GHICAGO
RECOVERY PLAN

DEVELOPMIENT GRANT DISBURSEMENT CHECKLIST

DISBURSEMENT MILESTONES

Once you have an executed contract, you have four milestone opportunities to request reimbursement.

Milestone

Disbursement Details

Permit(s) Issued

Can be reimbursed for eligible expenses up to 25% of
your total grant amount.

Rough Inspection

Can be reimbursed for eligible expenses up to 50% of
your total grant amount

Final Inspection

Can be reimbursed for eligible expenses up to 75% of
your total grant amount

Full Occupancy

Can be reimbursed for eligible expenses up to 100%
of your total grant amount

DISBURSEMENT CHECKLIST

Jo!psefslup!cFisfincvstfelyou must provide proof of nbufsjbrt!qvsdibtfelboe!xpsl!dpnarfufe;boe

proof pg gbznfou. (See samples on page 2-3)

Submit Contractor invoice(s) showing:

v’ Contractor name, address, date and invoice
number

v Grantee’s name and project address

v Itemized expenses and balance due date

v" Contractor name matching the building permit

Submit receipt from Contractor to Grantee, showing:
v" Contractor's name, address, date and invoice
number

v" Amount paid
v" Date received

Note: the proof of payment is different from the receipt

* Lien waivers and sworn statements are not
necessary for items a grantee purchased themselves

Submit grantee proof of payment(s), showing:

v" Account in grantee’s name or a member of the
grantee's organization
v' Contractor’'s name, date and total amount paid

~ Payment method, such as cancelled checks or
bank statements, with transactions highlighted
(cash not acceptable)

Submit partial or final lien waivers, showing*:

v" Names and amounts matching those on invoices
v" Subcontractor waivers for GC (preferred) or
grantee

Submit sworn and notarized contractor's
statement, showing*:

v Names and amounts match those on invoices

Submit sworn and notarized owner’s statement,
showing*:

v Names and amounts match those on invoices



GHICAGO
RECOVERY PLAN

DEVELOPEMENT GRANT DISBURSEMENT DOCUMENTS

Below are examples of documentation that you will need to submit with each disbursement request.

Contractor invoice and receipt

R
CONSTRUCTION INVOICE

Bill From Bill To: Invoice No. 123
Name: Construction Name: John Testerson

Company Name: Construction Company Name: Test Company Invoice Date: _____ 12/15/22____
Street Address: 123 S. Braverman Dr. Street Address: 123 S. Courage Ln.

Chicago IL, 60623 Chicago IL, 60612 Due Date: 01/15/23

Description/fobiPhase Quantfity,/ Hours! Price ($) Total ($)

Test Company: Construction Supplies Flooring Tiles 1234 $10 $12,345

Test Company: Construction Labor 113 $50 $5,678

Subtotal $18,023

Sales Tax Inc
Other N/A

Total $18,023

Terms and Conditions

Thank you for your business. Please send payment within 30 _days of receiving this invoice. There
willbea__3 % permonth_on late invoices.

Proof of Payment: Bank Statement

IBANK

lJohn
[Test Company
123 S. Courage Ln BANK
[Chicago, IL, 60612
ATEMENT OF ACCOUNT Date Sent  Status Recipient Amount
ANSACTION 1/15/23 Complete Construction $18,023
Money Sent from Test Company CHK (...0123)
DATE DESCRIPTION AMOUNT Email Address Jdesjardins@Construction.com
1/12/23 | Purple Chair Suppliers Ltd $1,123 Transaction Number 123456789
1/14/23 | Blue Fixtures Ince $1,234
1/15/23 | Construction Supplies 812,345
1/15/23 | Construction Labor $5,678




GHICAGO
RECOVERY PLAN

DEVELOPEMIEENT GRANT DISBURSEMENT DOCUIME

Below are examples of documentation that you will need to submit with each disbursement request.

Lien Waiver and Sworn Statement: Sworn Owners Statement:

FINAL WAIVER OF LIEN GREATER ILLINOIS TITLE COMPANY
STATE OF ILLINOIS N ” SWORN OWNER'S STATEMENT TO GREATER ILLINOIS TITLE COMPANY
cowryor_ S s a0 STATE OF ILLINOIS Guarantee No.

COUNTY OF } ss Escrow No.
TO WHOM IT MAY CONCERN:

WHEREAS the undersigned has been amployed by The affan,
to fumish and says that he is the * y of Trust No. held by

for the pramise: known a which is the owner * of the following County, llings. to wit
of which. 1s the owner.

¢ for manll e n‘h e T Ty That he. familiar with all the the premises
) Dollars Erg “ahible considerstions, fhe Teceipt whereof i- hereby ackuow - i
dofes) hereby waive and release any and all hien or clamm of, or nizht to, lien, under the statutes of the State of Llinois, relsting to That with respect to s the only work done or matenals fumished fo date are as listed below.
echanics” liens, with raspect to and on said sbove-described premuses, 2nd fhe improvements thereon, 3nd on the material, fichures, That the only contracts let for the furnishing of fture work or materials relafive to the contemplated improvements are as listed below:
pparatus or mackinery furnihed, nd an the moneys, funds or ofher considerations dus or to become due fom the owner, on account of That s statement is 3 rue and complete ststement of 3l such contracts, previous payments and balances due, Tany.
31l labor, zervicss, material, fictures, spparsfus or machinery, harstofors Sumished, o which may be furmizhed 3t sny fime hereafiar, by
the for the above-described premises, INCLUDING EXTRAS.* SoIUSTED ToTAL
MAME AND ADDRESS KIND OF WORK CONTRACT INC. THIS
DATE_ COMPANYNAME cTOMTRACTHC. | PaD .
ADDRESS ARCHITECT

SIGNATURE AND TITLE
* EXTRAS INLCUDE BUT ARE NOT LIMITED TO CHANGE ORDERS, BOTH ORAL AND WRITTEN, TO THE CONTRACT.

prEViousLY | AMOUNTOF | gaianceTa
BECOME DUE

STATE OF ILLINOIS . SURVEYOR
COUNTY OF } 55 CONTRACTOR’S AFFIDAVIT
TO WHOM IT MAY CD\TCERN

THE UND BEING DULY SWORN, DEPOSES
AND SAYS THATI'[EDRSEEIS (PUS]T[UN) OF
(COMPANY NAME) WHOIS THE
CONTRACTOR FURNISHING WORK ON THE BUILDING
LOCATED AT
OWNED BY
That the total amount of the confract including extraz® is §, on which be or she kas received GENERAL
payment of § prir to this payment That all waivers are fue, comect mnd gemume and deliversd ONTRACTOR
unconditionally and that there is no claim either legal or equitable to defeat the validity of said waivers. That the following are the names
and addreszes of all parties who have fumnizhed material or labar, or both, for zaid work and all parties having confracts or sub confracts
for spacific portions of said work or for material entering into the construction thereof and the amount dus or fo become dus to sach, and
that the item: mentioned include all lsbor and matenal required I d work according to plans and specifications:

. CONTRACTPRICE | AMOUNT THIS BALANCE
JAMES AND ADDRESSES WHATFOR | mooemmas | pam PAYMENT DUE OFF-SITE

IMPROVEMENTS

ENGINEER

SOIL TESTS

OTHERS

TOTAL LABOR AND MATERIAL INCLUDING EXTRAS® TO COMPLETE
"That there are no ofber confacts for said work outstanding, and that there 15 Boting due or fo become due to any person for material
Labor or other work of any kind done or to be done upon or in connection with said work ofher thar above stated

*STRIKE ONE" THE UNDERSIGNED HEREBY APPROVES THE ABOVE AMOUNTS FOR PAYMENT.
DATE SIGNATURE B> SIGNED ADDRESS
SUBSCRIBED AND SWORN TO BEFORE ME THIS DAY OF

*EXTRAS INCLUDE BUT ARE NOT LIMITED TO CHANGE AL Subsaribed and swom to before me this day of
ORDERS, BOTH ORAL AND WRITTEN, TO THE CONTRACT.

NOTARY PUBLIC

Copyright ©2005 Greater Illinois Title Company. All Rights Reserved. hstp://gitc.com/forms/. Copyright ©2005 Greater Illinois Title Cempany. All Rights Reserved.
Compliments of Greater Ilincis Title Campany: for Interal and External Use. Compliments of Greater Illincis Tide Company: for Intarnal and External Use.

This document is BOTH a lien waiver (top) AND a
contractor’s sworn statement (bottom).

This document is the owner’s sworn statement.

“Amount of this Payment” must align with
expenses submitted.

“This Payment” in the sworn statement must
align with expenses submitted.



https://www.chicago.gov/content/dam/city/sites/dpd-recovery-plan/CRPFinalistResources/Sworn-Owners-Statement.pdf
https://www.chicago.gov/content/dam/city/sites/dpd-recovery-plan/CRPFinalistResources/Final-Waiver-of-Lien.pdf
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