Hi Rich, 
I am writing to request approval to attend the following event as a guest of the host organization. I DON’T ANTICIPATE THE VALUE TO EXCEED $50. HOWEVER, I MAKE THIS REQUEST IN A SURFEIT OF CAUTION. A brief description is provided below. Please let me know if you need additional information. 
EVENT TYPE: Luncheon
DATE: July 20, 2017
LOCATION: Exact Location TBD (will be somewhere in Chicago Loop)
DESCRIPTION: The University of Chicago Harris School of Public Policy is hosting a networking luncheon for current students interested in careers in the public sector. As an alumnus of the Harris School, I would share how my education prepared me for my current role. Lunch will be provided by the Harris School. I will provide my own transportation. No honorarium, gift, or other compensation will be provided.
If you need more information, please let me know. I am also happy to put you in touch directly with the host.
Thank you, 
Colin

 

Colin Stuart-Morse
Senior Performance Analyst
City of Chicago Office of Inspector General
