of any child under the age of twelve (12) (30 ILCS 584). 

 
(u) Federal Funding Accountability and Transparency Act of 2006. Grantee certifies that it 

is in compliance with the terms and requirements of 31 USC 6101. 
 
(v) Illinois Works Review Panel. For Awards made for public works projects, as defined in 

the Illinois Works Jobs Program Act, Grantee certifies that it and any contractor(s) or sub-contractor(s) 
that performs work using funds from this Award, shall, upon reasonable notice, appear before and 
respond to requests for information from the Illinois Works Review Panel.  30 ILCS 559/20-25(d).  

 
 

ARTICLE IX 
CRIMINAL DISCLOSURE 

 
9.1. Mandatory Criminal Disclosures. Grantee shall continue to disclose to Grantor all violations of 

criminal law involving fraud, bribery or gratuity violations potentially affecting this Award.  See 30 ILCS 708/40.  
Additionally, if Grantee receives over $10 million in total Financial Assistance, funded by either State or federal 
funds, during the period of this Award, Grantee must maintain the currency of information reported to SAM 
regarding civil, criminal or administrative proceedings as required by 2 CFR 200.113 and Appendix XII of 2 CFR 
Part 200, and 30 ILCS 708/40.  
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ARTICLE X 
UNLAWFUL DISCRIMINATION 

 
10.1. Compliance with Nondiscrimination Laws. Both Parties, their employees and subcontractors 

under subcontract made pursuant to this Agreement, remain compliant with all applicable provisions of state and 
federal laws and regulations pertaining to nondiscrimination, sexual harassment and equal employment 
opportunity including, but not limited to, the following laws and regulations and all subsequent amendments 
thereto: 

 
(a) The Illinois Human Rights Act (775 ILCS 5/1-101 et seq.), including, without limitation, 44 

Ill. Admin. Code Part 750, which is incorporated herein; 
 

(b) The Public Works Employment Discrimination Act (775 ILCS 10/1 et seq.); 
 

(c) The United States Civil Rights Act of 1964 (as amended) (42 USC 2000a- and 2000h-6). 
(See also guidelines to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against 
National Origin Discrimination Affecting Limited English Proficient Persons [Federal Register: February 18, 
2002 (Volume 67, Number 13, Pages 2671-2685)]); 

 
(d) Section 504 of the Rehabilitation Act of 1973 (29 USC 794); 

 
(e) The Americans with Disabilities Act of 1990 (as amended) (42 USC 12101 et seq.); and 
 
(f)           The Age Discrimination Act (42 USC 6101 et seq.). 
  
 

ARTICLE XI 
LOBBYING 

 
11.1. Improper Influence. Grantee certifies that no Grant Funds have been paid or will be paid by or on 

behalf of Grantee to any person for influencing or attempting to influence an officer or employee of any 
government agency, a member of Congress or Illinois General Assembly, an officer or employee of Congress or 
Illinois General Assembly, or an employee of a member of Congress or Illinois General Assembly in connection 
with the awarding of any agreement, the making of any grant, the making of any loan, the entering into of any 
cooperative agreement, or the extension, continuation, renewal, amendment or modification of any agreement, 
grant, loan or cooperative agreement.  31 USC 1352.  Additionally, Grantee certifies that it has filed the required 
certification under the Byrd Anti-Lobbying Amendment (31 USC 1352), if applicable. 

 
11.2. Federal Form LLL. If any funds, other than federally-appropriated funds, were paid or will be paid 

to any person for influencing or attempting to influence any of the above persons in connection with this 
Agreement, the undersigned must also complete and submit Federal Form LLL, Disclosure of Lobbying Activities 
Form, in accordance with its instructions. 

 
11.3. Lobbying Costs. Grantee certifies that it is in compliance with the restrictions on lobbying set 

forth in 2 CFR 200.450. For any Indirect Costs associated with this Agreement, total lobbying costs shall be 
separately identified in the Program Budget, and thereafter treated as other Unallowable Costs. 

 
11.4. Procurement Lobbying. Grantee warrants and certifies that it and, to the best of its knowledge, 

its sub-grantees have complied and will comply with Executive Order No. 1 (2007) (EO 1-2007). EO 1-2007 
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generally prohibits Grantees and subcontractors from hiring the then-serving Governor’s family members to 
lobby procurement activities of the State, or any other unit of government in Illinois including local governments, 
if that procurement may result in a contract valued at over $25,000. This prohibition also applies to hiring for that 
same purpose any former State employee who had procurement authority at any time during the one-year 
period preceding the procurement lobbying activity. 

 
11.5. Subawards. Grantee must include the language of this ARTICLE XI in the award documents for 

any subawards made pursuant to this Award at all tiers. All sub-awardees are also subject to certification and 
disclosure.  Pursuant to Appendix II(I) to 2 CFR Part 200, Grantee shall forward all disclosures by contractors 
regarding this certification to Grantor.   

 
11.6. Certification. This certification is a material representation of fact upon which reliance was 

placed to enter into this transaction and is a prerequisite for this transaction, pursuant to 31 USC 1352. Any 
person who fails to file the required certifications shall be subject to a civil penalty of not less than $10,000, and 
not more than $100,000, for each such failure. 

 
 

ARTICLE XII 
MAINTENANCE AND ACCESSIBILITY OF RECORDS; MONITORING 

 
12.1. Records Retention. Grantee shall maintain for three (3) years from the date of submission of the 

final expenditure report, adequate books, all financial records and, supporting documents, statistical records, and 
all other records pertinent to this Award, adequate to comply with 2 CFR 200.334, unless a different retention 
period is specified in 2 CFR 200.334 or 44 Ill. Admin. Code 7000.430(a) and (b).  If any litigation, claim or audit is 
started before the expiration of the retention period, the records must be retained until all litigation, claims or 
audit exceptions involving the records have been resolved and final action taken.  

 
12.2. Accessibility of Records. Grantee, in compliance with 2 CFR 200.337 and 44 Ill. Admin. 

Code 7000.430(e), shall make books, records, related papers, supporting documentation and personnel relevant 
to this Agreement available to authorized Grantor representatives, the Illinois Auditor General, Illinois Attorney 
General, any Executive Inspector General, the Grantor’s Inspector General, federal authorities, any person 
identified in 2 CFR 200.337, and any other person as may be authorized by Grantor (including auditors), by the 
state of Illinois or by federal statute.  Grantee shall cooperate fully in any such audit or inquiry.   

 
12.3. Failure to Maintain Books and Records. Failure to maintain books, records and supporting 

documentation, as described in this ARTICLE XII, shall establish a presumption in favor of the State for the 
recovery of any funds paid by the State under this Agreement for which adequate books, records and supporting 
documentation are not available to support disbursement. 

 
12.4. Monitoring and Access to Information. Grantee must monitor its activities to assure compliance 

with applicable state and federal requirements and to assure its performance expectations are being achieved.  
Grantor shall monitor the activities of Grantee to assure compliance with all requirements and performance 
expectations of the award.  Grantee shall timely submit all financial and performance reports, and shall supply, 
upon Grantor’s request, documents and information relevant to the Award.  Grantor may make site visits as 
warranted by program needs.  See 2 CFR 200.329 and 200.332.  Additional monitoring requirements may be in 
PART TWO or PART THREE. 
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ARTICLE XIII 
FINANCIAL REPORTING REQUIREMENTS 

 
13.1. Required Periodic Financial Reports. Grantee agrees to submit financial reports as requested and 

in the format required by Grantor. Grantee shall file quarterly reports with Grantor describing the expenditure(s) 
of the funds related thereto, unless more frequent reporting is required by the Grantee pursuant to specific 
award conditions.  2 CFR 200.208.  Unless so specified, the first of such reports shall cover the first three months 
after the Award begins, and reports must be submitted no later than the due date(s) specified in PART TWO or 
PART THREE, unless additional information regarding required financial reports is set forth in Exhibit G. Failure to 
submit the required financial reports may cause a delay or suspension of funding.  30 ILCS 705/1 et seq.; 2 CFR 
208(b)(3) and 200.328.  Any report required by 30 ILCS 708/125 may be detailed in PART TWO or PART THREE. 

 
13.2. Close-out Reports.  

 
(a) Grantee shall submit a Close-out Report no later than the due date specified in PART 

TWO or PART THREE following the end of the period of performance for this Agreement or Agreement 
termination.  The format of this Close-out Report shall follow a format prescribed by Grantor. 2 CFR 
200.344; 44 Ill. Admin. Code 7000.440(b).   
 

(b)  If an audit or review of Grantee occurs and results in adjustments after Grantee submits 
a Close-out Report, Grantee will submit a new Close-out Report based on audit adjustments, and 
immediately submit a refund to Grantor, if applicable.  2 CFR 200.345. 

 
13.3. Effect of Failure to Comply. Failure to comply with reporting requirements shall result in the 

withholding of funds, the return of Improper Payments or Unallowable Costs, will be considered a material 
breach of this Agreement and may be the basis to recover Grant Funds.  Grantee's failure to comply with this 
ARTICLE XIII, ARTICLE XIV, or ARTICLE XV shall be considered prima facie evidence of a breach and may be 
admitted as such, without further proof, into evidence in an administrative proceeding before Grantor, or in any 
other legal proceeding.  Grantee should refer to the State of Illinois Grantee Compliance Enforcement System for 
policy and consequences for failure to comply. 44 Ill. Admin. Code 7000.80. 

 
 

ARTICLE XIV 
PERFORMANCE REPORTING REQUIREMENTS 

 
14.1. Required Periodic Performance Reports. Grantee agrees to submit Performance Reports as 

requested and in the format required by Grantor. Performance Measures listed in Exhibit E must be reported 
quarterly, unless otherwise specified in PART TWO, PART THREE or Exhibit G.  Unless so specified, the first of 
such reports shall cover the first three months after the Award begins. If Grantee is not required to report 
performance quarterly, then Grantee must submit a Performance Report at least annually. Pursuant to 2 CFR 
200.208, specific conditions may be imposed requiring Grantee to report more frequently based on the risk 
assessment or the merit-based review of the application.  In such cases, Grantor shall notify Grantee of same in 
Exhibit G.  Pursuant to 2 CFR 200.329 and 44 Ill. Admin. Code 7000.410(b)(2), periodic Performance Reports shall 
be submitted no later than the due date(s) specified in PART TWO or PART THREE.  For certain construction-
related Awards, such reports may be exempted as identified in PART TWO or PART THREE.  2 CFR 200.329.  
Failure to submit such required Performance Reports may cause a delay or suspension of funding. 30 ILCS 705/1 
et seq. 

 
14.2. Close-out Performance Reports. Grantee agrees to submit a Close-out Performance Report, in 
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the format required by Grantor, no later than the due date specified in PART TWO or PART THREE following the 
end of the period of performance or Agreement termination.  See 2 CFR 200.344; 44 Ill. Admin. Code 
7000.440(b)(1). 

 
14.3. Content of Performance Reports. Pursuant to 2 CFR 200.329(b) and (c), all Performance Reports 

must relate the financial data and accomplishments to the performance goals and objectives of this Award and 
also include the following: a comparison of actual accomplishments to the objectives of the award established for 
the period; where the accomplishments can be quantified, a computation of the cost and demonstration of cost 
effective practices (e.g., through unit cost data); performance trend data and analysis if required; and reasons 
why established goals were not met, if appropriate. Appendices may be used to include additional supportive 
documentation. Additional content and format guidelines for the Performance Reports will be determined by 
Grantor contingent on the Award’s statutory, regulatory and administrative requirements, and are included in 
PART TWO or PART THREE of this Agreement. 

 
14.4. Performance Standards.  Grantee shall perform in accordance with the Performance Standards 

set forth in Exhibit F.  See 2 CFR 200.301 and 200.210. 
 
 

ARTICLE XV 
AUDIT REQUIREMENTS 

 
15.1. Audits. Grantee shall be subject to the audit requirements contained in the Single Audit Act 

Amendments of 1996 (31 USC 7501-7507) and Subpart F of 2 CFR Part 200, and the audit rules and policies set 
forth by the Governor’s Office of Management and Budget.  See 30 ILCS 708/65(c); 44 Ill. Admin. Code 7000.90.  

 
15.2. Consolidated Year-End Financial Reports (CYEFR). All grantees are required to complete and 

submit a CYEFR through the Grantee Portal.  The CYEFR is a required schedule in the Grantee’s audit report if the 
Grantee is required to complete and submit an audit report as set forth herein. 

 
(a) This Paragraph 15.2 applies to all Grantees, unless exempted pursuant to a federal or 

state statute or regulation, which is identified in PART TWO or PART THREE. 
  

(b) The CYEFR must cover the same period as the Audited Financial Statements, if required, 
and must be submitted in accordance with the audit schedule at 44 Ill. Admin. Code 7000.90.  If Audited 
Financial Statements are not required, however, then the CYEFR must cover the Grantee’s fiscal year and 
must be submitted within 6 months of the Grantee’s fiscal year-end. 

 
(c) CYEFRs must include an in relation to opinion from the auditor of the financial 

statements included in the CYEFR.    
 

(d) CYEFRs shall follow a format prescribed by Grantor. 
 

15.3. Audit Requirements.    
 
(a) Single and Program-Specific Audits. If, during its fiscal year, Grantee expends $750,000 

or more in Federal Awards (direct federal and federal pass-through awards combined), Grantee must 
have a single audit or program-specific audit conducted for that year as required by 2 CFR 200.501 and 
other applicable sections of Subpart F of 2 CFR Part 200.  The audit report packet must be completed as 
described in 2 CFR 200.512 (single audit) or 2 CFR 200.507 (program-specific audit), 44 Ill. Admin. Code 



Agreement No: 21UACHICAG 

 
State of Illinois 

INTERGOVERNMENTAL GRANT AGREEMENT FISCAL YEAR 2021 / 9 16 21 
Page 18 of 36 

 

7000.90(h)(1) and the current GATA audit manual and submitted to the Federal Audit Clearinghouse, as 
required by 2 CFR 200.512.  The results of peer and external quality control reviews, management letters, 
AU-C 265 communications and the Consolidated Year-End Financial Report(s) must be submitted to the 
Grantee Portal.  The due date of all required submissions set forth in this Paragraph is the earlier of (i) 30 
calendar days after receipt of the auditor’s report(s) or (ii) nine (9) months after the end of the Grantee’s 
audit period. 

 
(b) Financial Statement Audit. If, during its fiscal year, Grantee expends less than $750,000 

in Federal Awards, Grantee is subject to the following audit requirements: 
 

(i) If, during its fiscal year, Grantee expends $500,000 or more in Federal and state 
Awards, singularly or in any combination, from all sources, Grantee must have a financial 
statement audit conducted in accordance with the Generally Accepted Government Auditing 
Standards (GAGAS).  Grantee may be subject to additional requirements in PART TWO, PART 
THREE or Exhibit G based on the Grantee’s risk profile. 

(ii) If, during its fiscal year, Grantee expends less than $500,000 in Federal and 
state Awards, singularly or in any combination, from all sources, but expends $300,000 or more 
in Federal and state Awards, singularly or in any combination, from all sources, Grantee must 
have a financial statement audit conducted in accordance with the Generally Accepted Auditing 
Standards (GAAS). 

(iii) If Grantee is a Local Education Agency (as defined in 34 CFR 77.1), Grantee shall 
have a financial statement audit conducted in accordance with GAGAS, as required by 23 Ill. 
Admin. Code 100.110, regardless of the dollar amount of expenditures of Federal and state 
Awards. 

(iv) If Grantee does not meet the requirements in subsections 15.3(a) and 15.3(b)(i-
iii) but is required to have a financial statement audit conducted based on other regulatory 
requirements, Grantee must submit those audits for review. 

(v) Grantee must submit its financial statement audit report packet, as set forth in 
44 Ill. Admin. Code 7000.90(h)(2) and the current GATA audit manual, to the Grantee Portal 
within the earlier of (i) 30 calendar days after receipt of the auditor’s report(s) or (ii) 6 months 
after the end of the Grantee’s audit period. 

 
15.4. Performance of Audits. For those organizations required to submit an independent audit report, 

the audit is to be conducted by the Illinois Auditor General, or a Certified Public Accountant or Certified Public 
Accounting Firm licensed in the state of Illinois or in accordance with Section 5.2 of the Illinois Public Accounting 
Act (225 ILCS 450/5.2).  For all audits required to be performed subject to Generally Accepted Government 
Auditing standards or Generally Accepted Auditing standards, Grantee shall request and maintain on file a copy of 
the auditor’s most recent peer review report and acceptance letter.  Grantee shall follow procedures prescribed 
by Grantor for the preparation and submission of audit reports and any related documents. 

 
15.5. Delinquent Reports.  Notwithstanding anything herein to the contrary, when such reports or 

statements required under this section are prepared by the Illinois Auditor General, if they are not available by 
the above-specified due date, they will be provided to Grantor within thirty (30) days of becoming available.  
Otherwise, Grantee should refer to the State of Illinois Grantee Compliance Enforcement System for the policy 
and consequences for late reporting. 44 Ill. Admin. Code 7000.80. 
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ARTICLE XVI 
TERMINATION; SUSPENSION; NON-COMPLIANCE 

 
16.1. Termination.  

 
(a) This Agreement may be terminated, in whole or in part, by either Party for any or no 

reason upon thirty (30) calendar days’ prior written notice to the other Party.  If terminated by the 
Grantee, Grantee must include the reasons for such termination, the effective date, and, in the case of a 
partial termination, the portion to be terminated.  If Grantor determines in the case of a partial 
termination that the reduced or modified portion of the Award will not accomplish the purposes for 
which the Award was made, Grantor may terminate the Agreement in its entirety.  2 CFR 200.340(a)(4). 

 
(b) This Agreement may be terminated, in whole or in part, by Grantor without advance 

notice: 
 

(i) Pursuant to a funding failure under Paragraph 4.1; 
 

(ii) If Grantee fails to comply with the terms and conditions of this or any Award, 
application or proposal, including any applicable rules or regulations, or has made a false 
representation in connection with the receipt of this or any Grant; 

 
(iii) If the Award no longer effectuates the program goals or agency priorities as set 

forth in Exhibit A, PART TWO or PART THREE; or   
 

(iv) If Grantee breaches this Agreement and either (1) fails to cure such breach 
within 15 calendar days’ written notice thereof, or (2) if such cure would require longer than 15  
calendar days and the Grantee has failed to commence such cure within 15 calendar days’ 
written notice thereof. In the event that Grantor terminates this Agreement as a result of the 
breach of the Agreement by Grantee, Grantee shall be paid for work satisfactorily performed 
prior to the date of termination. 

 
16.2. Suspension. Grantor may suspend this Agreement, in whole or in part, pursuant to a funding 

failure under Paragraph 4.1 or if the Grantee fails to comply with terms and conditions of this or any Award.  If 
suspension is due to Grantee’s failure to comply, Grantor may withhold further payment and prohibit Grantee 
from incurring additional obligations pending corrective action by Grantee or a decision to terminate this 
Agreement by Grantor.  Grantor may determine to allow necessary and proper costs that Grantee could not 
reasonably avoid during the period of suspension. 

 
16.3. Non-compliance.  If Grantee fails to comply with the U.S. Constitution, applicable statutes, 

regulations or the terms and conditions of this or any Award, Grantor may impose additional conditions on 
Grantee, as described in 2 CFR 200.208.  If Grantor determines that non-compliance cannot be remedied by 
imposing additional conditions, Grantor may take one or more of the actions described in 2 CFR 200.339.  The 
Parties shall follow all Grantor policies and procedures regarding non-compliance, including, but not limited to, 
the procedures set forth in the State of Illinois Grantee Compliance Enforcement System.  44 Ill. Admin. Code  
7000.80 and 7000.260. 

 
16.4. Objection. If Grantor suspends or terminates this Agreement, in whole or in part, for cause, or 

takes any other action in response to Grantee’s non-compliance, Grantee may avail itself of any opportunities to 
object and challenge such suspension, termination or other action by Grantor in accordance with any applicable 
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processes and procedures, including, but not limited to, the procedures set forth in the State of Illinois Grantee 
Compliance Enforcement System.  2 CFR 200.342; 44 Ill. Admin. Code 7000.80 and 7000.260. 

 
16.5. Effects of Suspension and Termination.  

 
(a) Grantor may credit Grantee for expenditures incurred in the performance of authorized 

services under this Agreement prior to the effective date of a suspension or termination. 
 
(b)  Grantee shall not incur any costs or obligations that require the use of these Grant Funds 

after the effective date of a suspension or termination, and shall cancel as many outstanding obligations as 
possible.  
 

(c) Costs to Grantee resulting from obligations incurred by Grantee during a suspension or 
after termination of the Agreement are not allowable unless:  
 

(i) Grantor expressly authorizes them in the notice of suspension or termination; 
and 

 
(ii) The costs result from obligations properly incurred before the effective date of 

suspension or termination, are not in anticipation of the suspension or termination, and the costs 
would be allowable if the Agreement was not suspended or terminated.  2 CFR 200.343.  

 
16.6. Close-out of Terminated Agreements. If this Agreement is terminated, in whole or in part, the 

Parties shall comply with all close-out and post-termination requirements of this Agreement.  2 CFR 200.340(d). 
 
 

ARTICLE XVII 
SUBCONTRACTS/SUB-GRANTS 

 
17.1. Sub-recipients/Delegation. Grantee may not subcontract nor sub-grant any portion of this 

Agreement nor delegate any duties hereunder without Prior Approval of Grantor. The requirement for Prior 
Approval is satisfied if the subcontractor or sub-grantee has been identified in the Uniform Grant Application, 
such as, without limitation, a Project Description, and Grantor has approved. Grantee must notify any potential 
sub-recipient that the sub-recipient shall obtain and provide to the Grantee a Unique Entity Identifier prior to 
receiving a subaward. 2 CFR 25.300. 

 
17.2. Application of Terms.  Grantee shall advise any sub-grantee of funds awarded through this 

Agreement of the requirements imposed on them by federal and state laws and regulations, and the provisions of 
this Agreement.  The terms of this Agreement shall apply to all subawards authorized in accordance with 
Paragraph 17.1.   2 CFR 200.101(b)(2). 

 
17.3. Liability as Guaranty. Grantee shall be liable as guarantor for any Grant Funds it obligates to a 

sub-grantee or sub-contractor pursuant to Paragraph 17.1 in the event the Grantor determines the funds were 
either misspent or are being improperly held and the sub-grantee or sub-contractor is insolvent or otherwise fails 
to return the funds.  2 CFR 200.345; 30 ILCS 705/6; 44 Ill. Admin. Code 7000.450(a). 

 
 
 
 



Agreement No: 21UACHICAG 

 
State of Illinois 

INTERGOVERNMENTAL GRANT AGREEMENT FISCAL YEAR 2021 / 9 16 21 
Page 21 of 36 

 

ARTICLE XVIII 
NOTICE OF CHANGE 

 
18.1. Notice of Change. Grantee shall notify the Grantor if there is a change in Grantee’s legal status, 

federal employer identification number (FEIN), DUNS Number, UEI, SAM registration status, Related Parties, or 
address. See 30 ILCS 708/60(a). If the change is anticipated, Grantee shall give thirty (30) days’ prior written 
notice to Grantor. If the change is unanticipated, Grantee shall give notice as soon as practicable thereafter.  
Grantor reserves the right to take any and all appropriate action as a result of such change(s).  

 
18.2. Failure to Provide Notification. To the extent permitted by Illinois law, Grantee shall hold 

harmless Grantor for any acts or omissions of Grantor resulting from Grantee’s failure to notify Grantor of these 
changes. 

 
18.3. Notice of Impact. Grantee shall immediately notify Grantor of any event that may have a material 

impact on Grantee’s ability to perform this Agreement. 
 

18.4. Circumstances Affecting Performance; Notice. In the event Grantee becomes a party to any 
litigation, investigation or transaction that may reasonably be considered to have a material impact on Grantee’s 
ability to perform under this Agreement, Grantee shall notify Grantor, in writing, within five (5) calendar days of 
determining such litigation or transaction may reasonably be considered to have a material impact on the 
Grantee’s ability to perform under this Agreement.  

 
18.5. Effect of Failure to Provide Notice. Failure to provide the notice described in Paragraph 18.4 shall 

be grounds for immediate termination of this Agreement and any costs incurred after notice should have been 
given shall be disallowed. 

 
 

ARTICLE XIX 
STRUCTURAL REORGANIZATION 

 
19.1. Effect of Reorganization. Grantee acknowledges that this Agreement is made by and between 

Grantor and Grantee, as Grantee is currently organized and constituted. No promise or undertaking made 
hereunder is an assurance that Grantor agrees to continue this Agreement, or any license related thereto, should 
Grantee significantly reorganize or otherwise substantially change the character of its corporate structure, 
business structure or governance structure. Grantee agrees that it will give Grantor prior notice of any such action 
or changes significantly affecting its overall structure, and will provide any and all reasonable documentation 
necessary for Grantor to review the proposed transaction including financial records and corporate and 
shareholder minutes of any corporation which may be involved. This ARTICLE XIX does not require Grantee to 
report on minor changes in the makeup of its governance structure. Nevertheless, PART TWO or PART THREE 
may impose further restrictions.  Failure to comply with this ARTICLE XIX shall constitute a material breach of this 
Agreement. 

 
 

ARTICLE XX 
AGREEMENTS WITH OTHER STATE AGENCIES 

 
20.1. Copies upon Request. Grantee shall, upon request by Grantor, provide Grantor with copies of 

contracts or other agreements to which Grantee is a party with any other State agency. 
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ARTICLE XXI 

CONFLICT OF INTEREST 
 

21.1. Required Disclosures. Grantee must immediately disclose in writing any potential or actual 
Conflict of Interest to the Grantor.  2 CFR 200.113 and 30 ILCS 708/35. 

 
21.2. Prohibited Payments. Grantee agrees that payments made by Grantor under this Agreement will 

not be used to compensate, directly or indirectly, any person currently holding an elective office in this State 
including, but not limited to, a seat in the General Assembly.  In addition, where the Grantee is not an 
instrumentality of the State of Illinois, as described in this Paragraph, Grantee agrees that payments made by 
Grantor under this Agreement will not be used to compensate, directly or indirectly, any person employed by an 
office or agency of the state of Illinois whose annual compensation is in excess of sixty percent (60%) of the 
Governor’s annual salary, or $106,447.20 (30 ILCS 500/50-13).  An instrumentality of the State of Illinois includes, 
without limitation, State departments, agencies, boards, and State universities.  An instrumentality of the State of 
Illinois does not include, without limitation, municipalities and units of local government and related entities. 2 
CFR 200.64.  

 
21.3. Request for Exemption. Grantee may request written approval from Grantor for an exemption 

from Paragraph 21.2. Grantee acknowledges that Grantor is under no obligation to provide such exemption and 
that Grantor may, if an exemption is granted, grant such exemption subject to such additional terms and 
conditions as Grantor may require. 

 
 

ARTICLE XXII 
EQUIPMENT OR PROPERTY 

 
22.1. Transfer of Equipment. Grantor shall have the right to require that Grantee transfer to Grantor 

any equipment, including title thereto, purchased in whole or in part with Grantor funds, if Grantor determines 
that Grantee has not met the conditions of 2 CFR 200.439. Grantor shall notify Grantee in writing should Grantor 
require the transfer of such equipment. Upon such notification by Grantor, and upon receipt or delivery of such 
equipment by Grantor, Grantee will be deemed to have transferred the equipment to Grantor as if Grantee had 
executed a bill of sale therefor.  

 
22.2. Prohibition against Disposition/Encumbrance. The Grantee is prohibited from, and may not sell, 

transfer, encumber (other than original financing) or otherwise dispose of said equipment, material, or real 
property during the Grant Term without Prior Approval of Grantor.  Any real property acquired using Grant Funds 
must comply with the requirements of 2 CFR 200.311. 

 
22.3. Equipment and Procurement. Grantee must comply with the uniform standards set forth in 2 CFR 

200.310–200.316 governing the management and disposition of property which cost was supported by Grant 
Funds. Any waiver from such compliance must be granted by either the President’s Office of Management and 
Budget, the Governor’s Office of Management and Budget, or both, depending on the source of the Grant Funds 
used.  Additionally, Grantee must comply with the standards set forth in 2 CFR 200.317-200.326 for use in 
establishing procedures for the procurement of supplies and other expendable property, equipment, real 
property and other services with Grant Funds.  These standards are furnished to ensure that such materials and 
services are obtained in an effective manner and in compliance with the provisions of applicable federal and state 
statutes and executive orders. 
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22.4. Equipment Instructions.  Grantee must obtain disposition instructions from Grantor when 
equipment, purchased in whole or in part with Grant Funds, are no longer needed for their original 
purpose.  Notwithstanding anything to the contrary contained within this Agreement, Grantor may require 
transfer of any equipment to Grantor or a third party for any reason, including, without limitation, if Grantor 
terminates the Award or Grantee no longer conducts Award activities.  The Grantee shall properly maintain, 
track, use, store and insure the equipment according to applicable best practices, manufacturer’s guidelines, 
federal and state laws or rules, and Grantor requirements stated herein.   

 
22.5. Domestic Preferences for Procurements. In accordance with 2 CFR 200.322, as appropriate and 

to the extent consistent with law, the Grantee should, to the greatest extent practicable under this Award, 
provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in the United 
States (including but not limited to iron, aluminum, steel, cement, and other manufactured products). The 
requirements of this paragraph must be included in all subawards and in all contracts and purchase orders for 
work or products under this Award.    

 
 

ARTICLE XXIII 
PROMOTIONAL MATERIALS; PRIOR NOTIFICATION 

 
23.1. Publications, Announcements, etc. Use of Grant Funds for promotions is subject to the 

prohibitions for advertising or public relations costs in 2 CFR 200.421(e). In the event that Grantor funds are used 
in whole or in part to produce any written publications, announcements, reports, flyers, brochures or other 
written materials, Grantee shall obtain Prior Approval for the use of those funds (2 CFR 200.467) and agrees to 
include in these publications, announcements, reports, flyers, brochures and all other such material, the phrase 
“Funding provided in whole or in part by the [Grantor].” Exceptions to this requirement must be requested, in 
writing, from Grantor and will be considered authorized only upon written notice thereof to Grantee. 

 
23.2. Prior Notification/Release of Information. Grantee agrees to notify Grantor ten (10) days prior to 

issuing public announcements or press releases concerning work performed pursuant to this Agreement, or 
funded in whole or in part by this Agreement, and to cooperate with Grantor in joint or coordinated releases of 
information. 

 
 

ARTICLE XXIV 
INSURANCE 

 
24.1. Maintenance of Insurance. Grantee shall maintain in full force and effect during the Term of this 

Agreement casualty and bodily injury insurance, as well as insurance sufficient to cover the replacement cost of 
any and all real or personal property, or both, purchased or, otherwise acquired, or improved in whole or in part, 
with funds disbursed pursuant to this Agreement.  2 CFR 200.310.  Additional insurance requirements may be 
detailed in PART TWO or PART THREE. 

 
24.2. Claims. If a claim is submitted for real or personal property, or both, purchased in whole with 

funds from this Agreement and such claim results in the recovery of money, such money recovered shall be 
surrendered to Grantor. 
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ARTICLE XXV 
LAWSUITS  

 
25.1. Independent Contractor. Neither Grantee nor any employee or agent of Grantee acquires any 

employment rights with Grantor by virtue of this Agreement. Grantee will provide the agreed services and 
achieve the specified results free from the direction or control of Grantor as to the means and methods of 
performance. Grantee will be required to provide its own equipment and supplies necessary to conduct its 
business; provided, however, that in the event, for its convenience or otherwise, Grantor makes any such 
equipment or supplies available to Grantee, Grantee’s use of such equipment or supplies provided by Grantor 
pursuant to this Agreement shall be strictly limited to official Grantor or state of Illinois business and not for any 
other purpose, including any personal benefit or gain. 

 
25.2. Liability. Neither Party shall be liable for actions chargeable to the other Party under this 

Agreement including, but not limited to, the negligent acts and omissions of Party’s agents, employees or 
subcontractors in the performance of their duties as described under this Agreement, unless such liability is 
imposed by law.  This Agreement shall not be construed as seeking to enlarge or diminish any obligation or duty 
owed by one Party against the other or against a third party.  
 
 

ARTICLE XXVI 
MISCELLANEOUS 

 
26.1. Gift Ban. Grantee is prohibited from giving gifts to State employees pursuant to the State 

Officials and Employees Ethics Act (5 ILCS 430/10-10) and Executive Order 15-09.  
 

26.2. Access to Internet. Grantee must have Internet access. Internet access may be either dial-up or 
high-speed. Grantee must maintain, at a minimum, one business e-mail address that will be the primary receiving 
point for all e-mail correspondence from Grantor. Grantee may list additional e-mail addresses at any time during 
the Term of this Agreement. The additional addresses may be for a specific department or division of Grantee or 
for specific employees of Grantee. Grantee must notify Grantor of any e-mail address changes within five (5) 
business days from the effective date of the change. 

 
26.3. Exhibits and Attachments. Exhibits A through G, PART TWO, PART THREE, if applicable, and all 

other exhibits and attachments hereto are incorporated herein in their entirety. 
 

26.4. Assignment Prohibited. Grantee acknowledges that this Agreement may not be sold, assigned, or 
transferred in any manner by Grantee, to include an assignment of Grantee’s rights to receive payment 
hereunder, and that any actual or attempted sale, assignment, or transfer by Grantee without the Prior Approval 
of Grantor in writing shall render this Agreement null, void and of no further effect. 

 
26.5. Amendments. This Agreement may be modified or amended at any time during its Term by 

mutual consent of the Parties, expressed in writing and signed by the Parties.  
 

26.6. Severability. If any provision of this Agreement is declared invalid, its other provisions shall not 
be affected thereby. 

 
26.7. No Waiver. No failure of either Party to assert any right or remedy hereunder will act as a waiver 

of either Party’s right to assert such right or remedy at a later time or constitute a course of business upon which 
either Party may rely for the purpose of denial of such a right or remedy. 
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26.8. Applicable Law; Claims. This Agreement and all subsequent amendments thereto, if any, shall be 

governed and construed in accordance with the laws of the state of Illinois.  Any claim against Grantor arising out 
of this Agreement must be filed exclusively with the Illinois Court of Claims.  705 ILCS 505/1 et seq.  Grantor does 
not waive sovereign immunity by entering into this Agreement.  

 
26.9. Compliance with Law. This Agreement and Grantee’s obligations and services hereunder are 

hereby made and must be performed in compliance with all applicable federal and State laws, including, without 
limitation, federal regulations, State administrative rules, including 44 Ill. Admin. Code 7000, and any and all 
license requirements or professional certification provisions. 

 
26.10. Compliance with Confidentiality Laws. If applicable, Grantee shall comply with applicable state 

and federal statutes, federal regulations and Grantor administrative rules regarding confidential records or other 
information obtained by Grantee concerning persons served under this Agreement. The records and information 
shall be protected by Grantee from unauthorized disclosure. 

 
26.11. Compliance with Freedom of Information Act. Upon request, Grantee shall make available to 

Grantor all documents in its possession that Grantor deems necessary to comply with requests made under the 
Freedom of Information Act. (5 ILCS 140/7(2)). 

 
26.12. Precedence.  

 
(a) Except as set forth in subparagraph (b), below, the following rules of precedence are 

controlling for this Agreement: In the event there is a conflict between this Agreement and any of the 
exhibits or attachments hereto, this Agreement shall control. In the event there is a conflict between 
PART ONE and PART TWO or PART THREE of this Agreement, PART ONE shall control. In the event there 
is a conflict between PART TWO and PART THREE of this Agreement, PART TWO shall control. In the 
event there is a conflict between this Agreement and relevant statute(s) or rule(s), the relevant statute(s) 
or rule(s) shall control.   

 
(b) Notwithstanding the provisions in subparagraph (a), above, if a relevant federal or state 

statute(s) or rule(s) requires an exception to this Agreement’s provisions, or an exception to a 
requirement in this Agreement is granted by GATU, such exceptions must be noted in PART TWO or PART 
THREE, and in such cases, those requirements control. 
 

26.13. Illinois Grant Funds Recovery Act.  In the event of a conflict between the Illinois Grant Funds 
Recovery Act and the Grant Accountability and Transparency Act, the provisions of the Grant Accountability and 
Transparency Act shall control. 30 ILCS 708/80. 

 
26.14. Headings. Article and other headings contained in this Agreement are for reference purposes 

only and are not intended to define or limit the scope, extent or intent of this Agreement or any provision hereof. 
 

26.15. Entire Agreement. Grantee and Grantor acknowledge that this Agreement constitutes the entire 
agreement between them and that no promises, terms, or conditions not recited, incorporated or referenced 
herein, including prior agreements or oral discussions, shall be binding upon either Grantee or Grantor. 

 
26.16. Counterparts. This Agreement may be executed in one or more counterparts, each of which shall 

be considered to be one and the same agreement, binding on all Parties hereto, notwithstanding that all Parties 
are not signatories to the same counterpart. Duplicated signatures, signatures transmitted via facsimile, or 
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signatures contained in a Portable Document Format (PDF) document shall be deemed original for all purposes. 
 

26.17. Attorney Fees and Costs.  Unless prohibited by law, if Grantor prevails in any proceeding to 
enforce the terms of this Agreement, including any administrative hearing pursuant to the Grant Funds Recovery 
Act or the Grant Accountability and Transparency Act, the Grantor has the right to recover reasonable attorneys’ 
fees, costs and expenses associated with such proceedings. 

 
26.18. Continuing Responsibilities.  The termination or expiration of this Agreement does not affect: (a) 

the right of the Grantor to disallow costs and recover funds based on a later audit or other review; (b) the 
obligation of the Grantee to return any funds due as a result of later refunds, corrections or other transactions, 
including, without limitation, final Indirect Cost Rate adjustments and those funds obligated pursuant to ARTICLE 
XVII; (c) the Consolidated Year-End Financial Report; (d) audit requirements established in ARTICLE XV; (e) property 
management and disposition requirements established in 2 CFR 200.310 through 2 CFR 200.316 and ARTICLE XXII; 
or (f) records related requirements pursuant to ARTICLE XII.  44 Ill. Admin. Code 7000.450. 

 
 

THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK.  
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EXHIBIT A 

PROJECT DESCRIPTION 

 The Grantor has been awarded funds from the Federal Emergency Management Agency (FEMA) under the FFY 
2021 Homeland Security Grant Program (HSGP).  The purpose of the FFY 2021 HSGP is to support state and local 
efforts to prevent terrorism and other catastrophic events and to prepare the Nation for the threats and hazards 
that pose the greatest risk to the security of the United States.  The HSGP provides funding to implement 
investments that build, sustain, and deliver the 32 core capabilities essential to achieving the National 
Preparedness Goal of a secure and resilient Nation.  The Grantee will utilize the HSGP grant funds in accordance 
with this purpose as outlined within the Grantee’s approved FFY 2020 Attachment A. 
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EXHIBIT B 

DELIVERABLES OR MILESTONES 

Deliverables are directly related to the successful completion of the expenditures and projects listed in the 
approved Budget Detail Worksheet and Project Implementation Worksheet.    
 
The Budget Detail Worksheet in Attachment A outlines the expenditures for which the Grantee will seek 
reimbursement.  The Grantor will only reimburse those expenditures that specifically listed in the Budget Detail 
Worksheet.  If the Grantee has included personnel expenses in its Budget Detail Worksheet, the Grantee is 
prohibited from incurring any costs for such personnel expenses until the Grantor provides written approval to the 
Grantee that DHS FEMA GPD has waived grant limitations on personnel costs. 

 
The Project Implementation Worksheet in Attachment A provides a detailed description of the scope of work to be 
performed using funds received through this Agreement, including a list of specific outcomes and sequential 
milestones that will be accomplished by the Grantee.  These milestones will allow the Grantor to measure progress 
of the Grantee in achieving the goals of the project. 
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EXHIBIT C 
 

PAYMENT 
 

The Grantee’s total compensation and reimbursement shall not exceed the sum of $41,026,763.92. 
 
The Grantee must submit reports or vendor invoices with description of costs, including a statement of payment for 
personnel costs and affirmation or evidence of delivery and property identification numbers for property subject to 
the Grantor’s policies and procedures, in order to receive compensation through this Agreement.  Such reports and 
invoices must be submitted to the Grantor in accordance with the Grantor’s policy and in no event later than 30 days 
following the expiration of this Agreement.  The method of compensation shall be reimbursement in accordance 
with the invoice voucher procedures of the Office of the State of Illinois Comptroller. The Grantor will not reimburse 
the Grantee for any exercise expenditures unless and until an After Action Report/Improvement Plan is submitted 
in accordance herein.  The Grantee shall maintain appropriate records of actual costs incurred and submit 
expenditure information to the Grantor. 
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EXHIBIT D 

CONTACT INFORMATION 

CONTACT FOR NOTIFICATION: 
 
Unless specified elsewhere, all notices required or desired to be sent by either Party shall be sent to the persons 
listed below. 
 
 
GRANTOR CONTACT      GRANTEE CONTACT 
 

Name: Bob P. Evans     Name: Tina Chronis  

Title: Grant Program Manager    Title: Supervisor of Grants Administration 

Address: 2300 South Dirksen Parkway   Address: 3510 S. Michigan 3rd FL 

Springfield, IL 62703                     Chicago, IL, 60653 

Phone: 217/557-4788     Phone: 312/746-9434 

E-mail Address: Bob.P.Evans@illinois.gov   E-mail Address:  Tina.Chronis@cityofchicago.org 

   

  

mailto:Bob.P.Evans@illinois.gov
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EXHIBIT E 

PERFORMANCE MEASURES 

The Grantee shall provide a quarterly update of the Project Implementation Worksheet in Attachment A to IEMA 
within thirty (30) business days after March 31, June 30, September 30, and December 31 throughout the 
performance period of the Agreement. 
 
The Grantee must submit a final Budget Detail Worksheet, Discipline Allocation Worksheet, and Project 
Implementation Worksheet to the Grantor within 30 days after the expiration of the Agreement. 
 
The Grantee also must submit a final After Action Report/Improvement Plan to the Grantor within 45 days after each 
exercise.  All exercises conducted with funds provided through this Agreement must be National Incident 
Management System (NIMS) compliant and be managed and executed in accordance with the Homeland Security 
Exercise and Evaluation Program (HSEEP). 
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EXHIBIT F 

PERFORMANCE STANDARDS 

Performance standards include: 
 

1. Appropriate use of grant funds in accordance with the approved scope of work and budget, and the 
terms outlined in this Agreement. 

 
2. The timely submittal of required documentation as defined in Exhibit E of this Agreement. 
 
3. Adequate results from grant monitoring conducted by the Grantor. 
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EXHIBIT G 

SPECIFIC CONDITIONS 

 
None.  
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PART TWO – THE GRANTOR-SPECIFIC TERMS 
 

In addition to the uniform requirements in PART ONE, the Grantor has the following additional requirements for 
its Grantee: 
 
Pursuant to section 889(b)(1) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (FY 
2019 NDAA), Pub. L. No. 115-232 (2018), grantee may not use any funds under this grant award to:  
 

i. Procure or obtain any equipment, system, or service that uses covered telecommunications equipment 
or services as a substantial or essential component of any system, or as critical technology of any system as 
defined herein;  
 

ii. Enter into, extend, or renew a contract to procure or obtain any equipment, system, or service that 
uses covered telecommunications equipment or services as a substantial or essential component of any system, or 
as critical technology of any system; or  
 

iii. Enter into, extend, or renew contracts with entities that use covered telecommunications equipment 
or services as a substantial or essential component of any system, or as critical technology as part of any system as 
defined herein.  
 
Definitions  
 
Covered telecommunications equipment or services means:  
 

i. Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any 
subsidiary or affiliate of such entities);  
 

ii. For the purpose of public safety, security of Government facilities, physical security surveillance of 
critical infrastructure, and other national security purposes, video surveillance and telecommunications equipment 
produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua 
Technology Company (or any subsidiary or affiliate of such entities);  
 

iii. Telecommunications or video surveillance services provided by such entities or using such equipment; 
or  
 

iv. Telecommunications or video surveillance equipment or services produced or provided by an entity 
that the Secretary of Defense, in consultation with the Director of National Intelligence or the Director of the 
Federal Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise 
connected to, the People’s Republic of China  
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PART THREE – THE PROJECT-SPECIFIC TERMS 
 

In addition to the uniform requirements in PART ONE and the Grantor-Specific Terms in PART TWO, the Grantor 
has the following additional requirements for this Project: 
 
1. All allocations and use of funds by the Grantee shall be in accordance with the applicable notice of funding 

opportunity and the requirements set forth therein. The Grantee shall comply with all applicable federal 
and state statutes, regulations, executive orders, and other policies and requirements in carrying out any 
project supported by these funds. The Grantee recognizes that laws, regulations, policies, and 
administrative practices may be modified from time to time and those modifications may affect project 
implementation. The Grantee agrees that the most recent requirements will apply during the performance 
period of this Agreement. 
 

2. All subawards issued by the Grantee to this Agreement in excess of $25,000.00 must be pre-approved by 
IEMA. 

 
3. The Grantee is required to maintain adoption and implementation of the National Incident Management 

System. 
 

4. The Grantee will provide all necessary financial and managerial resources to meet the terms and 
conditions of this Agreement. 
 

5. Funds under this award may supplement, but shall not supplant, state or local funds budgeted for the 
same purposes.  The Grantee may be required to demonstrate and document that a reduction in non-
federal resources occurred for reasons other than the receipt or expected receipt of federal funds. 
 

6. The Grantee shall not undertake any project having the potential to impact EHP resources or initiate 
procurement without the prior approval of FEMA, including but not limited to construction of 
communication towers, modification or renovation of existing buildings, structures and facilities, or new 
construction including replacement of facilities. The EHP review process involves the submission of a 
detailed project description along with supporting documentation, so that FEMA may determine whether 
the proposed project has the potential to impact environmental resources and/or historic properties. In 
some cases, DHS/FEMA is also required to consult with other regulatory agencies and the public to 
complete the review process. The EHP review process must be completed and approved before costs are 
incurred to carry out the proposed project The Grantee must comply with all conditions placed on the 
project as the result of the EHP review.  Any change to the approved project scope of work will require re-
evaluation for compliance with these EHP requirements.  If ground-disturbing activities occur during 
project implementation, the Grantee must ensure monitoring of ground disturbance, and if any potential 
archeological resources are discovered, the Grantee will immediately cease construction in that area and 
notify FEMA and the appropriate State Historic Preservation Office.  Any activities that have been initiated 
without the necessary EHP review and approval will result in a non-compliance finding and will not be 
eligible for FEMA funding. 
 

7. The Grantee shall affix the applicable copyright notice of 17 USC 401 or 402 and an acknowledgement of 
U.S. Government sponsorship (including the award number) to any work first produced under this grant.  

 
8. The Grantee shall acknowledge their use of federal funding when issuing statements, press releases, 

requests for proposals, bid invitations, and other documents describing projects or programs funded in 
whole or in part with federal funds. 
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9. The Grantee shall use, manage, and dispose of equipment acquired under this Agreement in accordance 

with federal and state laws, procedures, and policies.  All equipment purchased with funding received 
through this Agreement shall be used for the entire useful life of the equipment in accordance with the 
purpose stated in Attachment A.  When original or replacement equipment under this grant is no longer 
needed for the original project or programs, the Grantee shall request disposition instructions from the 
Grantor pursuant to 2 CFR 200.313.  
 

10. If the Grantee collects PII, the Grantee is required to have a publicly-available privacy policy that describes 
what PII it collects, how it uses PII, whether it shares PII with third parties, and how individuals may have 
their PII corrected where appropriate. 
 

11. The Grantee must obtain the approval of DHS prior to using a DHS or United States Coast Guard seal, logo, 
crest, or reproduction of flags or likenesses of DHS agency or Coast Guard officials. 
 

12. If funding will be used to purchase emergency communications equipment or to fund related activities, 
the Grantee shall comply with the SAFECOM Guidance for Emergency Communication Grants, including 
provisions on technical standards that ensure and enhance interoperable communications. 
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EXHIBIT 12 

 

ADDITIONAL CONTRACT PROVISIONS UNDER DEPARTMENT OF HOMELAND 

SECURITY (“DHS”) URBAN AREA SECURITY INITIATIVE (“UASI”) FUNDED ILLINOIS 

EMERGENCY MANAGEMENT AGENCY GRANT 
 

 

Contractor acknowledges that the fees it will receive under the Contract may be federal grant funds 

that the City will obtain from the Illinois Emergency Management Agency (“IEMA”) pursuant to the 

grant agreements between the City and IEMA, copies of which are attached as Exhibit 11 (the “Grant 

Agreement”).  The funds derive from the Urban Area Security Initiative Grant Program of the DHS 

and from the Federal Emergency Management Agency (“FEMA”).  In the event the City pays the 

Contractor for Services pursuant to Task Orders with funds the City receives pursuant to the Grant 

Agreement, the following acknowledgments and provisions are made part of this Contract:     

 

A-1.1 CERTIFICATION REGARDING LOBBYING 

 

In accordance with 31 USC 1352, Contractor certifies that no federal appropriated funds have been paid 

or will be paid, by or on behalf of Contractor, to any person for influencing or attempting to influence an 

officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any 

employee of a Member of Congress regarding the award of federal assistance or the extension 

continuation, renewal, or amendment, of federal assistance, or the extension, continuation, renewal, 

amendment, or modification of any federal assistance agreement. 

 

If any funds, other than federal appropriated funds, have been paid or will be paid to any person for 

influencing or attempting to influence any of the above persons in connection with the Contract, the 

undersigned must also complete and submit federal form LLL, "Disclosure Form to Report Lobbying", in 

accordance with its instructions. 

 

Contractor must include the language of this certification in any contracts with its Subcontractors.  All 

Subcontractors are also subject to certification and disclosure. 

 

This certification is a material representation of fact upon which reliance was placed to enter into this 

transaction and is a prerequisite for this transaction, pursuant to 31 U.S.C. Section 1352 (1989).   

 

A-1.2  DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

 

As required by Executive Order 12689 and 12549 its implementing regulations, as applicable, the 

Contractor certifies that it and its principals: 

 

(i) are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a 

denial of federal benefits by a state or federal court, or voluntarily excluded from covered 

transactions by any federal department or agency; 

 

(ii) have not within a three-year period preceding this application been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection with 

obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or 

contract under a public transaction; violation of federal or state antitrust statutes or commission of 
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embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 

statements, or receiving stolen property; 

 

(iii) are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(federal, state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of 

this certification; and  

 

(iv) have not within a three-year period preceding this application had one or more public transactions 

(federal, state, or local) terminated for cause or default. 

 

If Contractor is unable to certify to any of the statements in this Section, Contractor must attach an 

explanation. 

 

This certification is a material representation of fact upon which reliance was placed to enter into this 

transaction and is a prerequisite for this transaction.   

 

A-1.3      DRUG FREE CERTIFICATION 

 

Contractor shall comply with the federal Drug-Free Workplace Act of 1988, 41 USC §702 and the Illinois 

Drug Free Workplace Act (30 ILCS 580).  The Illinois Drug Free Workplace Act requires that Contractor 

shall not be entitled to receive any monies hereunder unless Contractor has certified to the State of Illinois 

that Contractor will provide a drug free workplace.  False certification or violation of the certification may 

result in sanctions including, but not limited to, suspension of contract or grant payments, termination of 

the agreement and debarment of contracting or grant opportunities with the State for at least one (1) year 

but not more than five (5) years.  Contractor certifies and agrees that it will provide a drug free workplace 

by: 

 

 (a) Publishing a statement: 

 

  (1) Notifying employees that the unlawful manufacture, distribution, dispensing, 

possession or use of a controlled substance, including cannabis, is prohibited in the Contractor’s 

workplace. 

 

  (2) Specifying the actions that will be taken against employees for violations of such 

prohibition. 

 

  (3) Notifying the employee that, as a condition of employment on such contract or 

grant, the employee will: 

 

   (A) abide by the terms of the statement, and 

 

   (B) notify the employer of any criminal drug statute conviction for a violation 

occurring in the workplace no later than five (5) days after such conviction. 

 

 (b) establishing a drug free awareness program to inform employees about: 

 

  (1) the dangers of drug abuse in the workplace; 

 

  (2) the Contractor’s policy of maintaining a drug free workplace; 
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  (3) any available drug counseling, rehabilitation, and employee assistance programs; 

and 

 

  (4) the penalties that may be imposed upon an employee for drug violations. 

 

 (c) Providing a copy of the statement required by subparagraph (s) to each employee engaged 

in the contract or grant and to post the statement in a prominent place in the workplace. 

 

 (d) Notifying the contracting or granting Agency within ten (10) days after receiving notice 

under part (B) of paragraph (3) of subsection (a) above from an employee or otherwise receiving actual 

notice of such conviction.    

 

 (e) Imposing a sanction on, or requiring the satisfactory participation in a drug abuse 

assistance or rehabilitation program by, any employee who is so convicted, as required by section 5 of the 

Drug Free Workplace Act. 

 

 (f) Assisting employees in selecting a course of action in the event drug counseling, treatment, 

and rehabilitation is required and indicating that a trained referral team is in place. 

 

  (g) making a good faith effort to continue to maintain a drug free workplace through 

implementation of the Drug Free Workplace Act. 

 

A-1.4 INTELLECTUAL PROPERTY 

 

A. Intangible Property 

 

 Pursuant to 2 CFR 200.315, Contractor agrees to the following provisions regarding intangible 

property 

  

  All rights to inventions and/or discoveries that arise or are developed, in  

the course of or under this Contract, shall belong to the City and be disposed of in accordance with City 

policy. The City, at its own discretion, may file for patents in connection with all rights to any such 

inventions and/or discoveries. 

  

 If this Contract results in any copyrightable material or inventions, DHS and the State of Illinois 

reserve a royalty-free, nonexclusive,  

and irrevocable license to reproduce, publish or otherwise use, for Federal Government purposes:  

(i) The copyright in any work developed under a grant or contract; and (ii) Any rights of copyright to 

which a grantee or a contactor purchases ownership with grant support.  

 

The following statement shall be prominently displayed in all publications created through this Contract 

to the extent such creation was financed with monies received by the City pursuant to the Grant 

Agreement:  “This document was prepared under a grant from the Federal Emergency Management 

Agency’s Grant Program Directorate (FEMA/DPD) within the U.S. Department of Homeland Security.  

Points of view or opinions expressed in this document are those of the authors and do not necessarily 

represent the official position or policies of FEMA/GPD, the U.S. Department of Homeland Security or 

the State of Illinois.”  
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The City shall have a non-exclusive, irrevocable, royalty-free license to reproduce, publish, make 

derivative works of, or otherwise use, and allow others to do so for all government purposes, any 

copyright developed under this Contract. 

  

 B. Rights to Data 

 

 DHS, the State of Illinois and the City shall have unlimited rights or copyright license to any data 

first produced or delivered under this Contract.  

 

 

A-1.5 NON-DISCRIMINATION 

 

The Contractor shall not discriminate against any employee or applicant for employment because of race, 

color, religion, sex, national origin, ancestry, age, physical or mental handicap unrelated to ability, marital 

status, or unfavorable discharge from military service.  The Contractor shall, to the extent applicable, 

comply with the following laws, and all associated rules and regulations: 

 

 Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as 

amended by Executive Order 11375 of October 13, 1967, and as supplemented in Department of 

Labor regulations (41 CFR chapter 60); Title VI of the Civil Rights Act of 1964, as amended; 

Section 504 of the Rehabilitation Act of 1973, as amended; The Americans with Disabilities Act, 

42 U.S.C. 120101 et seq.; Title IX of the Education Amendments of 1972; Department of 

Homeland Security  Non-Discrimination Regulations, 44 C.F.R. Part 7; the Illinois Human Rights 

Act, 775 ILCS 5; The Public Works Employment Discrimination Act, 775 ILCS 10; Illinois 

Environmental Barriers Act, 410 ILCS 25; Age Discrimination Act of 1975; Executive Order No. 

11478; and 43 Fed. Reg. 46501 (1978), and as supplemented by 41 C.F.R. 60.   

 

 

A-1.6  REPORTING 

 

Pursuant to 44 CFR 13.36(i)(7), Contractor shall comply with FEMA requirements and regulations 

pertaining to reporting, including but not limited to those set forth at 44 CFR 13.40-41. 

 

A-1.7 RECORDS AND SITE VISITS 

  

Pursuant to 2 CFR 200.334 and 2 CFR 200.337, Contractor shall maintain any books,  

documents, papers, and records of the Contractor that are directly pertinent to this Contract. At any time 

during normal business hours and as often as City deems necessary, Contractor shall permit City, DHS, 

the Comptroller General of United States, or any of their duly authorized representatives, and the State of 

Illinois to inspect and photocopy such records for the purpose of making audit, examination, excerpts, and 

transcriptions. Contractor must maintain all such books, documents, papers, and records for a period of 

three years after City makes final payment and all other pending matters are closed.  Contractor 

acknowledges that, if applicable, it will comply with any and all reporting requirements under 

DHS/FEMA regulations. 

 

Contractor's failure to maintain any books, records and supporting documents required by this Section 

will establish a presumption in favor of the City for the recovery of any funds paid under the Contract for 

which adequate books, records, and supporting documentation are not available to support their purported 

disbursement.  
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No provision in the Contract granting the City a right of access to records and documents impairs, limits 

or affects any right of access to such records and documents that the City would have had in the absence 

of such provisions. 

 

A-1.8 COMPLIANCE WITH LAW AND REGULATIONS 

 

Contractor must comply with all applicable provisions of DHS and FEMA regulations, and all state and 

local laws, ordinances and executive orders relating to the Contract, including, but not limited to: 

Provisions of 44 and 28 CFR applicable to grants and cooperative agreements, including Parts relating to 

Administrative Review Procedures and Nondiscrimination.  All applicable standards, orders, or 

requirements issued under Section 306 of the Clean Air Act (42 U.S.C. 1 857(h), Section 508 of the Clean 

Water Act (33 U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency regulations 

(40 CFR part 15); all mandatory standards and policies relating to energy efficiency that are contained in 

the Illinois energy conservation plan issued in compliance with the Energy Policy and Conservation Act 

(Pub. L. 94-163, 89 Stat. 871).  Contractor certifies that its facilities are not listed and are not under 

consideration for listing on the U.S. Environmental Protection Agency's list of Violating Facilities.  

 

A-1.9  REMEDIES 

 

Pursuant to 44 CFR 13.36(i)(1), City is entitled to exercise all administrative, contractual, or other 

remedies permitted by law to enforce Contractor's compliance with the terms of this Contract, including 

but not limited to those remedies set forth at 44 CFR 13.43. 

 

A-1.10  TERMINATION 

 

Pursuant to 44 CFR 13.36(i)(2), City may terminate the Contract for cause or convenience in accordance 

with the procedures set forth in the Contract and those provided by 44 CFR 13.44. 

 

A-1.11  SUBCONTRACTORS 

 

Contractor must require all Subcontractors to comply with the obligations of this Exhibit by incorporating 

the terms and conditions in this Exhibit into all subcontracts. 

 

A-1.12 MODIFICATION AND AMENDMENT OF THE GRANT 

 

This Contract is subject to revision as follows: 

 

Modifications to the Grant Agreements may be required because of changes in state or federal law or 

regulations as determined by the IEMA.  Any such required modification must be incorporated into and 

will be part of this Contract, if applicable.  IEMA will notify the City of any pending implementation of 

or proposed amendment to such regulations before a modification is made to the Contract.  City will 

notify Contractor. 

 

A-1.13  COMPLIANCE WITH TERMS OF GRANT   

 

Notwithstanding anything in this Contract to the contrary, Contractor is subject to and must conform with 

all of the terms and conditions of the Grant Agreement as required by the Grant Agreement, which is 

attached as Exhibit 6 to this Contract and incorporated by reference as if fully set forth here.  In the event 
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of any conflict or inconsistency between the terms set forth in this Contract and the terms set forth in the 

Grant Agreement, the terms and provisions in the Grant Agreement take precedence over the terms and 

provisions in this Contract, except to the extent that this Contract contains provisions more favorable to the 

City, State of Illinois or federal government or onerous to Contractor.  Contractor must not by action or 

omission cause the City to be in breach of the Grant Agreement. 

A-1.14  PROCUREMENT OF RECOVERED MATERIALS. 

 

Contractor must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource 

Conservation and Recovery Act. The requirements of Section 6002 include procuring only items 

designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain 

the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level 

of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity acquired 

during the preceding fiscal year exceeded $10,000; procuring solid waste management services in a 

manner that maximizes energy and resource recovery; and establishing an affirmative procurement 

program for procurement of recovered materials identified in the EPA guidelines. 

 

A-1.15  PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO 

SURVEILLANCE SERVICES OR EQUIPMENT. 

 

Contractor acknowledges and agrees that the equipment, services, or systems provided under this Contract 

do not include covered telecommunications equipment or services as a substantial or essential component 

of any system, or as critical technology as part of any system, as prohibited by 2 CFR 200.216. As 

described in Public Law 115-232, section 889, covered telecommunications equipment is 

telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any 

subsidiary or affiliate of such entities). 

(i) For the purpose of public safety, security of government facilities, physical security 

surveillance of critical infrastructure, and other national security purposes, video surveillance and 

telecommunications equipment produced by Hytera Communications Corporation, Hangzhou 

Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or 

affiliate of such entities). 

(ii) Telecommunications or video surveillance services provided by such entities or using such 

equipment. 

(iii) Telecommunications or video surveillance equipment or services produced or provided by an 

entity that the Secretary of Defense, in consultation with the Director of the National Intelligence 

or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned 

or controlled by, or otherwise connected to, the government of a covered foreign country. 

 

A-1.16  DOMESTIC PREFERENCES FOR PROCUREMENTS. 

 

Contractor and subcontractor agree to comply with 2 CFR 200.322, "Domestic Preference for 

Procurements."  To the extent practicable in the performance of this contract, the Contractor and 

subcontractors are to use Manufactured Products that were produced in the United States as defined by 

that section. 
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