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In this Course you will learn how to
submit a response to a solicitation
document through the iSupplier Portal
for the first time. In this scenario there is
no addenda created for this solicitation.

W (o 2008, Crain. All gt resened
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Step 1

From the login page, click in the User
Name field.
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Step 2

TN O P
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CITYor CHICAGO ]

Enter the desired information into
the Username field. In this example,
enter "johndoe@upksupplier.com”.

You will need to use your current login
for the City of Chicago's iSupplier Portal.

W (o 2008, Crain. All gt resened
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Step 3

gll = hpseprocy iityofchicago.org ot TMUTE o BB e Xl @regn x|l : :
| crrvocchicace I R—— e ]
-M Click in the Password field.

" User Rame meﬁuplcsuppller com

* Password

{esarmgie) 4udPvi3)
Cance |

Login Assctance
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Step 4

DY D T O—]

s — ————— ]
- h-. Enter the desired information into

U oo upsppircom the Password field. Enter "oracle123".

]
s You need to enter your specific
password to access your iSupplier

Portal account with the City of Chicago.
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Step 5

Click the Login button.

= Username doe@upksupplier.com
e
T Pamsword gpeewwene|

| [Wttpmi/eprocurement-dev.cityofchicage.ora/ DA_HTML/ O/ jsp?page=/oracle/ - |
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srg/ O\ HTMUEN.<57C D = @ ¢ % | & ormcie Appiications Home .. = |

Enterprise Search Al - | EI Search Results Display Freference  Standard
Logged In As JOHNDOESUPKSUPPLIER.COM
Oracle Applications Home Page
- Worklist
Full List (&) |
rrom |Sent~ |Dua
WOODFORK MOORE, 29-Dec-2015
KIMLEMAY
WOUDFORK MOURE, a0t | 29-0ec-2015
KIMLEMAY
WOODFORK MOORE, 1 29-Dec-2015
KIMLEMAY
WOODFORK MOORE, e 29-Dec-2015
KEMLEMAY
WOODFORK MOORE, Al 29-Dec-2015
KIMLEMAY
WOODFORK MOORE, @ 29-Dec-2015
KEMLEMAY
=TIP Vacation Rules - Redirect or auto-respond to notifications.
* TIP Worklist Agcess - Specify which users can view and act upon your notifications.

Diagnostics Logout Preferences Help

About this Page

[httperieprocur

ement-dev.cityofchicage.org/ DA_HTML OA jsp?0AFunc=0AH...
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Step 6

The Oracle Applications Home Page will
now appear.

To access the City of Chicago
solicitation details, click the City of
Chicago Online Bidding link.
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Step 7

B Favorites w

S— -1 i Click the Sourcing link.

Oracle Applications Home Page

- Worklist. -
*ull List (&) |

rrom Type |Sant = |Dua

WOODFORK MOORE, PO - ProSery SPO {Task 29-Dec-2015

KIMLEMAY Approval

WOUDFORK MOURE, FO - Frogery OF Agréement |29-Dec-2015

KIMLEMAY Appreval

WOODFORK MOORE, FO 29-Dec-2015

KIMLEMAY Appreval

WODDFORK MOORE, PO 29-Dec-2015

RIMLEMAY Approval

WOODFORK MOORE, PO 29-Dec-2015

KIMLEMAY Approval

WOODFORK MOORE, PO i 29-Dec-2015

KIMLEMAY Approval [ 82,0

“TIP Vacation Rides - Redirect or auto-respond to notifications,

* FIP Worklist Access - Specify which users can view and act upon your notifications.

|[Witp=i/eprocurement-dev.cityofchicage.org/ DA_HTML OA jsp?OAFunc=0AH... = ¥
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Step 8

B Favorites w

Bt ~ A e e o Click the Sourcing Home Page link.

Oracle Applications Home Page

Misin Meau . Worklist ”
*ull List (&) |
rrom Type |Sant = |Dua
WOODFORK MODRE, PO - ProServ SPO (Task 20-Dec-2015
KIMLEMAY Approval
WOODFORK MOORE, PO - Frogery CF Agreemant (29-Dec-2015
= KIMLEMAY Apprevval
e WOODFORK MOORE, FO 29-Dec-2015
KIMLEMAY Approval
WOODFORK MOORE, PO 29-Dec-2015
RIMLEMAY Approval
WOODFORK MODRE, PO 20-Dee=2015
KIMLEMAY Approval
WOODFORK MOORE, PO | 20-Dee-2015
KIMLEMAY Approval P 82,0
“TIP Vacation Rudes - Redirect or auto-respond to notifications,
* FIP Worklist Access - Specify which users can view and act upon your notifications.

|[Mitp=i/eprocurement-dev.cityofchicage.org/ (A_HTMLRE jspHunctian_id=2... | = 3
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Step 9

Home Logout Prefersnces Help Diagnostics

I el — The Solicitation Home Page now

Welcome, JOHN DOE.
el appears.
Press Full List to view all your company's responses. Full List

Ressponsa: Humber  Response Status Supplier Site: Hegoliation Humber Titke Type Time Lefl. Monitor Unread Messsiges
Mo results found.

Your Company's open nvias : Click the Search Open

Full Lisst
_—_— e R Negotiations list.
Quick Links
_Manage = View Responses
a Drafis a Artive
= Delwerables « Disqualified
o Porsonsl Information o Awarded
« Rejected

MNegotistions Home Logout Preferences Help Diagnostics
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Step 10

CITYor CHICAGO

Sourcing

Search Open Negotations  1ile - I_El

o Click the Number list item.

- ¥our Active and Drafe [0 o0 K

Press Full List to view all \-'O.I‘-B“‘JOW |responses. Full List
Ressponse: Numbier l!--_-q',:::,“ b Supplier Site Negoliation Humber  Tithe Type Time Left Monitor Unread Messages
No results found. -

Full Liest.
Supplier Site Regotiation Number Tithe Type Time Laft
Ho results found.
Quick Links
a Drafis a Artive
= Delverables = Disgualified
o Porsonsl Information o Awarded

- Rejected

Megotiations Home Logout Preferences Help Diagnostics

About this Page Prov

1y Statement

08, Cragin. All rights reserven
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CITYor CHICAGO  sourcing

Home Logout Pre

L e—
Welcome, JOHN DOE.
¥ Active and Draft

Press Full List to view all your company's responses. Full List

Ressponsa: Humber  Response Status Supplier Site: Hegoliation Humber Titke Type Time Left. Monitor Unread Messsiges
Mo results found.

- Your Company’s Open

Full Liet
Type Time Laft

Supplier Site Regotiation Number Tithe

Ho results found.

Megotiations Home Logout Preferences Help Diagnostics

Submit a Response - Non Construction (First Time - No Addenda)

Step 11

Click in the Search Open
Negotiations field.
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Step 12

Home Logout Prefersnces Help Diagnostics

= mm— 1 Enter the desired information into
o e oo — the Search Open Negotiations field. In

Ressponsa: Humber  Response Status Supplier Site Hegoliation Humber Titke Type Time Left. Monitor Unread Messsiges
Mo results found.

this example, enter "98".

Full List.

Supplier site Hegotiation Number

Tithe Type Time Laft

MNegotistions Home Logout Preferences Help Diagnostics
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NI Y Y Ye—r—— T Step 13

CITYor CHICAGO

Sourcing

Home Logout elp Diag

Search Open Negobations  Number ~ |ug E

Click the Go button.

Press Full List to view all your company's responses. " Full List |
Ressponse: Humber Response Stalus Supplier Site Hegoliation Bumber Tithe Type Time Left. Monitor Unread Messages:
Mo results found.

Full Lt |
Supplier Site Regotiation Number Tithe Type Time Laft
Ho results found.

 Quick Links

_Manage  View Responses

= Drafis a ACthys
= Delwerables = DRisqualified
« Pursonal Information »  Aveardes

« Rejected

Megotiations Home Logout Preferences Help Diagnostics
About this Page  Pris

¥ Statement

[ Witps/ieprocurement-dev.cityofchicage.org/ OA_HTML/ O jspTpage=/omcle/ . |
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Home Logout Prefersnces Help Diagnostics

Hagatiations >
Active Hegotlations

Note that the search is case insensitive

Number (98 Contact I

Select Negotlation: | Respomd
| | Al Your Company's unread
Select Number Tithe [Contact Time Left -« Close Date P | Monitor
a 139308: Mechnical and Auto WOODFORK 76 days 23 20-Feb-2016 20:33:56 Sealod
‘Commodities for All Departments of  MOORE, KIMLEMAY hours
City of Chicaga

Retumn to Negotiations

https//eprocurement-dev.cayolchicage.org/ OA_HTML O jspT0AFunc=PON. |

Step 14

The Active Negotiations window now
appears.

Your search results will be displayed
below.

Click the Number link for the solicitation
you would like to submit a response to.
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N P — Step 15

A Naigator > B2 Finorilos » Home Logout Preferences Help Disgnostics
Hegatons > Acos legiaons The Solicitation details window now
Adtions | Create Quote -
Title  139308: Mechnical and Auto ap pears .
i = for Al P = of Open Date 02-Feb-20106 20:33:53
CI!V of Ch\\mgo Closas Date 29-Feb-2016 20:33:56
Status  Active [Locked)
Time Left 26 days 23 hours .
S e coniror | controct Terms : Click the scrollbar to scroll down to the
Buyer WOODDFORK MOORE, KIMLEMAY Outcome € ities Blanket Ag .
ion Gommohiesfor AN Departments ofChy o Chcago attachments section of the page.
Teermess
Fffective Start Date Total Agreemen t Amoun| t
effective End Date Minimum Release Amount
Bill-To Address  035- ADMIN OFF Payment Terms  TMMEDIATE
51\|p To Address 035- ADMIN OFF Carrier
o8 Fresght Terms
Currency
RFQ Currency  USD Price Precision Amy
Requirssments
B & Suppher)
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dll 55 hitps. /eprocurement-dev.cityofchicaga.ong OF_HTMUOA <p7C O = B & %

Tormes
Effective Start Date Total Agreement Amount
Effective End Date Minimum Release Amount
Bill-To Address  [35- ADMIN OFF Payment Terme  TMMEDIATE
Ship-To Address 035 ADMIN OFF Carrier
FoB Fresght Terms
Currency
REQ Current v USD Price Precision  Any
Requirements
Show All Detalls | Hide All Details
Details Section
1] Shovs Section 01

Additional Header Attributes (Buyer & Suppler)

Holes and Atlachments

Mote to Suppliers

Last Last =
Tithe Type Description Category Updated By Updated Usage Update Delete
ATTACHYMENT 01- SUPPLIER DO File: Teo PUDDD1S 02-Feb- One- »
Supplier 2016 Time
| s RIS | File ATTACHMENT 02 AFFIDAVIT OF FLIGIBLE BUSINESS To PLIOOOLS 02-Fehb- i
| o AS B INCENTRE EOR] FOR BID INCENTIVE FOR ALTERNATIVELY POWERED  Supplier 2016 Time
| FETTTITNTET | J  vEHKQES
w0 A 1 Achons  Create Quote v s

MNegatiations Home Logout Preferences Help Diagnostics
Copyrght (o) 7008, Oearts ANl rghts fatsrosd

Step 16

The first thing you should do is
download all of the attachments to your
computer. Some of these attachments
will be required for your to fill out and
upload along with your response.

Click the ATTACHMENT 02 AFFIDAVIT
OF ELIGIBLE BUSINESS FOR BID
INCENTIVE FO link in this example.
Your solicitation document may have
many more attachments for you to
download and fill out.
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Step 17

Effective Start Date
Effective End Date
Bill-To Address

Total Agreement Amournt
Minimum Release Amount

L5 oA Foprent Tor. TMMEDIAT Click the Open button to open the

FOB Fresght Terms

—— document.

RFQ Currency  USD

Price Precision  Any

).
Holes and Atlachments
Note to Suppliers
Last Last -
Type Description Category Updated By Updated Usage Update Delete
File Teo PUDDD1S 02-Feb- One- » .
Supplier 2016 Time
File ATTACHMENT 02 AFFIDAVIT OF FLIGIBLE BUSINESS  To PLIODOLS 02-Fehb- -
FOR BID INCENTIVE FOR ALTERNATIVELY POWERED  Supplier 2016 Time
VEHICLES
T to Active Negotiations fesinne  Coases ruces ~ | Go
Do you want to open or save ATTACHMENT 01 AFFIDAVIT OF ELIGIBLE BUSINESS F_...pdf (235 KB) from ds i org? *

Save o) Lancel
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ATTACHMENT 01 -. Step 18

File Edit View Window Help *
Bee- [ BE G| @ewBDB T =
£y ,F‘ 1 of2) | Y| (=) () | 1% —I | (5] Tools Comment Share

You can now save the PDF file to your

computer. Some files may be fillable

PDF documents. Others may require
you to print, fill out and scan to your

11 this 15 a competitively bid Contract funded in whole by City funds, an Eligible Business preference [or

alternatively powered vehicles may be applicable. Bidder must complete this form if it desires o be considered Com puter to u pload .

for this preference. Bidders who do not complete and submit this form with their bid will be deemed to be non-
Eligible Businesses.

AFFIDAVIT OF ELIGIBLE BUSINESS FOR
BID INCENTIVE FOR ALTERNATIVELY POWERED VEHICLES

1. Is bidder a business located within the counties of Cook, DuPage, Kane, Lake, McHenry or Will in the Cl |Ck th e CI 0 S e b utto n .

State of llinois (the “Six County Region™)?
{ ) Yes () No

2. Street address of principal place of business:

How many total vehicles, as defined in the Terms and Conditions, Bid Incentive for Alternatively
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Step 19

(5 hitps./eprocurement-dev.cityofchicago.org O/ _HTMUON. =070 O = @ & = | & rra:s8

Effective Start Date Total Agreement Amount .
LT g s Tt T maweonTe Make sure that "Create Quote" is
iy - B selected in the Actions dropdown list.
RF{ Currency  USD Price: Precision  Amy

[rm— Click the Go button.

Show All Detafls | Hide All Details
Details Section
« Section 01

(Buyer &
~ Motes and Atlachments
Note to Suppliers
Last Last | =
Type Description Category Updated By Updated Usage Update Delete
File Teo PUDDD1S 02-Feb- One- » .
Supplier 2016 Time
File ATTACHMENT 02 AFFIDAVIT OF FLIGIBLE BUSINESS  To PLIODOLS 02-Fehb- -
FOR BID INCENTIVE FOR ALTERNATIVELY POWERED  Supplier 2016 Time
VEHICLES
Retum to Active Negotintions Acions  Create Quote - E

s Home Logout Preferences Help Diagnostics

Drncie All ighty tasarved

About this Page
hittps/{eprocurement-dev.cityofchicage.org/ 04 _HTML/ 04 ispipage=/amcle/.. |
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(OAHTIMUGOA jspie B = 8 & X | (3 Create Quote 4011 (RFQ28) =

N Mavigator v B2 Finvodiles w

> Active Negotiat > RFQ 98 >

Create Quote: 4011 (RFQ 98)

Home Logout Prefersnces Help Diagnostics

Caanaas 1 View RF) | | Quate By Spreadshect

Header Lines

Supplicr  UPK SUPPLIER
RFQ Currency  USD
Quate Current v USD
Price Precision  Any

Saaver Dralt Conlinue:
Tithe 139308: Mechnical and Aulo Comunoditics: for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
Quote Valid Until =
Reference Number
Note to Buyer |
i Last By Last Updated Usage Update Delate

Title Type

Mo results found.

Expand All | Collapse All

Focus Tith:
=) Requirements
£ | 3 Section 01

Requirermen t 01

Conlract Tenme

Target Vo Quaote Vil

Preview Contract Terms |

Step 20

The Create Quote: XXXX (RFQ: XX)
window now appears. This is your draft
response for this solicitation. You can

always save this as a draft to come back
and work on later.

Click the Add Attachment... button.
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org/O/_HTMUGON.=p1 O = @ & X || & Sourcing: Add Attachment . T

A Navgator B2 Finoriles » Home Logout Preferences Help Diagnostics
He > Active N » RFQ:98 > Create Quote: 4011 (RFQ 98) >
Add Amachment
et o |
Tithe 1
Duscription
—

Category  From Suppler

- Define Attachment

Type & File | Browse.. |
URL
I Text

cance] | | Add Another | | Apply |

About this Page

Step 21

You will now be uploading all of the
required documents which you
downloaded in the previous steps after
your have filled them out.

Click in the Title field.
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Step 22

arg O/ TG =p7 O = @ & % | @ Sourcing Add Auachment > |

M Mavigator > B Favoditos w Home Logout Preferences Help Disgnostics

o i e — Enter the desired information into
= e ] the Title field. In this example,
' enter "Upload of attachment”.

Tie || |
Duseriptin

Category  From Suppler

- Define Atta
Type @ File Browse... |
OURL
) Text

Cance] | Add Another | | Apply |

About this Page
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Step 23

icaga.org O/ HTMUGA.=p1r 2 = @ & % | & sourcing: Add Artschment. > |

Home Logout Prefersnces Help Diagnostics

He > Actve Negot > RFQ:98 > Create Quote: 4011 (RFQ 93) > C||Ck |n the Descr|pt|on f|e|d_

Add Amachment

Tide |Upload of attachmant
Description

Category  From Suppher

 Define Att
Type ® File [ Browse.. |
' URL
2 Text

Cancel | Add Another Apply |
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Step 24

b0/ HTMBE =7 D & K| @ sourcing Add Attachment. > [

Home Logout Prefersnces Help Diagnostics

o —— e Enter the desired information into
= (e ] the Description field. Enter "Upload of
' filled out attachment".

Tide |Upload of attachmant
Duseription

Category  From Suppher

- Define Att:
Type @ File Browse.. |
2 URL
2 Text

Cance] | Add Another Apply |

About this Page
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Step 25

g/ O/ _HTMLOA =p7e D = @ & % |l 3 sourcing Add Attachment v

1 Mavigator > B Favoditos Home Logout Preferences Help Disgnostics

Negators > A legiains > 7.5 = Gt Qo 401 (0.3 Click the Browse... button. Search your
| [ computer for the file you want to upload
' and click ok.

Title [Upload of attachment
Description  (ypload of filled out attachmeny

Category  From Suppher

- Define Att
Tpe 8 Fe
2 URL
“ Text

Cance] | Add Another | | Apply |

About this Page
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Step 26

org OA_HTMUGA =01 O = @ & X || & Sourcing: Add Attachment B

Home Logout Prefersnces Help Diagnostics

He >  Active Negatiations » RFQ: 93 > Create Quote: 4011 (RFQ 98) > C||Ck the Apply button_

Add Amachment
G | Ao |

I e o oo If you wish to add additional documents,
i [ click the "Add Another" button and
o rm— upload the next file.

‘Define Attachment
Type @ File  CAU megaughy\Dawnicads\2002 CONTRAC [ Bignase]

i , You can always come back at a later
point in time and add additional
attachments.

Cance] | Add Another @

Megotiahons Home Logou! Proferences Help Diagnostics

About this Page

https//eprocurement-dev.cayolchicage.org/ OA_HTML/ OA spipage= foracle/.- |




ORACLE Submit a Response - Non Construction (First Time - No Addenda)

USER PRODUCTIVITY KIT

(OA_HTMUOA =01 O = @ ¢ X | & Create Quote 4011 (RFG96) %

N Mavigator v B Fovorilos » Home Logout Prefersnces Help Diagnostics

Hegotistions >  Active Megotiations > RFQ: 98 >

& Confirmation

Upload of attechment attachment has been added successiully.
Crusale Guote: 4011 (HEQ 98)

View RFQ | | Quote By Spreadsheet | | save Draft Continue |
5 for Al

Time Left 26 days 23 hours B
Closar Date 29-Feb-2016 20:33:56

Header | Lines

Supplier UPK SUPPLIER Quaote Valid Until =
REQ Current v USD {mample; 18-lan-2016)
Quote Currency USD ey T e [——_-‘_
Price Procision Any
Note to Buyer |
Albachments
Aakid Altachmend t...
Tith: Typer | Deseription [Categary [Lanst Upadatied By Lot Upadatid  Ussages Update Dedete
Upload of aita nt File  Upload of filled out attachment From Supplier JOHNDOERUPKSUPPLIERLCOM 02-Feb-2016 One-Time » U
Rusquirismenls
Expand All | Collapse Al
Focus Title Target Value Quote Value
S Requirements
@0 = Section 01

Step 27

Next you will scroll down to the
Requirements and answer all of the
guestions. If you miss any questions you
will receive an error when trying to
submit and will need to come back and
update your answers.

Click the Requirement 01 list.
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CHICAGO

Sourcing

Activa M >

RFQ: 98 >

irmation

Upload of attechment attachment has been added successiully.

Crusale Guote: 4011 (HEQ 98)

Submit a Response - Non Construction (First Time - No Addenda)

Tite

Supplier

REQ Currency
Quote Currency
Pric Procision

Ablachmenls

Aukd Altachment.... |

Typer | Decription
File  Upload of filled out attachment

Focus Title
= Requirements
€ | B Sedion 01

Requirement 01

[Category
From Supplier  JOHNDOE@UPKSUPPLIER.COM

Target Value

[Last Updatedd By

View KH) Quote By Spreadsheet |

Time Left 26 days 23 hours
Closar Date 29-Feb-2016 20:33:56

Save Draft |

Quaote Valid Until =

{mample 1-Jan-30i5)

Reference Number

Lontinue

Note to Buyer |

02-Feb-2016 One-Time

[Last Updated  Usage Update  Dedete
rd

g

Step 28

Click the 02 list item.
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Sourcing

Activa M >

RFQ: 98 >

irmation

Upload of attechment attachment has been added successiully.
Crusale Guote: 4011 (HEQ 98)

Submit a Response - Non Construction (First Time - No Addenda)

Step 29

Click the scrollbar.

Title
Heswder  Liness
Supplier
REQ Currency
Quote Currency
Pric Procision
Ablachments

Aukd Altachment.... |

Type |Description

File  Upload of filled out attachment
Expand All | Collapse all
£
Focus Title

= Requirements
[ Section 01

Requirement 01

View KH) Quote By Spreadsheet |

Time Left 26 days 23 hours
Closar Date 29-Feb-2016 20:33:56

Save Draft |

Quaote Valid Until =

{mample: 18-Jan-2016)
Reference Number

Lontinue

Note to Buyer |

[Category [Larst Updatied By Lot Updated  Ussage Update Dubete
From Supplier  JOHNDOERUPKSUPPLIER.COM 02-Feb-2016  OneTime
Target Value Quote Valua

>

g
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g/ OA_HTMIGA. j<pip ﬂ_.-ﬁ (8 Creste Quote 4011 (RFQ98) : Step 30

Tithe |1ype [Description |Category |Last updated By |Last updated  Usage Update Delete
Upload of attachment  File  Upload of filled out attachment From Supplier  JOHNDOE@UPKSUPPLIER.COM 02-Feb-2016  OneTime ) =] R
Click the scrollbar.

Foocus Tith: Tamet Vakie Quote Vakie
=) Requirements
4 | [ Section 01
Requirement 01 0214
- Contract Terms:

Preview Contract Terms

Varkibles
Details Section Clsa Wariable Descriplion Varhse
Mo variables found.
Deliverables -
£ Indicates delverable i overdue % Indicatos responsible party Gailed to perform the deliverabile
Defiverable Hame Due Date Status Alert Update

Ho Deliverables found.

Canerd | [ View RFQ | | Quote By Spreadshect | | Save brait | | Continoe
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Sourcing

> Active N

> RFQ: 98 >

Ll Confirmation

Uplood of altachment allachment has been added successiully.
o Chute: 4011 (REQ 98)

Tide

Submit a Response - Non Construction (First Time - No Addenda)

Supplier

Currency
Quote Currency USD
Price Procision  Any

T

[Category
File  Upload of filled out attachment From Supplier
Expand All | Collapse Al
3
Focus Title
= Requirements
& | [ Section 01

| an
[hitps/ieprocurement-dev.cityofchicage.arg/ OA_HTML/ O jspTpage=orcle/ . |

View RH)

Reference Number

Note to Buyer |

Quote By Spreadsheet |

[Last Updated By
JOHNDOE@UPKSUPPLIER.COM

Target Value

| | save praft | | Continue
Time Left 26 days 23 hours
Closar Date 29-Feb-2016 20:33:56
Quote Valid Until =
{mample: L6-Jan-2016)
[Last Updated  Usage el Dbt
02-Feb-2016 One-Time > =]
Quote Value

Step 31

Click the Lines link.
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HTMUGA=pTr 2 = 8 € X | & Creste Quote 4011 (RrQ 36 > |

Sourcing
Home Logout Prefersnces Help Diagnostics

He > Active N > RFQ:58 >
Create Cuote: 4011 (RFQ 98)

Cancad View RFQ | | Quate: By Sproadshect | | Save Dratt | | Gontinue

Comunoditics for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56

Tithe 139308: Mechnical and A

Header | Lines
RFQ Currenc v USD Quote Currency USH
Price Precision  Any
Line update Quote Price Unit Estimated Quantity Estimated Total Amount
e :tadi 123,456
@ - [ Ead 173,456
= @ 4 l_ Each 123,456
] l_ Each 123,456
@ [ e 123,456
@ « Set 123,456
ormation requisted. Click the Update icon to see mare information on alternate bids, if applicable.

cancel ! View RIQ Quote Dy Spreadsheet | | Save Draft | | Continue

Megotiations Home Logout Preferences Hedp Diagnostics
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Step 32

Here you will provide pricing for the lines
in this solicitation document.

Click in the AMBULANCES,
SINGL... field.



OoORrRACLE
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L HTMLER =p 7 D= & X & crente Quote s011 (rrg.os >

CITYor CHICAGO  sourcing
Home Logout Prefersnces Help Diagnostics

[} > Active N > RFQ:98 >
Create Cuote: 4011 (RFQ 98)

Cancd \r.-wnrq| Quote By Spreadshect | | Save Dralt | | Continoe:

oditivs for AL Time Left 26 days 23 hours
Close Date 29 Feb- 2016 20:33:56

Tithe  139308: Mechnical and A anu
Departments of City of Chicago

Header | Lines
RFQ Current v USD Quote Currency USH
Price Precision  Any
Line update Quote Price Unit Estimated Quantity Estimated Total Amount
e :tadi 123,456
- [ Each 173,456
= @ 4 l_ Each 123,456
] l_ Each 123,456
@ Cach 123,456
@ , Set ey 123,456

formation requested. Click the Update icon to see mare information on alte il applicable.

Ealu:\el! “View RFQ Quote Dy Sp | [ save praft | | continue

Megotiations Home Logout Preferences Hedp Diagnostics
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Step 33

Enter the desired information into
the AMBULANCES, SINGL... field. In
this example, enter "24".
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Step 34

CITYor CHICAGO  sourcing
Home Logout Pre

e e mm— Click in the AMBULANCES,
[Soncst] [merrn)] [ ooty Spronchtiont.] [SmsDrft] [ Contiee SINGL... field.

Tithe 139308: Mechnical and Aulo C s for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
 Header | Lines
RFQ Currency  USD Quote Currency  USD

Frice Precision  Any

update Quote Price Unit Estimated Quantity Estimated Total Amount
e [ 24 each 123,456
a Each 173,456
7 l_ Fach 123,456
& l_ Each 173,456
. [ e 123,456
6L P [ e 123,456

B Indicatis mare mformation requisted. Click the Update icon to saxe mare information on alternate bids;, if sppiicable,

!:alu:\ell “View RFQ Quote Dy Sp | | Save Draft | | continua

About this Page
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srg/ O/ HTMUD. =57 D = @ ¢ X | & creste Quote 4011 (Rra26) = |

CITYor CHICAGO  sourcing
Home Logout Prefersnces Help Diagnostics

He > Active N > RFQ:58 >
Create Cuote: 4011 (RFQ 98)

Cancad \r.-wnrq| Quole By Spreadshect | | Save Dralt | | Continoe:
Time Lot 26 days 23 hours

Tithe 139308: Mechnical and Ax
Departments of City of Chicago

Close Date 29 Feb- 2016 20:33:56

Header | Lines
RFQ Currency  USD Quote Currency USH
Price Precision  Amy
Line Update Quote Price Unit Estimated Quantity Estimated Total Amount
e 24 Each 123,456
- Fach 173,456
@ e | Quote Price 123,456
. @ T Each 123,456
@ i Cach 123,456
@ Set 123,456

ormation requiested. Click the Update icon to see mare information on alternate bids, if applicabie.

Ealu:\el! “View RFQ Quote Dy Sp | [ save praft | | continue

Megotiations Home Logout Preferences Hedp Diagnostics
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Step 35

Enter the desired information into
the AMBULANCES, SINGL... field. In
this example, enter "2".
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Step 36

CITYor CHICAGO  sourcing
Home Logout Pre

; A Neoetaees = PG OF = Click in the AMBULANCES, DUAL

Create Cuote: 4011 (RFQ 98)

[Gwmcd ] [ view RFg | | guote By Spreadshect | | Save Bratt | | Gontine fleld

Tithe 139308: Mechnical and Aulo C s for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
 Header | Lines
RFQ Currency  USD Quote Currency  USD

Frice Precision  Any

update Quote Price Unit Estimated Quantity Estimated Total Amount
e [ 29 each 123,456
» [ zEsch 123,456
7 : Fach 123,456
& l_ Each 173,456
. [ e 123,456
6L P [ e 123,456

B Indicatis mare mformation requisted. Click the Update icon to saxe mare information on alternate bids;, if sppiicable,

!:alu:\ell “View RFQ Quote Dy Sp | | Save Draft | | continua
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M e B 6 ] coe e i orass T Step 37

CITYor CHICAGO  sourcing

N Maigator > B2 Finorites » Home Logout Preferences Help Diagnostics

Nolne > A N > 538> Enter the desired information into
o s A B the AMBULANCES, DUAL ... field. In

Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56

eader _tnes : this example, enter "1".

RFQ Currency  USD Quote Currency USH
Price Precision Any

update Quote Price Unit Estimated Quantity Estimated Total Amount
e 24 Each 123,456
» [ zEsch 123,456
@ Each 123,456
& l_ Each | 173,456
- —_—— 123,456
& set 123,456

@ tndicatis mare information requested. Click the Update icon to s mare information on alternate bids, i sppicable,

Ealu:\el! “View RFQ Quote Dy Sp | [ save praft | | continue

Megotiations Home Logout Preferences Hedp Diagnostics

About this Page
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Step 38

CITYor CHICAGO  sourcing

Home Logout Pre

; A Neoetaees = PG OF = Click in the AMBULANCES, DUAL

Create Cuote: 4011 (RFQ 98)

[Gwmcd ] [ view RFg | | guote By Spreadshect | | Save Bratt | | Gontine fleld

Tithe 139308: Mechnical and Aulo C s for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
 Header | Lines
RFQ Currency  USD Quote Currency  USD

Frice Precision  Any

[ =ticaeh 123,456
[ zEsch 173,456
[ 1lesen 123,456
:Fm. 123,456
—

Each 123,456

Set 123,456

update Quote Price Unit Estimated Quantity Estimated Total Amount
/)
>
>
>
"y
4

61
B Indicates

| Save Draft | | Continue

About this Page
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0.0 TN, o1s SO C X1 B croms Gucre: 012 020 S ' Step 39

CITYor CHICAGO  sourcing

N Maigator > B2 Finorites » Home Logout Preferences Help Diagnostics

Nolne > A N > 538> Enter the desired information into
Tithe 139308: Mechnical and Aulo Comunoditics for .-:.m“.! — | T::Ill'lk?v:t:l::::.\.:;‘l:(n[n st ) — th e A M B U LA N C ES 1 D UA L . fi e I d . I n

— T — Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56 ) th iS exam ple , enter ||2|| .

RFQ Currency  USD Quote Currency USH
Price Precision Any

Update Quote Price Unit Estimated Quantity Estimated Total Amount
e 24 Each 123,456
- 2 Each 123,456
& 1 Fach 123,456
T : Each 123,456
’ [

7 Cach 123,456
& Set [Linessabie} 123,456
@ Indicatis more information requisted. Click the Update icon to see mare information on sltermate bids, § spplicable.
cancel ! “View RFQ | Quote Dy Sp | [ save praft | | continue

Megotiations Home Logout Preferences Hedp Diagnostics

About this Page




ORACLE Submit a Response - Non Construction (First Time - No Addenda)

USER PRODUCTIVITY KIT

Step 40

CITYor CHICAGO  sourcing

Home Logout Pre

T S ——— Click in the UNMARKED MID-
[.Sacoel] [SOvmtfn] [ustebySopmetcint | LB Pooh] [Sontioms SIZE... field.

Tithe 139308: Mechnical and Auto G s for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
Header | Lines
RFQ Currency  USD Quote Currency  USD

Frice Precision  Any

24 Each 123,456
[ zEsch 123,456
[ 1lEseh 123,456
[ A each 123,456
::au. 123,456

Set 123,456

update Quote Price Unit Estimated Quantity Estimated Total Amount
/)
>
>
>
"y
4

61
B Indicates

| Save Draft | | Continue

About this Page
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CITYor CHICAGO  sourcing
Home Logout Prefersnces

He > Active N > RFQ:58 >
Create Cuote: 4011 (RFQ 98)

Cancad \r.-wnrq| Quole By Spreadshect | | Save Dralt | | Continoe:

Time Left 26 days 23 hours
Close Date 29 Feb- 2016 20:33:56

Tithe 139308: Mechnical and Ax
Departments of City of Chicago

RFQ Currency  USD Quote Currency USH

Frice Precision  Any

Quote Price Unit Estimated Quantity Estimated Total Amount

e 24 Each 123,456
- 2 Each 123,456
>

= @ & 1 Fach 123,456

. @ T 2 Each 123,456

@ L :Endl 123,456

@ « Set 123,456
ormation requiested. Click the Update icon to see mare information on alternate bids, if applicabie.

Ealu:\el! “View RFQ Quote Dy Sp | [ save praft | | continue
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Step 41

Enter the desired information into
the UNMARKED MID-SIZE... field. In
this example, enter "1".
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Step 42

CITYor CHICAGO  sourcing
Home Logout Pre

T S ——— Click in the UNMARKED MID-
[.Sacoel] [SOvmtfn] [ustebySopmetcint | LB Pooh] [Sontioms SIZE... field.

Tithe 139308: Mechnical and Auto G s for Al Time Left 26 days 23 hours
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
Header | Lines
RFQ Currency  USD Quote Currency  USD

Frice Precision  Any

Update Quote Price Unit Estimated Quantity Estimated Total Amount
e 24 Each 123,456
& [ zEsch 123,456
o ,_1 Each 123,456
7 l_z Each 123,456
7 [ 1 eaeh 123,456

B Indicatis mare mformation requisted. Click the Update icon to saxe mare information on alternate bids;, if sppiicable,

!:alu:\ell “View RFQ Quote Dy Sp | | Save Draft | | continua
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HTMUGA=pTr 2 = 8 € X | & Creste Quote 4011 (RrQ 36 > |

CITYor CHICAGO  sourcing
Home Logout Prefersnces

He > Active N > RFQ:58 >
Create Cuote: 4011 (RFQ 98)

Cancad \r.-wnrq| Quole By Spreadshect | | Save Dralt | | Continoe:

Time Left 26 days 23 hours
Close Date 29 Feb- 2016 20:33:56

Tithe 139308: Mechnical and Ax
Departments of City of Chicago

RFQ Currency  USD Quote Currency USH

Price Precision  Any
Estimated Total Amount

Estimated Quantity

e 24 Each 123,456
- 2 Each 123,456
>

= @ & :] 123,456
] 7 l_z Each 123,456
@ £ 4
@

123,456

ch
: Set 123,456

ormation requisted. Click the Update icon to see mare information on alternate bids, if applicabie.

Ealu:\el! “View RFQ Quote Dy Sp | [ save praft | | continue
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Step 43

Enter the desired information into
the UNMARKED MID-SIZE... field. In
this example, enter "2".



OoORrRACLE
USER PRODUCTIVITY KIT

srg/ O\ HTMUEN. <57 D = 8 & X | & creste Quote 4011 (Rra26) = |

Home Logout Prefersnces Help Diagnostics

[} > Active N > RFQ:93 >
Create Cuote: 4011 (RFQ 98)

Cancad View RFQ | | Quate: By Sproadshect | | Save Dratt | | ontinue

Time Left 26 days 23 hours

Tithe 139308: Mechnical and Aulo Comunodities: for Al
Departments of City of Chicago Close Date 29 Feb- 2016 20:33:56
Header | Lines
RFQ Currency  USD Quote Currency  USD
Price Precision  Any
Quote Price Unit Estimated Quantity Estimated Total Amount

24 Each 123,456

s & [ zEsch 123,456
e @ & l_l Each 123,456
e B 7 l_z Each 123,456
@ & [ 1esen 123,456

@ 2 Set 123,456

@ tndicatis mare information requested. Click the Update icon to sase mares information on alternate bids, i appicabie,

Cancel ! View RIQ Quote Dy Spreadsheet | | Save Draft | | cContinue

Megotiations Home Logout Preferences Hedp Diagnostics
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Step 44

Wherever you see a "target” on a line,
there are additional details you have to
provide.

Click the Update button (Pencil icon) for
all lines in which you see a target icon.



ORACLE
USER PRODUCTIVITY KIT

JOA_HTMUOR.j=pip 2 = 8 C X | 3 Creste Quote4011: Lined (.. * J

N Movigator v B8 Favoritos w Home Logout Preferences Help Disgnostics

Create Quote 4011: Line 1 (RFQ 98) Une  I: AMBULANCES, SINGLE REAR ...

Canced | [ Save Drait | [ Apply |
Closa Date  29-Feb-2016 20:13:56

Quate Currency USD E
1, CONFIGURATION A Estimated Total Amaunt

Unit Each Target Minimum Redeasa Amoun t

Quats Price | 24 Quote Minimum Release Amount

Estimated Quantity 123,450

Pay Items

Oescriphion  AMBULANCES, SINGLE REAR WHEEL, MEETING
THE CITY OF CHICAGO FIRE - TYPE III, CLASS

* TIP Total pay item amount must add up to the line amount.

Group  Attribute Attribute Type Target Value Quote Value

General Do you have alternate for this Item (Enter Yes/Mo) Fequired |

General Alternate Item Description (Specify, If above s mentioned as "ves')  Optional

General Alternate Item Frice/Unit Optional

General Alternate Total Item Value (Price/Unit* Quantity) Opticnal

General Alternate Addibenal Information Optional

General Alias Optional

Submit a Response - Non Construction (First Time - No Addenda)

Step 45

Scroll dow to the Attributes and provide
your answers. You are only required to
answer the "Required" attributes but
may also answer the "Optional”
attributes.

Click in the Required field.

Note: Attributes are the areas where
you will be able to enter alternate items
for a solicitation if the City is accepting
them for the solicitation.
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Step 46

CITYor CHICAGO  sourcing

s Help ' Diag

B e e i [ AR TR TS Enter the desired information into
Caneel | [ Save Draft | [ Agply . . .
T Iy the Required field. In this example,
THE CITY OF CHICAGO FIRE - TYPL III, CLASS Quote Currency USD 1]
1, CONFIGURATION A Estimated Total Amount 1] mn
O iyt e enter "No".
Quote P:'lce 4 uuollel Minimum Release Amount

Estimated Quantity 123,450

Pay Items

#TIP Total pay item amount must add up to the line amount.

Group Attribute Attribute Type Target Value Quote Value
General Do you have alternate for this Item (Enter Yes/Mo) Required § e |

General Alternate Item Description (Specify, If above s mentioned as "ves')  Optional ‘

General Alternate Item Frice/Unit Optional |
{Mumeric Value anky)
General Alternate Total Item Value (Frice/Unit=Quantity) Opticnal |
{uamaris k)
General Alternate Addibenal Information Optional ‘ X

General Alias Opticnal ‘ i -
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Step 47

CITYor CHICAGO  sourcing

Click the Apply button.

Create Quote 4011: Line 1 (RFQ 58) Line
Oescriphon  AMBULANCES, SINGLE REAR WHEEL, MEETING Closa: Date
THE CITY OF CHICAGO FIRE - TYPE III, CLASS Quote Currency E
1, CONFIGURATION A Estimated Total Amount
Unit Fach Target Minimum Releass Amount
Quote Frice 4 Quote Minimum Release Amaunt

Estimated Quantity 123,450
Pay Items

#TIP Total pay item amount must add up to the line amount.

. Attributes
Group Attribute Attribute Type Target Value Quote Value

Ho -
General Do you have alternate for this Item (Enter Yes/Mo) Required A
General Alternate Item Description (Specy, If above is mentioned as "ves')  Optional ‘ )
General Alternate Item Frice/Unit Optional |

(Mameric vaue onby)
General Alternate Total Item Value (Frice/Unit=Quantity) Opticnal |

(Numarie iz by
General Alternate Addibenal Information Optional ‘ X

[ Witpw/ieprocurement-dev.cityofchicago.arg/ OA_HTML/OA jsplpage=/oracle/ | Optional ‘ = L
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2o/ OF_HTMILIGN. j=pie = B ¢ % | 3 Create Quote 4011 (Rrg 96 =< |

N Mevigator v B Fivodiles w Home Logout Preferences Help Disgnostics

He > Active b > RFQ:9% >
Create Cuote: 4011 (RFQ 98)
[Gnee 1 View RFQ | | Quate Ry Sproadshect | | Save oratt | | continue
Tithe 139308: Mechnical and Aulo Commoditivs for AR Time Left 26 days 23 hours e
Departments of City of Chicags Close Date 29 Feb 2016 20:33:56 [ Centinue |
Header | Lines
RFQ Current v USD Quote Currency  USH

Frice Precision  Any

Quote Price Unit Estimated Quantity Cstimated Total Amount
24 Each 123,456
[ zEsch 123,456
[ 1Esch 123,456
[ 2msen 173,456
[ 1 Eseh 123,456
[ 2 se 123,456
+ mure: information an alternate bids, if appicable,

cancel | [ View RFQ Quote Dy Spreadsheet | | Save Draft | | Continue

Megotiations Home Logout Preferences Hedp Diagnostics
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Step 48

You will need to complete those steps
for all lines where the target line is
visible.

If you miss a line, you will receive an
error when trying to submit your
response and need to update the lines
that were missed.

Click the Continue button.



ORACLE Submit a Response - Non Construction (First Time - No Addenda)

USER PRODUCTIVITY KIT

3o/ OF_HTMILION. j=pie =8 ¢ %] (& Create Quots #011: Review - = [N

Home Logowt Prefersnces Help Disgnostics

He > Active Ne > RFQ:58 >
Create Quote 4011: Review and Submit (RFG 98)

Canced | | Back Valickate: Sarve Draft | | Printabie View | l Sulymit | E

= Submit |

Tide 139308: and Auto C Time Left 26 days 23 hours
for All Departments of City of Chicago Close Date  29-Feb-20106 20:33:50
Supplier UPK SUPPLIER Quote Valid Until
RFQ Currency USD Reference Number
Quate Currenc v USD Note to Buyer
Price Precizion  Any
Artachments
Title [Type Description |Category |Last updated By |Last updated Usage update Delete
Upload of a1 ment File  Upload of filled out attachment From Supplier JOHNDOEEUPKSUPPLIER.COM 02-Feb-2016 One-Time >

Reqquircments

show all Detads | Hide All Details
Details Section
{2} 2how Section 01

Contract Terms
Preview Contract Terms
Variables
Deetails Section Chwrma Variahile De=criplion Vb

No variables found.

https//eprocurement-dev.ctyofchicage.org/ OA_HTML/O& jspipage=oracle/ .- }

Step 49

You can now review your submission.
Once you are satisfied you can submit
the response to the City of Chicago.

Click the Submit button.
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T P— Step 50

N MNevdgator v B8 Fon 5

R, Contimain You will receive confirmation that your

Quate 4011 for REQ 98 (139308: Mechnical and Auto Commodities far All Departments of City of
Chicago) has been submitted.

response has been submitted.

Click the Return to Sourcing Home
Page link.

[hitpx/ieprocurement-dev.cityofchicago.org/ OA_HTML/ OA jsp?OAFunc=PON.__ |
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USER PRODUCTIVITY KIT

€ T mY TG T T TTem——" Step 51
CITYor CHICAGO  sourcing
L T eE— T You have just finished submitting a

Waelcome, JOHN DOE.

response for a solicitation document on
the City of Chicago's iSupplier Portal.

To submit a response to a solicitation or
view other organizational details, please
use the provided training materials for
the action you wish to complete.

End of Procedure.
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