
Online EDS System – Preparation Checklist for Registration 

To expedite and ease your registration process, we recommend that you collect the following information prior to 
registering for an Online EDS user account: 

 1. Invitation number, if you were provided with an invitation number. 

 2. EDS document from previous years, if available. 

 3. Email address to correspond with the Online EDS system. 

 4. Company Information: 

 a. Legal Name 

 b. FEIN/SSN 

 c. City of Chicago Vendor Number, if available. 

 d. Address and phone number information that you would like to appear on your EDS documents. 

 e. EDS Captain, check for an EDS Captain in your company, this may be the person that usually submits 
EDS for your company, or the first person that registers for your company. 

 


